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C O L L E C T I V E  B A R G A I N I N G  C O N T R A C T  
between
S E A T T L E  S C H O O L  D I S T R I C T  NO .  1 
and
S E A T T L E  T E A C H E R S  A S S O C I A T I O N  
1977-79
P U R P O S E
This Contract  is entered into this 1st day of July, 1977, by and between the Seattle 
School D i s tr ic t  No. 1, hereinafter  cal led the "D i s t r i c t , "  and the Seattle Teachers  
Assoc iat ion,  hereinafter  called the "A s soc ia t ion . "
W IT N E S S E T H :
W H E R E A S ,  the Di s tr ic t  and the Assoc ia t ion  share the goal of provid ing optimal  
educational opportunit ies  for the chi ldren of this D is tr ict ,  and
W H E R E A S ,  the ach ievement of that purpose can only be real ized through the 
employment  of  qual i fied and dedicated employees who earnest ly  accept  their 
responsibi li t ies  and whose r ights  and needs are acknowledged  by the D i s tr ic t ,  and
W H E R E A S ,  the ach ievement of that purpose can only be realised when employees 
contribute their part icu lar  profess ional  experiences and skil ls  in a meaningful  way to the 
program-bui ld ing processes,  and
W H E R E A S ,  the D is t r ic t  and the Assoc ia t ion,  as the exclus ive  representat ive  of the 
cert if icated non-superv isory  educational employees,  have a mutual responsibi l i t y  to 
bargain in good faith in an effort  to reach agreement in accordance with Chapter  41.59 
RCW ,  and
W H E R E A S ,  the Di s tr ic t  and the Assoc ia t ion  have reached certain understand ings which 
they desire to conf irm in this Contract ,
It is hereby agreed as follows:
C O L L E C T I V E  B A R G A I N I N G  C O N T R A C T  
between
S E A T T L E  S C H O O L  D I S T R I C T  NO.  1 
and
S E A T T L E  T E A C H E R S  A S S O C I A T I O N  
1977-79
A R T I C L E  I: R E C O G N I T I O N  A N D  A G R E E M E N T S  
S E C T I O N  A: Status of  the Agreements
1. The Di s tr ic t  recogn izes  the Assoc ia t ion  as the exclus ive representat ive  of
cer t i f i ca ted non-superv iso ry  educational employees as defined in Chapter  4I.59 
R C W  under the fol lowing titles: teacher; subst itute teacher;  counselor;
librarian; social worker; psycho logis t;  nurse; occupational  therapist;  phys ical  
therapist;  speech hearing therapist; vocat ional  instructor,  cer t i f icated 
classroom traff ic  education instructor,  and excluding the chief  admin is t ra t i ve  
off icers  of the Di str ict ,  conf idential employees and supe rv iso ry  employees as 
defined in Chapter  41.59 R C W .  An y  other cert i f icated non-superv iso ry  
educational  employees with pos ition titles not listed above but paid on the 
Cer t i f icated Non -Superv i so ry  Employee  Salary  Schedule shall be in the Seattle 
Teachers  As soc ia t ion  unit.
2. When used herein the term "emp loyee "  shall refer  to a ce rt i f i ca ted non- 
supervisory educational  employee represented by the Assoc ia t ion  as defined in 
item 1 above.
3. Throughout this Contrac t  certain r ights  are accorded to and certain funct ions 
are ascribed to the Assoc ia t ion.  These rights and funct ions shall be considered 
inherent in recogn it ion  of the Assoc ia t ion  as the legal representat ive of 
employees, and not rights and funct ions com m on  to all organ izat ions  of 
ce rt i f i ca ted employees.  The Assoc ia t ion  shall have the exclus ive pr ivi leges 
and r ights  for members  of its barga ining  unit including the right to have payroll  
deduct ion of organ izat ion  dues and fees and other deductions as mutual ly  
agreed in this Con t rac t  and the right of representat ion in formal  gr ievance 
hear ings of employees pursuant to the provis ions of the Grievance Procedure.  
The rights  granted herein to the Assoc ia t ion  in accordance  with law shall not 
be granted to any compet ing employee organ izat ion.
4. Individual contracts  for employees shall be in conformance  with 28A.67.070, 
28A.67.074, and 28A.67 .900 R C W ,  and other applicable laws. The personnel 
rules, regulat ions and procedures contained in the individual contracts  for 
employees shall not be in conf l ict  with the provis ions of this Contract .
5. The D is t r ic t  will appropria tely maintain and/or modify D i s t r ic t  policies, rules, 
regulat ions, procedures and/or pract i ces  in order to implement the provisions 
of this Con tract .
6. If any provisions or any appl icat ions of this Con t rac t  to any employee or group 
of employees shall be found contra ry  to law, then such provis ions or appl icat ion
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7.
shall not be deemed valid and subsist ing except to the extent permitted by law, 
but all other provis ions or appl i cat ions shall cont inue in full force and effect  
for the term of this Contract.  Adju stment or modi f i cat ion  of any provis ions of 
this Contract  found to be contra ry  to law will be subject to bargaining 
provisions of  Chapter  4I.59 R C W .  This Contract  may  be altered, changed, 
added to, deleted from, or modif ied only in writ ing fol lowing the voluntary,  
mutual consent of the D is t r ic t  and the Assoc ia t ion .  Neither party shall be 
required to negotiate or bargain on any issue dur ing the term of this Contract,  
except as otherwise provided in this Contract.
Policies, rules, regulat ions,  procedures  and pract i ces  of the D is t r ic t  in effect  
on the ef fect ive date of this Contrac t  dealing with matters  of wages, hours, 
and te rms  and condit ions of employment,  published by the D i s t r ic t  in the form 
such as the Handbook for Cer t i f ica ted  Personnel, and not in conf l ic t  with the 
provis ions of  this Contract  shall remain in full force during the term of this 
Con tract ,  unless modif ied by mutual agreement of the D is t r ic t  and the 
Assoc ia t ion.  The D is t r ic t  reserves  the r ight to make, adopt, and implement 
other policies, rules, regulat ions and procedures not in conf l ic t  with this 
Contract.
8. The term of this Contrac t  shall be for two 12) vears. ef fect ive  lu lv  1. 1977 and 
shall continue in force through lune 30. 1979. There is no automati c renewal or 
cont inuat ion of this Contract  nor any part thereof,  except as may  be mutual ly  
agreed and rat if ied by the parties in accordance with Washington law and 
Adm in i s t ra t ive  Code Regu lat ions .
9. Copies of this Contrac t  entitled "C o l le c t i ve  Bargaining Con t rac t  between 
Seattle School D i s tr ic t  No. 1 and the Seattle Teachers  As soc ia t ion  for 1977 -79"  
shall be printed by the D is t r ic t  after the Contract  has been rat if ied and signed 
and shall be distr ibuted to all employees represented by the Assoc ia t ion.  
Contracts  shall be made avai lable to applicants and distr ibuted to all newly 
employed cert i f i cated  employees.  The cost of print ing and distr ibut ing the 
Contrac t  shall be borne by the D i s tr ic t .
10. Unless otherwise provided herein, this Contrac t  shall not be interpreted and/or 
applied so as to el iminate,  reduce, or otherwise detract from individual salaries  
or employee benef its.
11. No later than May  1, 1978, the Assoc ia t ion  shall present to the D is t r ic t  all 
written proposals  relat ive to the i tems for reopening during this Contract  as 
set forth in item 12 below. No later than Apri l  15, 1979, the Assoc ia t ion  shall 
present to the D i s tr ic t  all written contract  proposals  for col lect ive bargaining 
on a successor  contract.  Co l lect ive  barga ining  shall be conducted at the t imes 
mutua l ly  agreeable to the barga ining  team named by each party, provided, 
however,  that the first meeting shall be held within f i fteen (15) working days 
of receipt  of written contract proposals  from the Assoc ia t ion.  Representa t ives  
of the Assoc ia t ion and the D is t r ic t  shall meet at reasonable t imes  and~sTrarl 1
f c ^ . 0 bargain in good faith in an ef for t  to reach agreement with respect to the 
wages, hours, and te rms and condit ions of  employment  as provided in Chapter 
41.59 R C W .
12. Except  as otherwise provided in this Contract,  this Con t rac t  is complete  in and 
of i tself  and sets forth all te rms  and condit ions of  all the agreements  between
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the Di s tr ic t  and the Assoc ia t ion  pursuant to Chapte r 41.59 R C W ,  provided, 
however,  that negot iat ions on salary  schedules (Append ix  A, B, C), group 
insurance contr ibut ions  (A rt ic le  V, Sect ion A), and evaluat ion (A r t ic le  VI I I ) may 
be opened May  1, 1978, for appl icat ion to the 1978 -79 school year.
S E C T I O N  B: Payroll  Deduct ions
1. It shall be an exclus ive right  of  employees who are members  of  the Assoc ia t ion
and who are covered by this Con t rac t  pursuant to Art ic le  I, Sect ion A, item 1 
of this Contract,  within thirty (30) days of employment  and/or act i ve ly  going 
to work, to s ign and del iver to the Assoc ia t ion  an ass ignment author iz ing
payroll deduct ion of membersh ip  dues and/or fees in the Assoc ia t ion  and to
state and national organ izat ions  with which it is aff i l iated. Such author izat ion 
shall then be submitted to the D i s t r ic t  Payrol l  Of f i ce  by the Assoc ia t ion.  The 
Di s tr ic t  Payrol l  Of f i ce  shall process the author i zat ion to make it e f fect ive  at 
the earl iest payrol l  period, and no later than f o r ty - f i ve  (45) days after  
submiss ion of the author izat ion by the Assoc ia t ion  to the D i s t r ic t  Payroll  
Of f i ce .  This author izat ion shall be on a continuing basis. A table of prorated 
annual dues and/or fees shall be supplied by the A ssoc ia t ion  to the D i s tr ic t  
Payroll  Of f i ce  for use with new employees who join the corps during the year.
2. Au thor i zat ion  by employees for dues and/or fees to the Assoc ia t ion  shall
continue in effect  unless such author izat ion is revoked by formal  notice in 
writ ing which is del ivered to the D i s t r ic t  Payrol l  Of f i ce  by the cert i f i cated  
employee who will also del iver  or mail  a copy of the formal  written revocat ion 
to the Assoc ia t ion.  Such revocat ions  of  dues deductions may be made at the 
end of the Assoc ia t ion ' s  dues period on October 1, 1976, and/or at the end of 
the Contract ,  June 30, 1977, and in succeed ing years.  The Assoc ia t ion ' s  
author izat ion of payroll  deduct ion form shall c lear ly  state that it shall be 
understood by the employee s ign ing the author izat ion that continuat ion of dues 
and/or fees deductions and maintenance of membership is a binding condition 
for author iz ing  payroll  deduct ion and that exceptions during the year will be 
based on hardship or em ergency  and shall be adjudicated by the Assoc ia t ion.  
The Assoc ia t ion  shall be responsible for notice to state and national 
organizat ions with which it is aff i l iated and who have also been rece iv ing  dues 
and/or fees under the author izat ion of payrol l  deduct ion which is being 
revoked.
3. The deduction of membership dues and/or fees shall be made monthly  for 
regular warrants.  The D is t r ic t  agrees to remit  monthly  all monies so deducted 
to the As soc ia t ion  accompanied  by a list of employees from whose pay the 
deductions have been made. The Assoc ia t ion  shall be responsible for remit t ing 
a portion of dues and/or fees to the state and national o rgan izat ions  with which 
it is aff i l iated when such dues have been author ized by the employee on an 
ass ignment  of  payrol l  deduct ion.  The D is t r ic t  shall be absolved by the 
Assoc ia t ion of all responsibi l i t y  for accu racy  and account ing of state or 
national professional  organ izat ion  dues and/or fees.
4. Employees  who are members  of the Washington School  Em p loyees  Credit  Union 
may author ize payroll  deduct ion for Cred it  Union act iv it ies  by presenting an 
author izat ion for such deductions to the Credi t  Union.
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S E C T I O N  C: As soc ia t ion  Secur i ty
1. It is recogn ized  that the negot iat ions and admin is t ra t i on  of this Con t rac t  entail 
expenses which appropr ia te ly  are shared by all employees who are benef ic ia r ies  
of  this Contract .  The te rms  and condit ions o f  this Contract  in regard to 
Assoc ia t ion membersh ip  or the payment of  an agency  shop fee or a lternat ives 
as provided in accordance with Chapter  41.59.100 R C W  are set forth below.
2. New employees (i.e., hired after  July 1, 1976) may elect to become members  of  
the Assoc ia t ion or may pay an agency  shop fee equivalent to the dues of the 
As soc ia t ion.  New employees who fail to author ize payrol l  deduct ions will have 
the agency  shop fee deducted from their sa la ry  and paid to the Assoc ia t ion,  
pursuant to Chapter  41.59 R C W .  Employees  who were nonrenewed in Apri l , 
1976, due to lack of funds will be considered continuing employees for the 
purpose of this Section.
3. An employee who is a member  of  the Assoc ia t ion  on July 1, 1976, shall 
thereafter  maintain his or her membersh ip  in good standing in the Assoc ia t ion  
during the life of this Con t rac t  or pay an agency  shop fee equivalent to the 
dues of  the As soc ia t ion,  pursuant to Chapter  41.59 R C W .
4. Individuals  who were employees of  the D i s t r ic t  but not members  o f  the 
As soc ia t ion  on July 1, 1976, shall be exempted from the maintenance of 
membership  and agency  shop provis ions of  this Section.  Such exemptions  shall 
continue as long as such employees remain employees of  the D i s tr ic t .
5. In order to safeguard  the r ight of  employees based on a bona fide rel igious 
object ion, the teach ings or tenets  o f  a church or rel ig ious body of which such 
employee is a member,  said employee may  pay an amount of  money equivalent 
to the agency  shop fee to a non-rel ig ious char i ty  des ignated by the Assoc ia t ion,  
pursuant to Chapter 41.59.100 R C W .
6. The Assoc ia t ion agrees to indemni fy  and save the D i s t r i c t  harmless  against  any 
l iabi lity which may arise by reason of  any act ion taken by the D i str ic t  to 
comply  with the provis ions o f  the Sect ion above, including re im bursement  for 
any legal fees or expenses incurred in connection therewith.  The D is t r ic t  
agrees to noti fy  the As soc ia t ion  p rompt ly  in writ ing of any claim, demand, suit 
or other form of l iabi lity  in regard to which it will seek to implement the 
provisions of this item and, if the Assoc ia t ion  so requests  in writ ing, to 
surrender c la ims,  demands,  suits or other fo rm s  of  l iabi lity.
7. Membership in the As soc ia t ion,  the legal ly  recogn ized  o rgan izat ion authorized 
to negotiate with the Distr ict ,  shall be in compl iance with Chapter  41.59 R C W  
and membership  shall be nond is c r im inato ry  with regard to race,  creed, religion, 
sex, marital  status, age, handicap, or national origin.
8. The D i s tr ic t  shall furnish the Assoc ia t ion  a l ist ing by name of ail employees 
employed by the Di s tr ic t  and their school locat ion by September  of each year.  
A list of  correct ions and changes to this list shall be furnished to the 
Assoc ia t ion at monthly  or other agreed-upon periods thereafter.
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S E C T I O N  D: Leave Prov is ions for S T A Of f ice r s
1. The D is t r ic t  shall make appropriate leave provis ions for  ^ o f f i c e r s  of the — 
Assoc ia t ion to car ry  out act iv it ies  necessary  for the organ izat ion to fulfil l  its 
legal responsibi l i t y  of  ba rga ining representat i ve  of employees.  The D is t r ic t  
and the As soc ia t ion  recogn ize that these leave provis ions for As soc ia t ion  
off icers  are provided to meet the o rgan izat ion ' s  representat ion responsibi l i t ies.  
F inancial  a rrangements  for this leave shall he consistent with the p rov i s ions o f 
Chapter 41.59 R C W .  The As soc ia t ion  shall provide legal defense including 
attorneys and agrees to indemnify  and to defend the D i s t r ic t  and its 
repre sentat i ves  and hold each and all of them harmless  from any and all 
c la ims,  l iabi lit ies  or costs  which arise out of entering into or en fo rcement of 
this sect ion.  The D i s t r ic t  agrees not to bring suit to inval idate this sect ion.
2. Leave  Provis ions for Of f ice r s
The pres ident and-.ax£&iitive v ice-p re s ident of the Assoc ia t ion  shall be 
provided leave for the school year for which he or she is elected, without 
loss of salary, stipend, or fr inge benef it!^.  s u b l e t  
re im bursement  to the D i s t r ic t .
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b. A t  a mutua l l y  agreed-upon date fol lowing electron to off ice,  the 
incom ing  pres ident -e lect  for  the ensuing school year shall be provided 
leave for  the remainder of the school year, without loss of salary, 
stipend, or fr inge benef its,  subject to full monthly  re im bursement  to the 
D i s t r i c t .
3. Special  Requests  for  Re leased Time
a. Requests  by the Assoc ia t ion  for D i s t r i c t  s ta ff  members  to be released for 
a period not to exceed f ive (51 consecutive days as special consultants  to 
part ic ipate d i rect l y  in a co l lect ive ba rga ining session on a spec i f i c 
proposal  or i s s ue , when the consultant ' s  part i cular  expert ise would 
contr ibute to the development of a full cons iderat ion of the matter being 
discussed, shall be in writ ing to the D i s t r ic t .  Copies o f  written requests  
for released t ime shall be presented to the S ta ff  Relat ions  Off ice,  
Personnel Department,  and admin is t ra t ive  supervisors  not less than three 
(3) working days prior to the date of release.  Such requests  will be 
reviewed by the Di s tr ic t ,  and when—r^le-aved rsppov- ideA it shal l  be
subject to re im bursement  to the D i s t r ic t  for the cost of  any necessary  
subst itute.
b. Requests by the Assoc ia t ion  for a lternate or additional ind iv idual Di s tr ic t  
s ta ff  members to be released during the school year for  a sustained t ime 
to part ic ipate d i rect l y  in co l lect ive  bargaining sess ions shall be in writ ing 
to the D i s t r ic t .  Written requests for released t ime shall be presented to 
the S ta ff  Relat ions  Of f ice ,  Personnel Department  and admin ist rat ive  
supervisor  not less than three (3) working days prior to the date of 
release. Such request  will be rev iewed by the Di s tr ic t ,  and when 
approved the D i s t r ic t  shall provide leave, subject to re im bursement  to 
the D is t r ic t  for the full cost of the subst itute,  when necessary.  I
The cost of daily  rate subst itutes for D is t r ic t  s ta f f  members released for short
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A R T I C L E  I: R E C O G N I T I O N  A N D  A G R E E M E N T S
S E C T I O N
1.
te rms to serve as consu ltants  to or repre sentat i ves  for the Assoc ia t ion  shall be 
reimbursed to the D is t r ic t  by the Assoc ia t ion.
Condi t ions  for Released Time
The off icers  of  the Assoc ia t ion  who have been provided leave pursuant to 
Chapter 41.59 R C W  shall resume duties with the D i s t r ic t  at the conclus ion of 
the term of o ff ice,  unless re-elected to the same or another off ice.  Upon 
return to duty, the off ice rs  who have been released shall be entitled to a 
position comparable  to his or her previous pos it ion with the D i s tr ic t .  The 
off icers  shall retain the same posit ion on the sa lary  schedule and rece ive an 
increment  if eligible and not a lready at the max im um in the salary  lane. The 
D is t r ic t  agrees to maintain accumula ted  s ick leave, re t i rement,  and senior ity { 
r ights  for the off icers  during the period of the leave.
E: Non -Repr is a l  Ag reement
The Board of D i rector s  of  Seattle School  D i s t r i c t  No. 1 will take no reprisals 
against any employee as a result of  pa rt i c ipa t ion  by such employee in the work 
stoppage which began on September 7, 1976, and ended on September 21, 1976, 
provided that employees will not be paid for two (2) of the work days missed 
during the work stoppage nor for makeup of those days.
The Seattle Teachers  As soc ia t ion  and its members  will take no repr isals  
against any employee of the Seattle School  D i s t r ic t  No. 1 for non-part ic ipat ion 
in or non-support of  the work stoppage which began on September 7, 1976, and 
ended on September 21, 1976.
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S E C T I O N  A: Adm in i s t ra t ive  Respons ib i l i ty  and Author it y
The D is tr ic t ' s  Board of Di recto rs  and its agents are legal ly  responsible for the 
management of the D i s tr ic t .  Reserved to the Di s tr ic t ,  therefore,  is the exclus ive 
author ity  to manage, determine and operate the educational  program and staff,  subject to 
this Con tract .  Except as spec i f i ca l l y  and express ly  covered and control led by the language 
of this Contract  or Federal  or State laws and/or regulat ions,  ail matters  re lat ing to 
program, faci l i t ies,  budget, personnel, and sta ff ing shall be determined and adminis tered  
by the D i s tr ic t  through such policies, procedures,  and pract ices as it may  select.  This 
sta tement of Di s tr ic t  author i ty  shall  be deemed the equivalent of a detai led enumerat ion 
of all respects  in which such author i ty  may properly  be exercised.
S E C T IO N  B: Responsibilit ies o f Employees
The roles and responsibilities of employees under their basic contracts with the D istr ict  
are designed to meet the established D is tr ic t  goals and objectives and the needs of 
instructional programs for students. They include the fallowing:
T. The exercise af the fo llow ing kinds o f responsibilities: a) teaching, b)
counseling, c) supervising, d) disciplining, e) com municating, f) planning, g) 
seif-improving, b) managing, i) reporting, j) record keeping, and k) evaluating.
2. As professional s ta f f  members, all employees are expected to perform certain 
duties that contribute to the activ ity  program, to the guidance program, and to 
the good c l im ate  and effic ient operation of the school. In addition to the 
specific  assignment o f  c lassroom instruction or other building duties, each 
teacher is expected to assume his or her fa ir  assigned share of responsibility  
for the operation of the school, the guidance and counseling of students, and 
the sponsorship and support of the student activ ity  program.
3. Each employee shall share responsibility with the total building sta ff  including 
building administration for supervision and discipline and for maintenance of 
order.
4. Teachers  are responsible for  ass ign ing and eva luat ing the work of students, 
based upon speci f ic  object ives,  and for returning such evaluat ions to students 
prom ptly.
5. Teachers  may contact  students '  homes when they judge that it will contr ibute 
to the student 's  educational growth and development.
6. Teachers  are responsible for  the evaluat ion of each pupil ' s  educational growth 
and development and for providing periodic reports to parents and/or 
guardians, appropriate admin is t ra to rs  and/or s ta ff .
7. It shall be the responsibi l i t y  of the teachers  to maintain an accurate 
accounting of student attendance through the established process  for the 
school.
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S E C T I O N  C: Nond isc r iminat ion  Rights
1. There shall be no unlawful  d i sc r iminat ion  against  any employee or applicant 
for ce rt i f i cated  employment  by reason of race,  creed, rel igion, color, marital  
status, sex, age, handicap, national or igin,  or because of their membersh ip  or 
non-membership in employee organ izat ions  or in their exercise of other r ights  
under Chapter  41.59 R C W .
2. There shall be no d i sc r iminat ion against  any employee in respect to 
ass ignment,  promotion,  or condit ion of work due to high position on the salary  
schedule, other profess ional  factor s  being equal.
S E C T I O N  D: Representat ion Rights  and Due Process
1. An employee who has received  a written comm un ica t ion  from his or her 
supervisor  indicat ing def ic ienc ies  requ ir ing  improvement,  at his or her request 
shall be entitled to have a representat ive  of the Assoc ia t ion  or legal counsel 
present at subsequent meetings with his or her superv isor  when the elements of 
the initial communique  are to be considered. Once representat ion  is requested, 
the discuss ion of the matters  comm un ica ted  in writ ing shall not continue until 
representat ion  is present,  except that the di scuss ions on the matter  may 
continue after ten (10) work ing days.
2. The Annual Pe rfo rmance  Evaluat ion  and eva luat ion  conferences  conducted by 
the principal or supervi sor  in the eva luat ion process  are spec i f i ca l l y  excluded 
from these provis ions,  except that subsequent di scuss ions of  the evaluat ion 
fol lowing the receipt  of the written eva luat ion may  involve representat ion 
pursuant to these provis ions .
3. Any  compla int  not called to the attent ion of the employee may  not be used as 
the basis for di sc ipl inary  action or adverse eva luat ion  against  the employee. 
Any  written record made of a compla in t  against  an employee must be called to 
the attention of the employee within ten (10) working days of  the t ime  the 
record was made.
4. No employee shall be disc ipl ined or repr imanded  without just and suf f ic ient  
cause.  Any  such action shall be subject to the gr ievance  procedure including 
binding arbitrat ion.  The spec if ic  grounds fo rm ing  the basis for disc ipl inary  
act ion will be made avai lable to the employee in writ ing.  This sect ion shall not 
apply to matters  covered by s ta tu to ry  due process  procedures.
S E C T I O N  E: Employee  Personnel  F iles
1. Mater ia ls  placed in the employee 's  D is t r ic t  personnel  file after  the employee 's  
election by the Board to a pos ition with the D i s t r ic t  are avai lable for rev iew by 
the employee under the rules, regulat ions,  and procedures of  the Di s tr ic t .
2. All mater ia ls  related to the employee 's  evaluat ion held at the work locat ion, 
except for the building copy of the formal  evaluat ion, shall either be
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transferred to the Di s tr ic t  personnel  file or shall be destroyed at the end of the 
work year.
3. Col lege or un iver s i ty  credentials  that are conf idential  shall be handled as 
directed by the college or un ivers ity  after elect ion of the employee to the 
staff.  Col lege and un ivers i ty  credentials  shall not be retained by the D is tr ict .
4. Mater ia ls  rev iewed by an employee and judged by the employee to be 
derogato ry  to his or her conduct,  service,  character ,  or persona l ity  may be:
a. answered and/or refuted by the employee in writ ing. Such written 
response shall be permanent ly  attached to said mater ia ls  and shall 
become a part of his or her written personnel records.
b. pursued by use of the gr ievance procedure.
5. Mater ia l  judged through the gr ievance  procedure to need adjustment shall be 
modified or removed  as appropriate.
S E C T I O N  F : Com m un ica t ion  Rights  and Pr iv i leges
T. The Assoc ia t ion  shall  have the r ight to post notices of  its act iv it ies  and 
matters  of  o rgan izat iona l  concern on a bulletin board to be provided in each 
school building by the D i s t r i c t .
2. The  Assoc ia t ion  may  use D i s t r i c t  mai l ing pr iv i leges for purposes of 
comm un ica t ing  with employees in connection with the Assoc ia t ion ' s  duties as 
barga ining agent.  All mate r ial s  sent by the Assoc ia t ion  shall so indicate. 
Mater ia ls  received by the mail room which do not com p ly  with these 
requirements will not be mai led. There shall be no censorship or screen ing by 
Di s tr ic t  repre sentat i ves  of  such o rgan izat ion  mail prior to distr ibut ion.  The 
Assoc ia t ion shall have the responsibi l i t y  to ensure that mate r ial s  sent through 
the D i s t i ct  mail service by representat ives of  the Assoc ia t ion  are accurate,  
non-s landerous,  and conform to legal requ irements  and necessary  D is t r ic t  mail 
priorit ies.  Further ,  the Assoc ia t ion  shall indemni fy  and hold the D is t r ic t  
harmless  against  any and all c la ims,  demands,  suits, at to rneys '  fees or other 
costs as may result from any v iolat ion of law that may result from such use of 
the Di s tr ic t  mail service by the Assoc ia t ion.  The Di s tr ic t  agrees not to bring 
suit or initiate or cause to have in it iated a suit or admin is t ra t ive  appeal to 
inval idate this Section.
3. The Superintendent reserves  the right to revoke the A s soc ia t ion ' s  use of the 
Di s tr ic t  mail service and the Assoc ia t ion  shall be noti f ied should such right be 
exercised. The Assoc ia t ion  upon being informed of  the te rminat ion of mail 
pr ivi leges shall have the r ight of appeal through the g r i evance  procedure.
4. The Assoc ia t ion may  use D is t r ic t  school bui ld ings for meetings  and to transact 
off icial  business on school property at all reasonable t imes  when custodians are 
no rmal ly  on duty before and after school hours, provided that this shall not 
interfere with nor interrupt normal school operat ions as determined in 
consultation with the building principal or supervisor .
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5. Any  off icer  or author ized representat ive  of the Assoc ia t ion  so designated by 
the Assoc ia t ion  and identif ied to the Superintendent shall have the right to 
visit D i s t r ic t  buildings, individual employees,  or groups of employees 
represented by the Assoc ia t ion,  at reasonable t imes when employees are not on 
duty, such as before and after  work hours and at lunch t ime or at other t imes 
by  special a r rangement through the principal  or his or her des ignee, provided 
that this shall not interfere with nor interrupt normal  school operat ions.  In all 
instances,  the author ized representat ive  or repre senta t i ve s  shall report  to the 
school off ice and sat isfy  the pr incipal or his or her designee that they are on 
off icial  business or are v is i t ing to observe the educational  program of the 
school before they proceed through the building to any room. All  such visits 
must not interfere with any employee 's  act iv it ies  whi le on duty nor disrupt the 
orderly  educational  process  of  the school or program.
S E C T I O N  G: Academ ic  Freedom
1. The exercise of full r ights  of  c i t i zensh ip  is guaranteed by the D i s t r ic t  for 
employees.  Toward  that end the employee must be free to think and to express 
ideas, free from undue pressure of authority,  and free to act within his or her 
profess ional  group. Such freedom must be un res tr icted except as it conf l icts  
with the basic responsib i i ty  to ut il ize proper ly  the current D is t r ic t  author ized 
course of study  and D i s t r ic t  rules  and regu lat ions  which each member of the 
profess ion must accept.
2. The principle of academic freedom for  employees shall not supersede the basic
responsibi l i t ies of  the employee to the education profess ion.  These 
responsibi l i t ies include: a) a c o m m itm ent  to support the Const itut ion of the
United States,  b) a concern for the welfare,  growth, and development of 
chi ldren, c) an insistence upon object ive scholarsh ip.
3. The profess ional  s ta ff  shall assist in des igning the curr iculum, in conform ity  
with the laws of  Washington and the rules and regu lat ions of  the State Board of 
Education.
4. Free interchange of ideas leading to c learer understand ings at the matur ity  
level of pupils must be expected as a part of  e f fect ive  teaching.  A n y  chal lenge 
of members  of  the profess ional  staff  re la t ive to the use of educational 
mater ials  on the basis o f  suitabil i ty, upon their presentat ion of ideas involv ing 
moral i ty  or patr iot i sm, or upon their l i terary  merit, shall be resolved through 
ut i l iz ing establ ished admin is t ra t ive  channels.
S E C T I O N  H: Ava i l ab i l i t y  of Information
1. The D is t r ic t  shall furnish upon request of  o ff icer s  or author ized 
representat ives  of  the Assoc ia t ion  any and ail in formation,  stat is t ics ,  and 
records which the Assoc ia t ion  and the D i s t r ic t  mutua l ly  agree are relevant to 
negotiat ions or are necessary  for the organ izat ion  to fulf il l  its legal 
representat ion responsibil ity.
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2. Any  requests  beyond what is re levant to negot iat ions or necessary  for the 
organ izat ion to fulfi l l  its legal responsibi l i t y  that necess itate extensive use of 
s ta ff  and data process ing time beyond that normal l y  a l located  and budgeted in 
developing and producing in formation,  s ta t is t ics  and reco rds  no rma l l y  uti l ized 
by the D is t r ic t  must be ca re fu l l y  evaluated to keep expenditures within 
budgeted al locat ions.  Requests  beyond budgeted al locat ions shall be honored 
but the costs incurred shall be reimbursed by the Assoc ia t ion.
The D is t r ic t  agrees to furnish to the Assoc ia t ion  a p re l im inary  report  of 
number and locat ion of positions being considered for transfer  which shall be 
provided by approx im ate ly  July 15 of each year and a final report  of the 
placements shall be provided on or before the beginning of school  which shall 
list each position and the names of persons actua l ly  se lected for ass ignment to 
the position.
S E C T IO N  C la s s room Contro l
•j. The D i s t r i c t  shall support and uphold employees in their  efforts  to maintain a 
sound learning env ironment.  The employee shall reques t  ass istance if a student 
substant ia l ly  disrupts  the class room env ironment and shall provide written 
in fo rmation  or written requests  fo r  ass i stance as requ ired.  It shall be the 
responsibi l i ty  o f  the appropriate admin is t ra to r  to provide ass istance in an 
immed iate  or t ime ly  fashion cons istent with the c ir cumstances .
2. Employees  are required by law to maintain a suitable env ironment for learning, 
and admin is t ra tor s  have the responsibi l i ty  fo r  ma in ta in ing  and faci l i tat ing  the 
educational  program.  A  student who by his or her behav ior  is substant ia l ly  
disrupt ing the class room env ironment may be removed from a class pending 
act ion by the D i s t r ic t ,  subject to the provis ions o f  D i s t r i c t  regu lat ions and 
procedures in accordance  with state law and W A C  I80-40.  Students  shall be 
removed from the class room only for the v iola t ion of established rules as set 
forth in the Seattle School  D i s t r i c t  Sta tement of Rights  and Responsibi l i t ies,  
the laws of the State of Washington, Washington Adm in i s t ra t ive  Code I80-40, 
and the rules and regulat ions of  the D is t r ic t  and the Federal  Gove rnment.
3. A student may be removed  im med ia te ly  from a class, subject, or act iv ity  by a 
cer t i f i ca ted teacher  and sent to the building principal, program manager,  or 
other des ignated school author i ty  provided the teacher has good and suff ic ient 
reason to bel ieve the student ' s  presence poses an immed ia te  and continuing 
danger to the student, other students, or school personnel or an immed iate  and 
continuing threat of substant ial  d i srupt ion of the class, subject, act iv ity  or 
educational process  of  the student ' s  school, according to W A C  180-40 as now or 
hereafter  amended.
The student shall remain out of the class, subject or act iv ity  only until the 
danger or threat ceases or until the principal, program manager or other 
des ignated school author i ty  acts to impose disc ipl ine or sho rt -term suspension, 
initiate a long -term suspension or expuls ion, or impose an emergency  
ex pulsion.
The building admin is t ra to r  will uti l ize written recommendat ion s  from
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employees in his or her del iberat ions rela t ive to potential  student c lass room 
suspensions and expulsions.
6. Prior to or at the t ime the student is returned to the class(es), subject(s) or 
act iv ity( ies),  the principal, program manager  or school  author i ty  shall not ify 
the teacher who removed  the student of  the act ion which has been taken or 
initiated.
7. When a student is re turned to school fol lowing temporary  remova l  or 
suspension from school or from a class, subject, or school  act i v ity  the 
admin ist rator ,  in consultat ion with the employee(s)  shall speci f iy  in writ ing the 
conditions, if any, for the student to return.
8. Parents and/or guard ians shall be adequate ly  in fo rmed  of the classroom 
behavior  of  their  chi ldren so they may take cor rect ive  measure s  where 
necessary.
9. The D i s t r i c t  will  cont inue to provide classes and p rog ram s  for students  who are 
unable to prof i t  from the regu lar  educational  p rog ram-
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S E C T I O N  A: Employee  Contract s
1. There shall be an individual ce rt i f i ca ted  non-superv iso ry  Employee  Contract,  
Supp lementa l  Employee  Contrac t  for D i s t r i c t - spec i f ied  special and 
supplemental  ass ignments,  and a Subst itute Teacher C on t rac t  in conform ity  
with Washington State law and rules and regulat ions o f  the D i s t r i c t  and State 
Board of Education.
a. Contracts  must be returned by the s ta f f  member within fourteen (14) 
calendar days of  date of i ssuance. If not returned by that date, a 
cont ract  will be presumed to be rejected unless other a r rangements  have 
been made with the D i rec to r  of  Personnel.
b. S ta f f  members' contracts shall be consistent with Washington State Law  
and the terms and conditions of this Contract.
c. StaTf members can only be released from their contracts upon approval 
of the Board of D irectors.
2. Cert if icated  employees hired by the D is tr ic t  to replace employees who have 
been granted offic ia l D is tr ic t  leaves shall be contracted not to exceed one year 
in accordance with 2SA.67.900 R C W  and shall receive full fringe benefits. 
Upon application for regular contract status, they shall receive appropriate 
consideration through the selection and assignment procedures o f the D istr ict.
3. A t  the time o f employment, each new employee shall receive the follow ing  
materials as part of orientation to the D is tr ic t  by the Personnel Department:
a. The Employee  Con trac t  in tr ipl i cate.  One copy is retained by the 
employee and two s igned copies returned to the Personnel  Department .
b. A copy of the Ce r t i f i ca ted  N on -Superv i so ry  Employees  Sa la ry  Schedule 
with the salary  p lacement marked.
c. A copy of the current Co l le c t ive  Bargaining Con t rac t  between the 
Seattle School  D i s t r i c t  No. 1 and the Seatt le Teacher s  Assoc ia t ion.
d. The Employee  Insurance Program Book let .
e. The Profess iona l  S tudy  Program Cata log.
f. A notice regard ing the Assoc ia t ion  Secur ity  Clause,  A r t ic le  I, Section C.
4. Contract  Adjustments .  A set o f  all off ic ia l  transcr ipts  shall  be sent in a sealed 
envelope from the col lege or un iver s i ty  to the Sa la ry  Adm in is t ra t ion  Of f i ce  as 
soon as possible after  the employee receives a cont ract .  Transcr ip ts  required 
for Sa la ry  Adm in i s t ra t ion  to determine  cont ract  adjustments,  if any, are in 
addition to transcr ip ts  sent to the SPI  off ice in O lympia  for ce rt i f icat ion 
purposes.  Upon complet ion of additional college or un ivers ity  work, the 
employee shall have a copy of the transcr ipt  sent to the Sa la ry  Adm in i s t ra t ion
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Off i ce  to assure proper placement on the Sa la ry  Schedule and the D i s t r ic t  may 
count such additional credit  toward  the " s ta f f  cha rac te r i s t ic s  weight ing  
fo rm u la "  used, among other factor s,  to determine  the level of support Seattle 
Schools  rece ives  from the State.
5. For  the purpose of this Contract ,  contract  equivalent shall mean an employee 
not under continuing contract,  but prev ious ly  paid on the Teachers '  Sa la ry  
Schedule, the Health Serv ices Sa la ry  Schedule, or the Special Serv ices  Salary  
Schedule.
S E C T I O N  B: Sa la ry  Basis
1. The compensat ion for Seattle School  D i s t r i c t  employees shall be for the 
services rendered pursuant to the employee 's  contract .
•I
2. Each  employee class i f i ca t ion including ext racu r r icu la r  and special  a ss ignments  
shall have compensat ion  schedules to allow the Seatt le School  D i s t r ic t  to 
compete with other school  di str icts  and employers .  In the examination of 
proposed annual adjustments of salar ies,  the fol lowing among other factors  are 
considered relevant determinants :
a. Cos t  of l iving,
b. C om para t i ve  data on like responsibi l i t ies
3. The Assoc ia t ion  and the D is t r ic t  agree to an approximate 3 .6%  ac ros s - the -  
board adjustment in the 1977 -78 cert i f i ca ted  non-superv iso ry  educational  
employee sa lary  schedules from the 1976 -77 sa lary  schedules,  plus annual 
increments  and lane changes.
4. The compensat ion schedules for 1977 -78 shall be as shown in the Append ices of 
this Contract.
5. Supplementa l  A s s ig nments
a. As  profess ional s ta ff  members ,  all ce rt i f i ca ted  non-superv iso ry  
employees who work in schools  perform certain duties that contr ibute to 
the act iv ity  program, to the guidance program, and to the good cl imate 
and effic ient operat ion of the school  as well as their a ss ignment  duties. 
Compensat i on  for these duties is paid accord ing  to the Ce r t i f i ca ted  Non -  
Superv i sory  Employees  Salary  Schedule.  Some special and supplemental  
ass ignments make heavy  t ime demands  beyond the school day or call for 
unusual di l igence, effort, responsibi l i ty,  or skil l. These special  or 
supplemental  a ss ignments  are made on a yea rl y  basis in accordance  with 
R C W  28A.67 .074 through Supplementa l  Con t rac t s  and are paid accord ing  
to the Compensat ion  Schedule for Special  and Supplemental  A s s ignments .
(1) Dut ies  which are compensated on the Compensa t ion  Schedule for 
Special and Supplemental  A s s ignm ents  involves one or more of the 
fol lowing criteria:
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(a) Special  skill, responsibi l i ty,  effort, or di l igence.
(b) Ex tra  days of duty served beyond the contract year.
(c) Ex tra  duties regu la r l y  extending substant ia l ly  beyond the 
work day as defined in Art ic le  III, Section D.
(d) Respons ib i l i ty  for supervi s ion and leadership of other adult 
profess ional  employees.
(2) The Special  and Supplementa l  a ss ignments  vary in te rms  of required 
t ime, effort, and skill for their execution.  Re levant  factors  to 
determine the amount of the compensat ion on the Schedule are as 
fol lows:
(a) Profess iona l  tra ining and experience required.
(b) Responsibi l i t ies  as descr ibed in the job descr ipt ion.
(c) Number  of students  supervised.
(d) Extra  t ime and days required over and above the work day and 
work year of employees.
(e) Number of other adults supervised.
(3) The principal  or program manager  should seek to balance extra 
curr icular  and special a ss ignments  at the building level. No 
employee should have more than two compensated supplemental  
ass ignments except that act iv ity  coordinators,  deans and head 
counselors  shall not have any additional supplemental  ass ignments.  
Such ass ignments  shall not have overlapping times,  except 
department heads shall not have overlapping  compensated  
supplemental  ass ignments  for more than one sports season during 
the school year.
b. Appointments  to supplemental  ass ignments  are on a yearl y  basis in 
accordance with R C W  28A.67.074. An  employee once appointed to such 
an ass ignment shall no rma l l y  be reappointed to the ass ignment for the 
fo r thcoming  school year unless not i f icat ion  of his or her remova l  is given 
by the f i rst Monday  in June of the current school year. An  exception 
may occur when the act iv ity  is not offered due to in suf f ic ient  
part ic ipat ion or when the employee is not reass igned to the building.
(1) Employees  holding supplemental  a ss ignments  shall have their 
appointment to a supplemental  ass ignment rev iewed each year by 
the principal  or program manager.
(2) A s s ig nments  to a special ized  or supp lementa l  ass ignment will be 
made to non-cert i f ica ted  s ta ff  only if a qual i fied cer t i f i ca ted staff  
person is not avai lable for the ass ignment.
(3) Employees  who are not reappointed to a supplemental  ass ignment
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shall have a conference with the pr incipal or program manager  and 
shall rece ive a written explanation including the reasons from the 
principal or program manager  by the close of the current school 
year. Such written explanations shall include a just and suf f ic ient  
cause.
(4) Regard ing HEW  transferees,  upon appl icat ion by the transferred 
person, the D i s t r ic t  shall give carefu l  considerat ion  for placement 
of admin is t ra t ive ly  transferred stipended employees for open 
stipended positions for 1977 -78 provided such ass ignment will not 
violate D is t r ic t  implementat ion  of Title VI of the Civ i l  R ights  Act 
of 1964, Section 86.51 of the regulat ions under Title IX  of the 
Educat ion Amendments  of 1972, Sect ion 504 Rehabi l i ta t ion Ac t  of 
1973, and the Desegregat ion  and A f f i rm a t i v e  Act ion  Goals  of the 
Di s tr ic t .
(5) Employees  not reappointed shall have the right to ut i l izat ion of the 
gr ievance process.
c. Appointments  for pos it ions are f ina l ized through issuance of the 
Supplemental  Contrac t .  The D is t r ic t  shall issue Supp lemental  Contracts  
for the next year as ear ly  as possible. A s s ignments  are conf irmed 
through prompt return of the s igned Supp lemental  Employee  Contract.
d. An  employee from within the school  or from another school who 
subst itutes for another employee in a stipended position shall rece ive the 
stipend pay after twenty (20) days of service  re t roact i ve  to the f i rst day 
of serv ice.
e. The Compensat i on  Schedule for Special  and Supp lementa l  A s s ig nments  
for 1977-78 shall be shown in Append ix  C of this Contract.
f. Supplemental  a ss ignments  will be reported by pr incipals  to the Personnel 
Department  as ear ly  as possible. Department  Head and Team Leader 
c lass i f icat ions will be est imated for the year by building adminis tra t ion 
based on the October  1 c la ss i f i ca t ion report.  E ve ry  reasonable effort  
will be made to begin stipend payments for school  year ass ignments on 
the October 1 payroll.
g. Once a Department  Head or Team Leader stipend is establ ished on the 
basis of  the October  1 c lass i f i ca t ion report, that amount will not be 
changed either up or down due to en rol lment  changes for the remainder 
of the school  year.
h. Seasonal stipended athlet ic  act iv it ies  will be "paid as earned"  at the end 
of each month for the durat ion of the season.
i. Subst itute teachers  shall be provided as needed for coaches who receive 
approval of the appropriate building and D is t r ic t  admin is t ra to rs  to attend 
tournaments and championsh ip  in terscholast ic  sports events.
j. Copies of job descr ipt ions for all pos itions on the Compensat i on  Schedule 
for Special  and Supp lementa l  A s s ignments  are avai lable in the Personnel
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Department.  A copy of the job descr ipt ion shall a ccom pany  the 
Supplemental  Con t rac t  when contracts  are sent for s igning.
k. Each  senior high school  will rece ive three (3) periods of released time. 
These released periods shall be ass igned by the pr incipal  after 
consultation with the facu lty  representat ive o rgan izat ion for ut il izat ion 
by department heads and/or other s ta ff  in order to assist the 
instruct ional  program of the school.
l. Per Diem Days.  Each secondary  and middle school shall be allotted 
twenty - f ive  (25) extra days of duty per year for the use of its curr i culum 
area depar tments .  Individuals  who serve these days shall be paid at their 
per diem rate. An individual employee, a department head, or a group of 
department heads or the facu lty  representat ive organ izat ion  may submit  
a proposal for ut i l iz ing the time avai lable to their school subject to 
approval by the pr incipal.
m. Per Diem. Proper compensat ion or true per diem for any ext racu rr icu lar
and supplemental  a ss ignment of an employee who is ass igned addit ional
days beyond those specif ied in his or her contract shall be his or her 
contract salary, excluding stipends, divided by the number of days 
specif ied in his or her contract.
n. Subst itute Days.  Secondary  and Middle School s  shall have avai lable, upon
written request to the principal, subst itute days for the purpose of
releas ing department heads, team leaders, and other employees for 
observing and ass ist ing in teacher eva luat ion and other approved 
act iv it ies  on the basis of one day for every three (3) non-superv iso ry  
cert i f i cated  employees in the school.
o. Appointments  to the positions of department head, team leader, head 
l ibrarian, head counselor, dean and special i st  shall be made by the 
process described below from a list of candidates who have applied with 
the Personnel Department.
(1) The Personnel  Department  shall advert ise all openings in the 
G U I D E  and/or other Personnel  Department  bulletins.
(2) App l icat ions will be filed in the Personnel Department  and quali fied 
applicat ions will be transmit ted  to the pr incipal or program 
m anager.
(3) The appl icants shall be interviewed by the pr incipal or program 
manager, who will make the appointment.
(4) App l icants  will be in formed  by the Personnel  Department  of the 
select ion.
6. Placement of Employees  on the Cert i f ica ted  N on -Superv i so ry  Employees
Salary Schedule.
a. The employee 's  pos ition on lanes of the sa lary  schedule shall be 
determined by total ing the number of acceptable credits and degrees.
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b. An employee entering the Seattle Corps shall present all off ic ia l  
transcr ipts  in envelopes sealed by the college or univers i ty  as soon as 
possible after  rece iv ing a contract .  Transcr ip ts  for Salary  
Adm in i s t ra t ion  are required in addit ion to transcr ipts  sent to the 
Superintendent of Public Instruct ion,  O lympia,  Washington, for 
cert i f icat ion  purposes.  Submiss ion of transcr ipts  to the Salary 
Adm in is t ra t ion  Of f ice  as college credits  are earned is required for 
accurate salary  placement .
c. A sta tement of evaluat ion of credits  to be used to establish salary  
placement shall be sent to each employee new to Seattle School s  after 
his or her transcr ipts  have been received and evaluated by the Salary 
Adm in is t ra t ion  Of f i ce .
d. Acceptable Credits:
(1) Col lege Credit:  All educat ion- re la ted credits earned through
univers it ies  or colleges accredited by the National  Counc i l  for the 
Accred it at ion  of Teacher Educa tion  and/or by the Am er ican  
Assoc ia t ion  of Col legiate  Reg i st ra t ion  and Adm is s ion  O f f ices  shall 
be acceptable for advancement  on the Cer t i f ica ted  Non -  
Superv i sory  Employees  Salary Sched ule. c Other univers i ty  or college 
credit shall count toward  advancement  on the Cer t i f ica ted  Non -  
Superv i sory  Employees  Salary  Schedule provided the inst itution is 
reported in the publ icat ion " R E P O R T  OF  C R E D I T  G I V E N  B Y  
E D U C A T I O N A L  I N S T I T U T I O N S "  published by A A C  R A O  as having a 
rating of good or better.
(2) Foreign un ivers i t ies  and col leges:  Cred it s  earned from foreign
un ivers it ies  and col leges acceptable by an accredited Am er ican  
college or un ivers ity  shall be counted toward  advancement on the 
Cer t i f ica ted  N on -Superv i so ry  Employees  Sa la ry  Schedule.
(3) In- service and Workshop Credit:  Profess ional  in-service credit
earned while attending Seatt le Public School  S ta f f  Deve lopment 
training p rograms  shall be acceptable for advancement on the 
Cer t i f ica ted  Non -Superv i so ry  Employees  Sa la ry  Schedule.
(4) Profess ional  in -serv ice  credit: Profess ional  in -serv ice  credit may
be granted for certain types of  curr iculum commit tee  act iv ities,  
profess ional  associa t ion workshops,  s tudy conferences,  or the like, 
upon approval  of the S ta f f  Deve lopment  Of f i ce.  The number of 
credits  may vary  depending upon the act iv ity.
(5) C om m un i t y  Col lege credit including phys ical  education and act iv ity
courses: Undergraduate work done while attending an accredited
Washington comm un i ty  college shall be accepted for salary  
purposes if such com m un i ty  college work is accepted by the college 
or univers i ty  where the B. A. degree is earned.
(6) C om m un i t y  college credits  earned in accredi ted  Washington 
communi ty  colleges after a B. A. degree has been granted will be 
accepted at full credit value for salary  purposes, fol lowing the
18
A R T I C L E  III: P R O V I S I O N S  F O R  C O M P E N S A T I O N  A N D  W O R K  H O U R S
established rules for the acceptance  of college credits.  The credits 
earned must be in the Col lege  Trans fer  Program.
(7) C om m un i t y  college credits  from other states will be accepted only 
at the eva luat ion of an accred it ing college as noted in (6) above and 
with the approval  of the Salary  Adm in i s t ra t ion  Of f i ce .
(8) For c lasses offered in Washington comm un i ty  col leges in p rograms 
other than those of the Col lege Trans fer  P rogram, credit will be 
granted where there is a direct relat ionship of the courses to the 
appl icant ' s  p r imary  instruct ional  or admin is t ra t i ve  responsibil ity, or 
if they improve or update an indiv idual ' s  skil ls , knowledge or 
understand ing so as to enable the employee to perform instruct ional  
or admin is t ra t i ve  duties more e ffect ive ly .  Credi t  for such courses 
must be applied for prior to reg is trat ion through the S ta ff  
Deve lopment  Of f ice .  A max im um of four credits  will be allowed in 
any s ingle area. Cou rses  must not be dup l icato ry  of any credit 
prev iously  granted.
(9) Non-acceptab le  credits include dupl icate courses,  "col lege
hyphenated courses "  and credits in parentheses  for course 
sequences not completed.
(10) E f fec t ive  after September 1, 1973, a max imum of three (3) phys ical 
education act iv ity  credits will be acceptable for salary  credit, 
provided such credits are in excess  of degree requ irements.  The 
above regulat ion does not apply to secondary  phys ical  education 
employees or employees with majors or minors  in physical  
education.
e. Experience Credit
(1) For  purposes of  experience credit, eight (8) months or more of ful l ­
time cont ract  teach ing  during one (1) school year will const itute a 
school year, except that two  (2) full semesters  in separate years  
may be counted as one (1) school  year.  Public schoo ls  in the United 
States and its terr i tor ies  only may be counted for full experience 
credit.
(2) Seatt le teach ing  experience credit  shall be granted to employees 
hired into the Seatt le Corps for the fol lowing:
(a) Teach ing in approved private or parochial  schools  if the 
teach ing  was on the same general level and subject area as 
will be taught in Seatt le, and if the employee was cer t i f icated 
or entitled tc cert i f i ca t ion  at the t ime. On ly  schools  within 
the United States or its terr i tor ies  which appear to be 
patterned after the public school system will be considered 
except as provided in (e) below.
(b) Teach ing experience as defined in e(1) above which is gained 
in the Armed  Forces  Dependent Schools.
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(c) Twelve  months of  mi l i tary  serv ice or a major fract ion  thereof 
(182 days or more) may be counted as a year of prior se rv ice 
at full credit for sa lary  purposes, except that no employee 
may be g iven credit on the salary  schedule for more than two 
(2) years  of mi l i tary  service,  including both prior service  and 
service while on leave from the Seattle D i s tr ic t .  Al lowable 
credit is not to exceed the max im um in their sa lary  lane. 
M i l i t a ry  credit can be g iven only for service  in the armed 
forces of  the United States.
(d) C la s s room teach ing experience as defined in e(1) above gained 
in the Peace Corps shall be accepted.
(e) Experience credit for fu l l -t ime teaching in pr ivate or public 
schools  in and under the auspices of foreign countr ies  outside 
of the United States and its ter r itor ies  will be granted for 
experience gained on or after  September 1, 1974, on the basis 
of two  (2) full years of teach ing  for one (1) year of Seattle 
salary  experience credit, provided that the person was 
cer t i f ied or eligible for cert i f i ca t ion  under the laws of that 
part icu lar  country  at the t ime of the exper ience.  Ver i f ica t ion  
of such experience and/or cert i f i ca t ion  is not always possible. 
The D i s t r ic t  reserves the right to accept  or reject on a case-  
by -case basis, any experience and/or education cla imed. 
Reasonable  evidence or ve r i f ic a t ion  is required.
(f) Prior experience as a social  worker, psycho logist ,
occupational  therapist  or phys ical  therapist  may be counted 
for sa lary  purposes only for those who will serve in these 
fields  for the Seatt le Schools.  Prior public school experience 
for social  workers,  psycho logi s t s,  occupational  therapists  or 
physical  therapists  will ca r ry  full Seattle credit. Other prior 
service in these areas may car ry  sa lary  credit if the 
ass ignment involved school age chi ldren and the person was 
properly  tra ined in his or her field at the t ime the service  was 
given. Such prior se rv ice will be granted on the basis of one 
full calendar year of experience for each year of experience 
allowed. Social workers,  psycho logi s t s,  school nurses, 
occupational  therapists,  or phys ical  therapists may be given 
salary  credit for prior experience as teachers  only if this 
experience was fu l l -t ime cont ract  public or accredited 
pr ivate school  service.
(g) Experience credit for fu l l -t ime college or univers i ty  teach ing 
will be granted on the basis of two (2) full years  for one (1) 
year of Seattle credit if the subject area taught is the same 
as that to be taught in the Seatt le Schools.
(3) Beginning with the school year 1965-66,  an employee who has been 
a member of the Seatt le Public Schools,  res igned, taught elsewhere, 
and has returned to the Seatt le Corps shall be g iven Seattle 
experience credit for the in tervening experience if this experience 
conforms  to the rules for grant ing credit and the employee is not at
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max imum of his or her sa lary  lane.
(4) No experience credit may be granted in an amount to place the 
employee above the max imum salary  for his or her sa lary  lane.
(5) Any  employee who has taught in the Seatt le Public Schools  on 
contract the equivalent of a full semester,  less a max imum of ten 
(10) days absence for any cause shall be entitled to an annual 
increment  for the fol lowing year, provided he or she has not 
reached the max imum of his or her c lass i f i ca t ion.
(6) If an employee has received  a contract late in the school  year and 
does not teach the number of days required to earn an increment,  
he or she may add days taught as a subst itute in the Seatt le Schools  
that same school  year to the days taught on cont ract .  In this event, 
the min imum days teaching required to earn an increment is 144.
(7) Seattle teaching experience credit  is granted to employees elected 
to the Seattle corps for subst itute teaching in the Seatt le Public 
Schools  on the basis of  180 days taught (full t ime) equal l ing one 
year,  and with any remain ing  f ract ion of 4/5 even though more than 
180 days, cannot be counted for more than one (1) year.
No credit is given for subst itute service  in distr icts  other than 
Seatt le.
S E C T I O N  C: Provis ions for Salaries
1. Hir ing
a. Each  employee shall be appointed by the Board.
b. Each  employee shall be the holder of a valid provis ional  or standard 
teaching cert i f i ca te  and/or an initial or cont inuing Educationa l  Staf f  
As soc ia te  Cer t i f ica te  ( E SA )  and/or a provis ional  or standard vocat ional  
cert i f i cate issued by the State Board of Education.
c. The Board shall make a written individual employee contract with each 
employee in con fo rm ity  with the provis ions of  this Con trac t  and the laws 
of the state.
d. As an Equal Opportun i ty  Employer ,  the D i s t r ic t  shall cont inue to seek to 
obtain appl icat ions for employment  from quali fied men and women in 
accordance with its A f f i rm a t i ve  Act ion  program.
e. Employee  c la ss i f icat ions  for placement on the Cer t i f i ca ted  Non -  
Superv i sory  Employee  Sa la ry  Schedule shall be as listed in Ar t ic le  I, 
Sect ion A.
2. Employees  in the regular  sum mer  school program will be paid at the hourly
rate for the position they hold in the sum mer  school  program as established
through the c la ss i f icat ion procedures of the Personnel  Department .  The hourly
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summer  school rate for each posit ion is approx im ate ly  the average hourly  rate 
for the D is t r ic t  average salary  for the position during the regular  school year 
i m m ediately past.
3. Compensat i on  for Special  Sum m er  Project As s ignments  and Workshops.  
Salar ies  for employees who are part i c ipants  in special sum mer  projects or 
workshop ass ignments shall be as follows:
a. All salaries  are to be determined through the regu lar  c las s i f icat ion
procedures by the Personnel Department  accord ing  to job requ irements  in 
the fol lowing areas: required training, required experience, job
responsibil ity,  and work env ironment condi t ions.  No other comm itm ent s  
will be honored by the Payroll  Of f i ce .
b. Employees  whose sum mer  project or workshop ass ignments  involve the 
same or s im i la r  kinds of duties and responsibi l i t ies  as their regu lar  school 
year ass ignments shall be paid a per diem rate based on their individual 
contract salary, divided by the number of days speci f ied in their 
individual Contracts .
#
4. Compensat i on  for S ta f f  Deve lopment  Instruct ion.  S ta f f  deve lopment  
compensat ion  shall be dependent upon the program offered by the Di s tr ic t .  
Instructors who are D is t r ic t  employees shall be compensated  at a rate as shown 
on the Compensat ion  Schedule for Special  and Supp lemental  A s s ignments .
5. Payment Regu lat ions
a. One-twelf th  (1/12) of the annual salary  of  the employee shall be paid on 
the f irst duty day of October  and of  each succeeding  month.  If individual 
contracts  co rrected on the basis of  credits submitted are issued 
subsequent to October  1, the corrected salary  shall be paid pro rata for 
the remain ing  payments for that school  year. If the regu lar l y  scheduled 
payment day occurs  when employees are not on duty, warrant s  will be 
distr ibuted to the employee on the f i rst D i s t r ic t  business  day of the 
m onth.
b. S umm er  payments of  the annual salary  shall be mailed to the employee 
on the f irst D is t r ic t  business day of the month.  Di rect  banking services 
may be provided for sum mer  payments  upon appl ication to the Payrol l  
Of f i ce .
c. Special summer payments  to pay employees for work in the summer  
p rograms  shall be made once each in the months of July, August,  and 
Septe m ber.
d. Pro rata payments for changes of  salary,  special a ss ignment payrolls, and 
requests  for special payments that are received in the Payrol l  O f f i ce  on 
or before the 15th of the month will be processed with the f i rst  fol lowing 
monthly payroll  and paid on the f i rst D is t r ic t  business day of the month. 
Such changes or payrol ls  that are received  in the Payrol l  O f f i ce  after the 
15th of the month will be processed with the second fol lowing monthly 
payroll.
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e. Individual Contrac t  Changes .  The deadline for f i l ing of credits in the
Salary  Adm in is t ra t ion  Of f i ce  for employees cur rent ly  in the corps, for
salary  adjustments for the current school year, is the last school  day in
October.  The deadline for the earning of such credits  is August  31.
Credits  earned during the f i rst semester ,  or later, may not be counted for
salary  purposes until the fol lowing year.
(1) Employees  whose transcr ipts  for credits earned through August  31
which, for any reason, have not reached the Personnel  Department  
by the October  deadline (the last school day in October)  may send 
in their transcr ipts  after  the deadline, but for current school year 
salary  adjustment purposes no later than the last school day of the 
f i rst semester.  Late transcr ipts  received  after  the October
deadline will be eva luated for current sa la ry  increases,  but any 
earned increase will be granted  for the second semester only.
(2) No transcr ipts  of credit  will be accepted after  the last school day 
of the f i rst  semester for current  school year sa lary  adjustments. 
T ransc r ip t s  of  credits received a fte r  this t ime will not apply until 
the fol lowing school year.
(3) The deadl ine for earning credits  remain s  August  31 for salary 
adjustments for  the current year.  The only exception to this 
regu lat ion would occur  on those occasions when the Di s tr ic t  
schedules an employees '  workshop dur ing the last week of August,  
and which may extend into September .  Credi t s  earned in this 
workshop will be credited toward the current year ' s  salary.
(4) An employee who is awarded a master ' s  degree, or a doctorate prior 
to August  31 must submit  evidence of such a degree to the Salary  
Adm in i s t ra t ion  Of f i ce  pr ior  to the last teaching day in October to 
receive appropriate salary  based upon the new degree.
(5) Sa la ry  adjustments for employees currentl y  in the corps are made 
as soon as possible after  credits  just i fy ing the change are received. 
Credits  received  by Augus t  1 make possible sa lary  adjustments in 
October warrants .  Credi t s  received  after  August  1 and on or 
before the last teaching day in October make possible salary  
adjustments by December  1 but not later than Februa ry  1 
re troact ive to the beginning of the school year.
(6) Employees  who have earned addit ional college credits, whatever 
the date, and whether or not they would a ffect  salary, are urged to 
submit  these credits  as ear ly  as possible so that their records may 
be up to date at all t imes.
(7) Transcr ip ts  must be off icia l,  contain the college regi s tra r ' s  stamp, 
and may be sent d irec t ly  to the Personnel  Department.  If sent or 
brought in by the employee, they must be enclosed in envelopes 
sealed by the college. Unsealed transcr ipts  will not be accepted for 
salary  purposes at any t ime. It is the employee 's  responsibi l i t y  to 
order these; they are never requested from a college by the Seattle 
Public Schools.  Of f i c ia l  transcr ipts  for Sa la ry  Adm in i s t ra t ion  are
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required in addit ion to transcr ipts  sent to the Superintendent of 
Public Instruct ion ' s  O f f i ce  in O lympia  by the educator or the 
college. The Seattle School s  will not fo rward  transcr ipts  to the 
Superintendent of Public In st ruct ion ' s  o ff i ce in O lympia  for 
cert i f i ca t ion purposes.
f. Compensat i on  for supp lementa l  a ss ignments  will be determined through 
procedures of  the Personnel  Depar tment  in accordance  with appropriate 
pay schedules.  Supplementa l  ass ignments  will be reported to the 
Personnel Department  as ear ly  as poss ible by the responsible 
admin ist rator  and will be processed for payment  in the next appropriate 
payroll.
6. The D i s tr ic t  and Assoc ia t ion  agree that employees who held positions on the 
Compensat i on  Schedule for Special  and Supp lemental  A s s ignments  for 1975-76  
and who were transferred for 1976-77  and were g iven every  considerat ion for 
s im i la r  open positions in the school  to which they were ass igned for 1976-77, 
but no open special or supplemental  a ss ignment  was avai lable,  shall be given 
prior ity  considerat ion for a s im i la r  open posit ion for which they qual i fy  for the 
1977-78 school year.
S E C T I O N  D: Length  of School  Workday
1. The standard working day in the building or on site for c lass room teachers  and 
non-teaching cer t i f i ca ted non-superv iso ry  employees shall begin thirty (30) 
minutes before the beginning of the student day and shall not be more than 
seven (7) hours total for secondary  schools  and six and one-ha lf  (6 1/2) hours 
total for e lementary  schools,  exclus ive of the one -hal f  hour (30-minute)  duty­
free lunch period, and shall include P repara t ion -Con fe rence -P lann ing  time. 
These standard working day schedules would not necessar i ly  hold for schools 
where s ta ff  and admin is t ra to rs  have developed and arranged special  var iat ions 
in curr i culum, instruct ional methods, and s ta ff  organ izat ion.
a. Employees  will be expected, in addit ion to per fo rming  duties during the 
regu lar l y  scheduled on-s ite hours, to part i c ipate in act iv it ies  and to 
perform duties related to the funct ioning of the total school, such as 
facu lty meetings,  organ izat ional  meetings,  the guidance and counsel ing 
of students, parent contacts  and meetings,  and those duties associated 
with school  act iv i t ies  not covered by cur rent ly  stipended positions.
b. These duties may be per fo rmed  at i r regu la r l y  scheduled t imes and shall 
be divided equal ly among  all employees in a building.
2. Employees  with compensated  special or supplemental  a ss ignments  shall 
increase their workday on or off  the site to fulf il l  their responsibi l i t ies  as 
noted in Art ic le III, Sect ion B, item 5-a.
3. Employees  who report to a s ta f f  o rgan izat ion  and/or are ass igned to and 
maintain an off ice in the Adm in i s t ra t ive  and Service  Center or one of its 
branches will be on duty for eight (8) hours. This ca tegory  includes employees 
in p rograms  such as Basic Ski lls, Occupationa l  Educat ion,  Special  Education,  
Special  Programs, and whose responsibi l i t y  is p r imar i l y  support  for the
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classroom teacher or school  staff  as a consu ltant special i st,  or other s imi lar  
titles.
4. Cer t i f ica ted  personnel who are ass igned to a school building on a pa rt- t ime  
basis, tempora ry  and/or subst itute cer t i f i ca ted non-superv iso ry  employees are 
expected to conform to the normal  workday  as def ined above in the ass ignment  
to which they are placed.
5. Except ions  to numbers  1, 2, 3, and 4 above may  be granted for As soc ia t ion  
act iv ity  or, at the disc ret ion of the principal, for attendance at profess ional  
activ it ies  or for urgent personal bus iness.  Other  employees who do not work in 
the school sett ing may ar range  with the immed iate  supervi sor  to attend to 
s imi lar  act iv it ies .
6. Vi s i tat ions by employees to the homes of their students  shall be at the option 
of the employee, with the approval  of the principal.
S E C T I O N  E: Subst i tute Teachers
1. There shall be two class i f i cat ions  o f  subst i tu te  teacher  service:
a. Short - te rm subst itutes ut il ized in a ss ignments  up to and including
twenty - fou r  (24) days.
(1) Regu la r  sho r t - te rm  subst itutes:  Subs t i tu tes  who are wil l ing to take 
all a ss ignments  for which they are qual i f ied.  Regu la r  sho rt- te rm 
subst itutes shall be g iven preference  by the Subst itute Of f i ce  for 
fu l l -day  a ss ignments.  Subst itutes who have served at least one (1) 
year as a subst itute or as a fu l l -t ime contract  teacher in the 
D i s t r ic t  are general ly  ca tegor ized  as regular  sho rt- te rm 
subst itutes.
(a) Regu lar  short -term  subst itutes shall receive  considerat ion for 
long-term subst itute ass ignments,  provided an unass igned 
contracted teacher serv ing in the contracted subst itute pool 
cannot fill the vacancy .
(b) Regu lar  shor t -t erm subst itutes who have an appl ication on 
file and who are qual i f ied shall rece ive proper considerat ion 
for hiring as a regular  contracted teacher.
(2) Casua l  short- term subst itutes:  Subst itutes who are avai lable to
serve less frequently  and who wish to d i sc r im inate  as to 
ass ignments or days served. Casua l  sho rt -term subst itutes are 
rout inely called less frequently  than regular  short -term  subst itutes.
(3) The D i s t r ic t  will work with the insurance broker and carr iers  to 
provide an opportunity for short -term  subst itutes to join the 
D i s tr ic t ' s  medical and dental p rograms  by making monthly 
payments to the D is tr ict ,  such payments  to include costs of 
col lect ing  and handling such payments .  Such provis ions are l imited
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to subst itutes who worked a m in im um of fo r ty - f i ve  (45) days the 
previous school year and who have worked a min imum of f i fteen 
(15) days the current year.
b. Long- te rm  subst itutes uti l ized in ass ignments  of  twen ty - f i ve  (25) or more 
days.
2. The base rate of pay for short -term  subst itute teachers  shall be as indicated in 
the Salary  Schedule for Subst itute Teacher s  in the Append ices of  this Contract.
3. Long- te rm  substitute ass ignments of  twenty - f i ve  (25) days or more shall be 
paid at the contract teacher rate ret roact ive  to the f i rst  day of ass ignment,  
except that, when in the judgment of the Personnel  Department  the ass ignment 
appears at the onset to be a long -term ass ignment,  the contract  teacher rate 
may  be paid from the beginning of the a ss ignment.  The long - te rm  subst itute 
shall be entitled to the fr inge benef it package as descr ibed in item 7 below.
4. Except  in unusual c i rcumstances,  the D i s t r i c t  shall not use long -term 
subst itutes on a continuing basis for  more than one semester in lieu of  cont ract  
teachers.
5. A short-term subst itute a ss ignment made for up to one-ha lf  day shall  be paid 
at a one-hal f  rate, plus two dollars ($2) and any ass ignment made fo r  more than 
one -hal f  day will be paid at a full day rate. A one-ha lf  day subst itute 
ass ignment shall consist of up to three (3) f i f t y -m inute  per iods or up to three 
and one-hal f  c lock  hours, whichever is less. An  ass ignment of over three (3) 
f i f ty -m inute  per iods or over three and one-ha lf  (3-1/2) c lock hours shall count 
as a full day of service.
6. Short- term subst itute teachers  (serving one s ingle a ss ignment up to and 
including twenty -four (24) days) shall be credited with one day of s ick leave 
after serving twenty -four (24) days in that as s ignment.  This s ick  leave shall 
accumulate  and apply to all long -term ass ignments.
7. Long- te rm  substitute teachers  (uti l ized in a ss ignments  of twenty - f ive  (25) or 
more days) who in the judgment of the Personnel Department  will presumably  
be employed for at least s ix ty  (60) work ing days, will be entitled to the 
fol lowing benef its  from the beginning of the ass ignment:
a. One day of s ick leave per twenty (20) days worked,
b. Pe r sona l-emergency  leave,
c. Bereavement leave.
8. Except  in unusual c ir cumstances ,  building pr incipals  shall not require a 
substitute to supervise another class during scheduled prepara t ion -con fe rence­
planning ti me.
9. All substitute teachers  shall be evaluated by the building pr incipal at the 
complet ion of their service for a part icula r  teacher when the ass ignment  
continues for at least three (3) days, and a copy of the eva luat ion shall be 
provided to the subst itute upon request.
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10. The Personnel Department  shall maintain all individual evaluat ions of a 
substitute for the school year which will become a part of the permanent  
substitute personnel file.
11. The D i s tr ic t  shall provide every subst itute teacher hired into the D is t r ic t  at 
the beginning of the school year or thereafter  a copy of D is t r ic t  rules and 
regulat ions af fec t ing  subst itute teachers,  a map showing school  locat ion, a list 
of all school bui ld ings including addresses and phone numbers,  and the phone 
number of the Subst itute Of f i ce.
S E C T I O N  F: T ra f f ic  Education
1. The compensat ion schedule for tra ff ic  education in structors  shall be as 
indicated in the Compensa t ion  Schedule for Special  and Supplementa l  
A s s ig nment  in the Appendices of this Contract .
2. There shall be no different ial  in rate of pay among  cla ss room,  s imulator,  or in-  
car ins tructor s .  D i fferent ia ls  in salary  and pay increment shall  be based on the 
folio wing:
a. Inc rement credit  shall be granted  for c la ss room,  s imulato r  or in-car  
experience gained in another Washington school distr ict.
b. Inc rement cons iderat ions are based on the fol lowing:
(1) In s t ruct  fou r  (4) sect ions  of academic  divers i f ied  study and 
instruct ion of at least thirty (30) hours per sect ion.
(2) Instruct twelve (12) sect ions  of s imulat ion laborato ry  consist ing of 
ten (10) hours per sect ion.
(3) Instruct 180 hours on- stree t ins truct ion (thirty (30) students, six (6) 
hours each or the equivalent thereof).
3. As  profess ional employees the dr iv ing instructors  shall have a representat ive 
voice in curr i culum matters  and in pol ic ies  relat ing to the operat ion of the 
program.
4. Comple te  automobi le insurance cover ing students, instructors ,  vehicles, 
observers, or other persons author ized by the instructor  to be in the vehicle 
shall be provided by the D i s t r ic t .  This coverage  shall include:
a. Public l iabi l ity and property damage
b. Col l i s ion
c. Fire, theft, and comprehens ive
d. Medical payments
e. Uninsured motor ist.
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Under no c i rcumstances  shall any author ized person in the vehicle be required 
to pay his or her own medical expenses.
5. Absence  due to injury incurred in the course of  the employee 's  employment  
shall not be charged against  the employee 's  s ick  leave days and shall be at full 
pay upon medical ve r i f i cat ion  by the D i s t r ic t  Medica l  O f f i ce r .
*
6. Under no c i rcumstances  shall an instructor  be held l iable for damages  ar ising in 
the course of his or her service  unless such damages  are a result of the 
instructor ' s  gross negl igence, intentional or wanton mi sconduct ,  knowing 
v iolat ion of law or cr iminal  act.
7. Instructors  shall be paid for any T ra f f i c  Education O f f ice  scheduled hour in 
which they are present and prepared to work, but are unable to do so due to 
student absence or veh icular  fa i lure.  A max imum of one (1) hour will be paid 
for any scheduled lesson.
8. Insofar as possible, all tra ff ic  education in structors  henceforth shall be hired 
from the regu lar l y  cer t i f i ca ted employees of  the D i s tr ic t .
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S E C T I O N  A: Leaves for S ickness  and Health Condit ion
1. S ick  Leave
a. A t  the beginning of each school  year, each employee shall be credited 
with an advance s ick leave al lowance equal to one day for each calendar 
month of contracted  service or major f ract ion  thereof to be used for 
absence caused by i l lness, injury, or poor health. Except ing  that in those 
cases in which such cred it ing  of advanced s ick leave would exceed the 
180 day legal max im um, the addit ional days would be credited as earned 
during the year,  but shall not exceed 180 days total at any t ime.
b. Each  employee 's  portion of accumula ted  unused s ick leave al lowance 
shall accumula te  from year to year as provided in R C W  28A.58.100  and 
the rules and regu lat ions of  the Superintendent  of Public Instruction 
under that law.
c. S ick  leave may only be used for  absence caused by i l lness, injury, or poor 
health of  the employee. S ick  leave must be taken in units of half  days 
and full days.
2. Employees  who are on a leave of absence due to injuries or  occupational  illness 
which resulted f rom the employee pe r fo rm ing  cont racted profess ional  duties 
shall be provided by the Di s tr ic t ,  as a Se lf- In sured Employer  for Worker ' s  
Compensat ion ,  cont inuat ion  of  salary  without loss of  s ick  leave during the 
period of  disabi l ity caused by an injury on duty in compl iance  with the te rms  of 
the Industrial Insurance Laws  of  the State of Washington.  Such injuries or 
occupational  i l lness occur r ing  as a result of the employee performing 
contracted profess ional  services  are subject to cert i f i ca t ion  by a duly quali fied 
phys ic ian.
a. The employee shall p romptly  complete a Sel f- In surer  Acc iden t  Report 
c la im form with the ass istance of the Supervi sor  of the work location 
where the injury occurred, in accordance with D i s t r ic t  insurance 
procedures.  The employee shall file a claim for occupational  illness on 
an appropriate form, in accordance  with D is t r ic t  and State insurance 
procedures.
b. The employee shall conform to the requ irements  of  the Industrial 
Insurance Laws of the State of Washington by prov id ing  to the School 
D i s t r ic t  monthly reports  from the attending phys i c ian which document a 
medical condit ion which prevents  the employee from per fo rming any 
contracted profess ional  duties.
c. The employee shall return to contracted profess ional  duties when deemed 
fit by the employee 's  attending phys ic ian in accordance with the 
Industrial Insurance Laws,  with the concurrence of the D i s tr ic t ' s  Medical 
O f f i ce r .  A t  such t ime of return to work, T ime Loss  Compensat i on  
benefits for absence due to injury on duty or occupational  il lness shall 
cease.
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3. Leave for Health Condit ion
a. An employee who is unable to perform his or her duties because of 
personal i l lness or disabil ity may, upon his or her request and phys ic ians '  
ver i f icat ion,  apply for a leave of absence without pay for the durat ion of 
each il lness or disabil ity up to one (1) year.
b. App l icat ion  for Leave of Absence  for Health Condit ion should be made in 
writ ing to the Personnel  Department  with a copy to the appropriate 
Execut ive level admin is t ra to r  and must be approved by the Health 
Services  Off i ce .
c. Leaves for Health Condit ion may  be granted for one year at a t ime and 
may be renewed upon written request with approval of the Personnel 
Department,  and the Health Serv ices  Of f ice .  The D i s t r ic t  reserves the 
right not to renew a Health Condi t ion Leave  when deemed appropriate.  
The employee shall have the r ight to ut i l ize the appropriate appeal 
procedure if there is any di sagreement.
d. An  employee who has been granted leave for health reasons will be 
considered for return to service  dur ing the period of the leave at the 
change of semester or tr imeste r after  g iv ing due notice to the Personnel  
Department,  with permiss ion of his or her personal physic ian, and the 
approval of the Health Serv ices  Of f ice ,  and when a suitable a ss ignment is 
avai lable based upon the employee 's  tra in ing  and experience.
e. Senior ity  is retained but not accumula ted  while on Leave  of Absence  for
Health Condi t ion.  No increment  is a l lowed for the year when an
employee is on Leave  of Absence  for Health Condit ion.
f. An employee whose per fo rmance  has been evaluated unsat i s facto ry  
and/or placed on probation pr ior  to Leave  of Absence  for Health 
Condit ion will be returned with the same status upon complet ion of such 
leave.
g. Employees  who apply for and are granted leave without pay for health 
reasons may retain accumulated s ick leave while on such leave upon 
request.
S E C T I O N  B: T em pora ry  Leaves  of  Absence  for Reasons Other Than Illness
An  employee who ant icipates the necess ity  for taking  a T em po ra ry  Leave of Absence  shall 
make proper appl icat ion and not ify his or her building pr incipal or supervi sor  and the 
Substitute Of f i ce  at least twenty - fou r  (24) hours before taking  the temporary  leave, 
except in cases of personal em ergency  or personal i l lness when it is not possible to give 
such advance not i f icat ion.  Upon return from T em pora ry  Leave  of Absence,  the employee 
must complete the proper fo rm s  and submit  them for approval  to his or her immed iate  
superior to assure that admin is t ra t i ve  salary  and payroll  process ing can be completed. 
Employees  shall be granted the fol lowing T em po ra ry  Leaves of Absence with full pay 
during the school year. All leaves granted under these provis ions will be in units of full 
days or half  days.
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1. Bereavement Leave. Up to three (3) days Bereavement  Leave  will be granted 
for each occurrence  of death in the employee 's  immed iate  family .  In cases 
where emergency  factors  or long distances are involved, the employee may 
request up to two (2) addit ional days leave. Such requests  should be sent to the 
Personnel Department  with a copy to the appropriate admin is t ra to r.  Fo r  the 
purpose of this item, immediate fam i ly  is defined to include mother,  father, 
s ister,  brother, husband, wife, son, daughter,  son- in- law, daughter - in- law, 
mother- in- law, father - in - law, brother- in- law, s is te r- in- law, grandchi ld, 
grandparent,  or anyone who is l iving with, or considered part of, the family.
2. Personal Em e rgen cy  Leave.  Up to two (2) days per year of Personal 
Em e rgen cy  Leave shall be avai lable to employees for hardships  or other 
press ing needs and will be granted in s i tuat ions which require absence during 
school hours for purposes of  t ransact ing  or attending to personal or legal 
business, or f am i ly  matters.  Such days shall not accumula te  from year to year.
a. The condit ions for g rant ing Personal  Em e rgen cy  Leave  are as fol lows:
(1) The s ituat ion must be suddenly precipitated, or must be of such a 
nature that pre-planning is not possible, or such that pre-planning 
could not have el iminated the need for  the leave; and
(2) The s ituat ion must be one which is ser ious and unavoidable and of 
major importance, not one of mere conven ience.
b. The procedures fo r  obtaining Personal  Em e rge n cy  Leave  are as fol lows:
(1) The employee must ca re fu l l y  examine the condit ions stated above
under which Personal  Em e rgen cy  Leave  will be granted and
determine that they apply to the s i tuat ion in question.
(2) The employee must call the Subst itute Of f i ce  and ar range for a 
subst itute,  if appropriate.
(3) Pr ior  to, or on return from leave, the employee must obtain,
complete,  and submit  to his immed ia te  superior  the Seattle Public 
Schools  Employee  Leave  Report  form for his or her s ignature  and 
admin is t ra t i ve  process ing.
c. Rel ig ious Observance  Days.  Employees  whose rel ig ious aff i l iation 
requires  observance of mandatory  holy days on a day when schools  are in 
sess ion will be granted Personal Em e rgen cy  Leave  for this purpose. If 
Personal Em e rgen cy  Leave is used for such observance,  such employee 
may request an addit ional two (2) days of  Personal Em e rgen cy  Leave 
from the immed ia te  supervi sor.  Such a request shall be granted pursuant 
to 2a(1) and 2a(2) above.
3. Attendance  at the Leg is la tu re .  Upon specif ic  request of a Washington State 
legis lat ive commit tee  and his or her pro fess ional  organ izat ion,  and request
through the Personnel  Department,  and approval  of the request by the 
appropriate Execut ive  level admin is t ra to r,  an employee may be absent for one 
(1) day only to give in fo rmation  at a commit tee  meeting at the Leg is la ture .  In
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the event such a hear ing is postponed or extended, upon request an additonal 
day or days may be approved. When s uch leave is apuroved, the employee w ill 
receive fuj| pay and he7she or the o rgan izat ion he/she represents  pays for the 
subst itute ' s  salary.
4. Jury Serv ice.  Employees  may serve as jurors in accordance  with state and 
federal laws. A r rangement s  for the necessary  tem pora ry  leave shall be made 
through the supervi sor  and the Cer t i f ica ted  Employee  Services  Of f i ce .
5. Mandatory  Court  0£  Subpoenaed A pp ea rance s . To the extent possible, all 
leaves under this item (5) shall be scheduled outs ide of the school  year. Upon 
request to the principal  or supervi sor,  leave may be granted for an employee to 
appear pursuant to a lawful  subpoena or sum m ons  or as a party pla int i f f  or 
defendent, according to the fol lowing:
a. When the employee 's  appearance is essent ial to, or on behalf  of, D is t r ic t  
interests, leave shall be with full pay.
b. For appearances in which the employee 's  appearance is adversar ia l  to 
Di s tr ic t  interests,  leave shall be without pay.
c. For appearances unrelated to D i s t r ic t  interests  but in which the 
employee is a party, leave shall be with full pay, provided that the 
employee shall pay to the D i s t r ic t  the full cost of his or her subst itute.
d. For appearances unrelated to the D i s t r ic t  and in which the employee is a 
dis interested witness or part ic ipant,  leave shall be with full pay, provided 
that any witness  fees paid to the employee shall be returned to the 
D is tr ict .
6. Leave for Public Of f ice .
a. An employee seeking election to public off ice shall take a leave of 
absence without pay for the t ime his or her campa ign  duties interfere 
with the orderly  per fo rmance  of his or her D i s t r ic t  duties and 
responsibi l i t ies.  In no event shall such leave of absence begin later than 
the opening of school in September for a candidate for a s ta te-wide 
off ice.  When an employee is elected to or appointed to a ful l - t ime 
salaried public off ice or pos it ion which precludes rendering normal  
contractual  service to the Di s tr ic t ,  he or she shall res ign from the corps 
or apply for a temporary  leave of absence without pay from the Di s tr ic t .
b. A candidate for public off ice must request unpaid leave for a period of 
time not to exceed s ixty (60) contracted days prior to the final election.
7. Chi ldbearing Leave
a. Procedures for Request ing Ternporary Leave  for D i sab i l i t y  Caused by 
Chi ldbearing
(1) The employee may obtain the required fo rms  to request 
T E M P O R A R Y  L E A V E  F O R  D I S A B I L I T Y  C A U S E D  B Y  
C H I L D B E A R I N G  and R E Q U E S T  F O R  R E T U R N  F R O M
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T E M P O R A R Y  L E A V E  C A U S E D  B Y  C H I L D B E A R I N G  from the 
D i s tr ic t  Personnel Department.
(2) To faci l i tate an orderly  se lect ion of a replacement,  the employee is 
to noti fy  the Personnel  Department  of her intent ion to request 
leave as far  in advance as poss ible. Normal ly ,  not i f icat ion should 
be at least three months before the est imated date the leave is to 
begin.
(3) The employee is to indicate on the R E Q U E S T  F O R  T E M P O R A R Y  
L E A V E  F O R  D I S A B I L I T Y  C A U S E D  B Y  C H I L D B E A R I N G  the 
fol lowing in formation:
(a) Ant ic ipated  date of birth,
(b) Es t imated  date leave is to begin,
(c) Es t imated  date of return from leave,
(d) Reques t  for Chi ld Care  Leave,  if appl icable.
b. Length  oT T ime an Employee  May  Continue to Work. The employee may 
continue to work until a reasonable date before the birth of the child 
provided the employee is capable of per fo rm ing  the required duties of the 
ass ignment  and the employee 's  personal phys ic ian and the Di s tr ic t  
Medica l  D i rec to r  approve.
c. Ut i l izat ion of Accumu la ted  S ick Leave.
(1) The employee 's  s ick  leave benef its  shall begin on the day that the 
employee is no longer able to work due to temporary  disabi l ity  
caused by chi ldbearing.  This date must be ver i f ied in writ ing by the 
employee 's  personal physic ian.
(2) The employee 's  s ick leave benef its  shall be paid for the period:
(a) The employee 's  personal phys ic ian cert i f ies  in writ ing that the 
employee is disabled due to chi ldbearing, and
(b) The employee has accumulated s ick leave.
(3) If the employee 's  accumulated s ick leave is exhausted, and the 
employee 's  personal phys ic ian cert i f ies  in writ ing that the employee 
is still disabled because of chi ldbearing,  the employee may apply 
for a " Leave  for Health Condit ion."
d. Return from Tempora ry  Leave for Di sabi l i t y  Caused by Chi ldbearing.
(1) The employee must file a R E Q U E S T  TO  R E T U R N  F R O M
T E M P O R A R Y  L E A V E  F O R  D I S A B I L I T Y  C A U S E D  B Y
C H I L D B E A R I N G  form with the Personnel  Department  within thirty 
days after the te rm inat ion  of the pregnancy.  The form shall
indicate one of the fol lowing:  request to return within the s ixty
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(60) calendar days fol lowing the birth of the child, or a request  for 
a Leave  for Health Condit ion.
(2) An  employee request ing to return to work within s ixty (60) calendar 
days after the te rminat ion of the p regnancy  must have the approval  
of the employee 's  personal phys ic ian and the D is t r ic t  Medical  
D i recto r.  The employee 's  speci f ic  ass ignment will remain avai lable 
provided the employee returns within s ix ty  (60) calendar days of  the 
terminat ion of p regnancy  or at the next natural break in the 
instruct ional  year. The exact date of the employee 's  return will be 
determined in consultat ion with the Personnel  Department  and the 
employee 's  immed iate  supervi sor.
(3) An  employee request ing to return to work more than s ix ty  (60) 
calendar days after the te rminat ion of the p regnancy  may be placed 
in a s im i la r  pos ition at the earl iest reasonable t ime or natural break 
in the instruct ional  year such as the semester or t r imeste r break, 
provided that her personal phys ic ian and the D i s t r ic t  Medical 
D i rector  approve and when, at the disc ret ion of the Di st ict ,  a 
suitable ass ignment  is avai lable.
A p r imary  factor  for all concerned in determin ing the date of the 
employee 's  return will be the welfare of the instruct ional  program 
and employees f i tt ing  in.
8. Child Care Leave
a. Chi ld Care Leave may be granted for a period of one (1) year exclus ive of 
the period of phys ical  disabi l ity.
b. An employee requesting to return from Chi ld Care Leave  must file a 
R E Q U E S T  F O R  R E T U R N  F R O M  C H I L D  C A R E  L E A V E  form with the 
Personnel  Department  at least s ix ty  (60) days prior to the te rm inat ion  of 
the Child Care  Leave.
(1) An employee requesting to return to duty at the beginning of the 
next school  year will be placed in a s im i la r  pos it ion within the 
Di s tr ic t .
(2) The employee who requests  to return to duty during the school year 
may be placed at the earl iest reasonable t ime or natural break in 
the instruct ional  year such as the semester or tr imeste r break.
c. Male and female employees are eligible to rece ive Chi ld Care  Leave.
d. Chi ld Care Leave  is avai lable to parents  of natural  and/or adopted 
chi ldren.
9. Adoption Leave
Adoption  Leave shall be granted with pay on a temporary  basis upon
appl icat ion to the Personnel  Department  to either or both parents  in order to
complete the adoption process, prov id ing  such leave does not exceed an
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aggregate of seven (7) days in any given year.  Such tempora ry  leave may be 
used for court and legal procedures,  home study and evaluat ion,  and required 
home vis i tat ion by the adoption agency.
S E C T I O N  C: At tendance  at Meet ings  and Confe rences
1. Leave days for attendance by employees at educational meetings and 
conferences shall be granted by the Di s tr ic t ,  subj ect to tTTe~fMTowing 
procedures and condit ions:
a. Requests  for leave requir ing Board approval shall be submitted  for 
considerat ion in writ ing to the appropriate Execut ive  level admin ist rator  
with copies to the Personnel  Department  a m in im um of ten (10) wo rk ing 
days prior to the date of the regular  Board meeting which im med ia te ly  
precedes the date the leave is to take effect.  Reques ts  for all other 
leaves shall be submitted  a min imum of f ive (5) work ing days prior to the 
date the leave is to take effect.
b. The purpose of the leave must be clear ly  stated in the request with 
suf f ic ient  detail to identify  the object ives and expected outcomes  from 
the leave.
c. Requests  must fall within budgetary  l im itat ions.
d. Recommenda t ion  regard ing requests  for leave shall be made by the 
appropriate Execut ive  level admin is t ra to r  and re ferred to the Personnel 
Department  for  process ing in adequate t ime for  the Board approval  as 
required. The Personnel  Department  shall not i fy  the employee of the 
approval or disapproval  of the leave.
2. Categor ies  of leaves which are pe rm it ted  w ithout salary  deduct ions under this 
sect ion are as follows:
Subst itute and necessary  expenses paid by the D i s t r i c t .  (This ca tegory  
applies to employees author ized by the Board to represent the D i s tr ic t  at 
important  edjitaJiaiiLil conferences.)
Subst itute paid by the Di s tr ic t ;  necessary  expenses paid by the employee 
or outside agency. (This ca tegory  applies to employees author ized by the 
Board to represent the D i s t r ic t  at important educational  conferences.)
Subst itute paid by the D i s t r ic t  to a budgeted aggregate  of one hundred 
(100) days during one school year; no expenses paid by the D is tr ict .  (This 
ca tegory  applies to off icers  or members of the Assoc ia t ion  who are 
engaged in act iv it ies  necessary  for the o rgan izat ion  to fulf il l  its legal 
responsibi l i ty  of barga ining representat ive  for employees.) The D i s tr ic t  
recogn izes this release of such o ff ice rs  is of d irect benef it  to the Di s tr ic t  
and is enacted in full accordance  with the law.
Subst itute paid by the employee or his or her sponsor;  no expenses paid by 
the D i s tr ic t .  (This ca tegory  applies  to employees or members  of the 
organ izat ion sponsor ing the conference or meeting and who have been
a.
d.
I
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authorized to represent their local organ izat ion .  Re im bur sem ent  to the 
Di s tr ic t  for the cost of the subst itute is required.)
3. Categor ies  of leaves which are permit ted  with sa la ry  deductions under this 
sect ion are as fol lows:
a. Up to two weeks leave (10 work ing days) for other causes (without pay) 
may be granted upon appl icat ion to the pr incipal  and approval  by the 
Area  Adm in i s t ra to r/Depar tment  D i rec to r  for reasons which are 
compel l ing and of substant ial  value to the employee and cause no ser ious 
disrupt ion to the educational program.
b. Leaves  beyond ten (10) working days will be submitted  to the Area  
Adm in i s t ra to r  for regular  D is t r ic t  process ing.
S E C T I O N  D: Sabbatical  Leave
1. The purpose of the Sabbatical  Leave  program in the Seatt le Schools  is to 
encourage employees to engage in p rograms  of  pro fess ional  im provement  by 
offer ing  them a stipend to help meet a part of the f inancial  out lay involved in 
advanced study or study-t rave l.
2. The Sabbatica l  Leave  program shall be avai lable to all employees represented 
by the Seattle Teachers  As soc ia t ion  including cert i f i ca ted  school nurses, 
occupational  and phys ical  therapists.  The D i s t r i c t  shall not d isc r im inate  
against  Sabbatical  Leave  appl icants due to race,  creed, age, sex, handicap, 
pos it ion on the salary  schedule or class of employee.
3. The employee 's  Sabbatical  Leave act iv ity  is identif ied as a leave for s tudy or 
study -t rave l  purposes invo lv ing enrol lment  in a recogn ized  un ivers i ty  or college 
program, preferably  at a post-g raduate  level.
4. App l icat ion  for Sabbatical  Leave  shall be secured from and returned to the 
Personnel  Department.  The D is t r ic t  Leave  C om mit tee ,  which shall include one 
person appointed by the Seatt le Teachers  As soc ia t ion,  will present their 
recommendations  rela t ive to Sabbat ica l  Leaves to the Personnel  Department  
for final process ing. Detailed in fo rmation  regard ing the appl icat ion process  
and deadlines is included in the appl icat ion fo rms  which are avai lable in the 
Personnel  Department,  and shall be consistent with this Contract.
5. El ig ib i l i ty  for Sabbat ica l  Leave shall be determined  by the fol lowing criteria:
a. A t  least seven (7) years  of fu l l -t ime contract or cont ract  equivalent 
service in the Seattle Public School s  as an employee. Four (4) 
consecutive years  of  fu l l -t ime contract  serv ice im med ia te ly  prior to the 
leave of absence of less than one semester  will not inval idate the 
appl icat ion.
b. A Bache lor ' s  Degree  or a Bache lor ' s  Degree  equivalent if the appl icant 
entered the Seattle corps prior to I946.
c. Employees  without a Bachelor ' s  Degree  may be eligible for Sabbatical
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Leave  for s tudy  only, provided they meet all other requ irements  for the 
leave.
d. The total number of Sabbatical  Leaves that may be granted in one year 
shall not exceed one percent (1 % )  of the total number of employees.
6. The process  for recommend ing  Sabbat ica l  Leave  appl icants  for Board approval
shall include evaluat ing the appl icant ' s  proposed plan accord ing to the
fol lowing cr iter ia:
a. The value of the appl icant ' s  plan to the D i s t r i c t  as evaluated by his or her 
division head;
b. The clar ity of the plan in the appl icant ' s  written proposal;
c. The plan in relation to the appl icant ' s  present or near -future  ass i gnments;
d. The considerat ion of fel lowship or scho la rsh ip  grants a lready awarded to 
the applicant at the t ime of submis s ion of his or her sabbatica l  proposal.
7. The te rms  of  the Sabbatical  Leave  shall be as follows:
a. The stipend for employees granted Sabbat ica l  Leave  shall be f i fty  
percent (50% )  of the employee 's  contract  sa lary  for the period during 
which the Sabbatical  Leave  is taken.
b. The amount received from supp lementa ry  scho la rsh ip  grants  shall not 
affect  the amount of the D i s t r i c t  sabbatica l  stipend.
c. An employee on Sabbatical  Leave  may engage in employment  other than 
that associated with his or her pursuance of an advanced degree of 
additional col lege work, i.e., teaching fellowships,  teaching 
ass i stantships,  etc., without a reduct ion in sabbatical  stipend, provided 
that the appropriate line admin is t ra to r  approves the employment  plans.
d. The employee agrees that the plan as approved shall be fol lowed unless 
changes are approved in advance by the appropriate line admin is t ra to r.
e. S tudy-on ly  plans should call for a m in im um of eight (8) hours per quarter 
of study  in an inst itut ion of higher education, including those regi stered 
for thesis or di ssertat ion.  S tudy- t rave l  plans should call for a min imum 
of twelve (12) quarter hours for  a full year of leave; Under either plan, 
credits  must be earned during the period of the leave itself, not during 
summer  terms.
f. The employee agrees to make an adequate written report  to the Staff  
Deve lopment Of f i ce  on return from Sabbatical  Leave.
g. The employee agrees to return to the corps for two  (2) years  of 
employment fol lowing Sabbatical  Leave.  Fai lure to return to the corps 
for the full f irst year  will cause return of the entire amount of the 
stipend to the D i s t i c t .  Term inat ion  at any t ime  dur ing the second year of
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the employment obl igat ion period will be cause for one-hal f  (1/2) of the 
stipend to be returned. Em ployees  on Sabbatical  Leave  who are 
terminated or non-renewed and are not rehired because of in suff ic ient 
funding shall not be required to return any portion of their Sabbatical  
Leave  stipend.
h. Employees  returning from Sabbatical  Leave  shall no rma l l y  be returned to 
the same posit ions.  If a change of pos it ion is requested by the employee, 
if the position has become non-existent,  or if it is necessary  to fill the 
position with a tenured staff  member,  an employee returning  from 
Sabbatical  Leave shall return to a comparable position.
i. The D is t r ic t  agrees to maintain the sen ior i ty  and salary  right  of the 
employee during the period of leave.
j. An employee shall not be eligible to apply for another Sabbat ica l  Leave 
until seven (7) years  of  contract  service  have elapsed after  the fo rmer 
leave, unless the leave was for less than a full academic  year, in which 
case he or she shall be eligible for leave equal to the unused portion of 
the acade m ic year.
S E C T I O N  E: Profess ional  Advancem en t  and/or Em p loym ent  Leave
Recogn iz ing  that appropriate experience in fu l l -t ime employment  in industry, or in public 
agencies  (exclus ive of pr ivate or public schools) may contr ibute to the personal and 
profess ional  growth of an employee, P ro fe s s ional Em p loym ent  F<n<»rienrp l pave? mav h<» 
granted, subject to the fol lowing condit ions:
1. Such profess ional  leaves shall be for a period of not more than one (1) year, 
renewable on approval  of the appropriate Execut ive  level admin is t ra tor  for one 
(1) additional year.
2. The employee will re sume his or her duties with the D i s t r ic t  at the conclusion 
of his or her leave.
3. Upon return, the employee shall be entit led to an appropriate pos it ion within 
the D is t ic t.
a. The employee shall retain his or her pos it ion on the salary  schedule and 
receive an increment  if he or she is eligible and not a lready at the 
max im um in his or her sa la ry  lane.
b. A ccum u la ted  s ick leave, ret irement,  and other benef its  are retained for 
the period of leave.
4. The spec if ic  benef it to the D i s t r ic t  must be clear ly  establ ished through the 
applicat ion and approval  procedure.
a. The interested employee must apply by presenting a detai led employment  
plan spec ify ing the expected learnings to the appropriate Execut ive  level 
ad m inistrator.
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b. App l i ca t i on  must be accompanied  by an agreement to employ  s igned by 
the employer in which he or she specif ied the nature and requ irements  of 
the agreed-upon employment.
c. The approved appl icat ion shall be forwarded to the Personnel  Department 
for final considerat ion  and recommendat ion  to the Superintendent and 
the Board.
5. Dur ing periods of  employee reduct ions due to reduced funding, the D i s tr ic t  
shall not be required to grant more Profess ional  A dvancem en t  and/or 
Employment  Leaves than were granted the year previous to such employee 
red uctions.
S E C T I O N  F: Leave  for S tudy  or Travel
1. App l icat ion  for a Leave  of Absence f o r S tudy or Travel  shall be made in 
writ ing to the appropriate Execut ive  level admin is t ra to r  with a copy to the 
Personnel  Department  no later  than March  1. Def in ite  plans for  a s tudy  or 
travel program must be presented before a recomm enda t ion  will be made 
relative to grant ing a S tudy  or Travel  Leave. The plan must show benef it to 
the in s t ructional  program -and the leave must not a f fect  the instruct ional  
program adversely.  The D i s t r ic t  Leave  C om m it tee  will recom m end  individuals 
who are to part i c ipate in this Leave  to the Personnel  Depar tment  for  final 
process ing.  Leaves for S tudy or Travel  may be extended beyond one academic  
year in unusual c i rcumstances .
2. An employee who has been granted Leave  for S tudy  or Travel  may return to 
service during the period of the leave, after g iv ing t imely  writ ten  notice to the 
Personnel Department,  provid ing it is determined by the D i s t r i c t  that a 
suitable a ss ignment is avai lable based on the employee 's  tra ining and 
experience.
3. Accumu la ted  s ick leave is retained while an employee is on approved Leave of 
Absence for S tudy or Travel.
4. For  Study Leaves  an annual increment  will be credited for a year ' s  leave under 
the fol lowing condit ions:
a. The employee must not be at the m ax im um  step in his or her sa lary  lane.
b. A  proposed plan of s tudy must be presented to the appropriate Execut ive 
level admin is t ra to r  prior to the leave and the plan must be approved by 
the appropriate Execut ive  level admin is t ra to r.
(1) The plan must include a min imum of eight (8) hours of study per 
quarter  or semester,  including hours regi ste red for thesis or 
dissertat ion,  at an accredited college or un ivers i ty.
(2) Fo l low ing  the S tudy  Leave, transcr ipts  must be presented to the 
Personnel  Department  showing at least twen ty - fou r  (24) quarter 
hours or s ixteen  (16) semester hours earned dur ing the regular 
academic year of Study Leave.
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c. The employee must return to the corps im med ia te ly  fol lowing the year of 
Study or Travel  Leave.
d. If an extension of the Study Leave  period is made for a second year, the 
employee must return to the corps im med ia te ly  fol lowing the second year 
of leave. An  increment  for the second year of Study Leave may  be 
granted if the appl icant meets all the requ irements  establ ished for 
regular  S tudy  Leave  as stated in pa ragraphs  a, b, and c above.
S. Dur ing periods of employee reduct ions due to reduced funding, the D is t r ic t  
shall not be required to grant more study  or travel leaves than were granted 
the year previous to such employee reduct ions.
S E C T I O N  G: Profess ional  Experience Leave
Recogn iz in g  that appropriate profess ional  experience as an employee in a va r iety  of 
s i tuat ions may contr ibute to the personal and profess ional  growth  of  an employee, 
Profess ional Experience Leaves  may be granted subject to the fol lowing conditions:
1. To be eligible for a leave of absence to serve in the Peace Corps,  or the 
overseas A rm ed  Serv ices  Dependents '  Schools,  the employee must have served 
on contract  for at least four (4) consecutive years  in the Seatt le Public Schools  
immed ia te ly  preceding the leave, and at the t ime of appl icat ion must be under 
regular  cont ract  with the Di s tr ic t .
2. App l icat ion  for these leaves of  absence must be made on fo rm s  provided for 
that purpose, avai lable in the Personnel  Department,  and must be submitted no 
later than March  1 preceding the leave.
3. Such profess ional leaves shall be for a period of one (1) year and renewable for 
a second year upon request.  Not more than a total of twenty  (20) employees 
may be on such leaves during any one (1) year.
4. Employees  serving on Profess ional  Exper ience Leaves  are required to noti fy  
the Personnel Department by March  15 if they are returning  to serv ice with 
the D is t r ic t  at the beginning of the ensuing school year or if they are applying 
for an extension of the leave.
5. The employee shall resume his or her duties with the D i s t r ic t  at the conclus ion 
of his or her leave, and shall be entit led to an appropriate pos it ion within the 
Di s tr ic t .
6. The employee 's  sa lary  in crement  step shall not be changed on return from 
leave, and no sa lary  service in crement  can be earned. Co l lege  or un ivers i ty  
credits  earned while on leave may be submitted  to the Personnel  Department  
for evaluat ion and credit  toward  a lane change. Employee  benefits prev iously  
accumulated are by law retained for the period of leave.
7. Dur ing periods of  employee reduct ions due to reduced funding, the D is t r ic t  
shall not be required to grant more Profess ional  Experience  Leaves  than were 
granted the year previous to such employee reduct ions.
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S E C T I O N  H: M i l i t a ry  Leave and Serv ice  Credit
1. M i l i t a ry  Leave of Absence and Service Credi t  is provided to the extent 
required by and consistent with law.
2. M i l i t a ry  tra ining duty up to f i fteen (15) calendar days leave per year will be 
granted with pay for reservi sts  ordered to act ive training duty, provided, that 
any such re servi st  shall present evidence to the D is t r ic t  that he or she made all 
reasonable efforts  to ar range for such act ive training duty dur ing the summer 
months or other school vacat ion period. Such request for tra in ing  must be 
submitted to the M i l i t a ry  Com m it tee  of the Personnel  Department  for 
process ing.
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S E C T I O N  A: Group Insurance Provis ions
1. The D is t r ic t  shall make avai lable combined funds from State and local 
resources to contribute toward prem iums  of  D i s t r ic t -approved  group insurance 
p rograms for all fu l l -t ime employees part i c ipa t ing  in the programs. Fu l l - t ime  
employees are def ined as those who work four or more hours per day. 
Beginning October 1, 1977, the max imum D i s t r ic t  contr ibut ion shall be one 
hundred dollars ($100) per month for all fu l l - t ime employees who part i c ipate in 
the Di s tr ic t  insurance program. This contr ibut ion includes the prem ium for 
the Di s tr ic t -pa id  dental insurance plan.
2. The D is t r ic t  shall a llow employees on var ious non-sa lar ied leaves to continue 
all or port ions of their in surance benef it p rog rams  via direct  monthly  payments 
to the School  Di s t ict .  Employees  going on unpaid leaves must make written 
a r rangements  with the Payrol l  O f f i ce .  A r rangem ent s  are l imited to a twelve 
(12) month leave period.
3. D is t r ic t  insurance prem ium payments may apply toward approved D is t r ic t  
group insurance p rograms  subscr ibed to by the employee for benefits  to the 
employee for his or her dependents.  All  plans must be mutua l ly  agreed upon by 
the Assoc ia t ion  and the D is tr ict .
4. The schedule for annual enro l lment  for employee group in surance p rograms  
shall be announced for cont inuing employees prior to March  1 of each year.  
The enrol lment  of new employees shall begin with their em p loyment  and shall 
be completed within the f irst th irty-one  (31) days after  the beginning of 
service.
5. So l i c itat ion for companies and plans continued under "g randfa ther  c lauses "  
shall be subject to approval  of the D i s t r ic t  and the A ssoc ia t ion .
6. A t  the t ime of employment,  each new employee on an individual Cer t i f ica ted  
Non -Superv i so ry  Employee  Con t rac t  shall receive  a copy of the D i s tr ic t ' s  
"G roup  insurance P ro g ra m "  booklet, the appropriate insurance enrol lment 
forms, instruct ion regard ing enrol lment  procedures,  in fo rmation  for contact ing 
the D is t r ic t  insurance consultant,  and an exp lanation of the D i s tr ic t ' s  
contr ibut ions  to the prem iums. Enro l lment  or wa iver cards must be returned 
to the Personnel Department  no later than th irty-one (31) calendar days from 
the employee 's  f i rst day of duty.
S E C T I O N  B: L iabi l i t y  Cove rage  and Hold Harmless  Prov is ions
1. The D i s tr ic t  shall hold harmless  and shall provide f ive hundred thousand dollars 
($500,000) l iabi lity protect ion for each employee covered by this Con t rac t  in 
case of suit, actions, or c la ims  against  the employee and/or the D i s t r ic t  arising 
from or out of the employee 's  per fo rmance  or fai lure of per fo rmance  of duties 
as agent for the Di s tr ic t ,  provided that the D is t r ic t  shall not be obl igated to 
hold harmless  or defend employees in connection  with acts or omiss ions  outside 
those performed as an agent of the D i s t r ic t  or in connection with an 
employee 's  gross negl igence, intentional or wanton mi sconduct ,  knowing 
v iolat ion of law or cr iminal  act.
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2. The D is t r ic t  agrees to adopt such methods  as it and the D i s t r i c t  insurance 
carr ier  may deem appropriate to inform itself  and to co r rec t  sa fety  and health 
hazards and def ic ienc ies  re lat ing to school  property, act iv it ies ,  and procedures.  
The Assoc ia t ion  agrees that it will support and ass ist  the D i s t r i c t  in all efforts 
to be informed of and to co rrect  sa fety  and health hazards and def ic ienc ies.
3. Speci f ica t i ons  for s ta ff  coverage  in the D i s t r i c t ' s  L iabi l i t y  Pro tect ion  shall  be 
developed by the D i s t r ic t  Insurance Rev iew Com m it tee  invo lv ing  employee 
representat ives .
S E C T I O N  C :  Protect ion of  Employees,  Students  and Proper ty
1* The D i s t r i c t  shall make every  reasonable ef fort  to provide a safe  and healthful 
envi ronment for  students  and employees.  Employees  shall  not be required to 
work under condit ions known to be unsafe or hazardous o r  to pe r fo rm  tasks 
which endanger their health, safety,  or wel l -being.  The D i s t r i c t  will call upon 
other agencies such as the police, the courts,  and social  agenc ies  to help 
preserve the health and safety  of  all persons invo lved  in a school  s i tuat ion.  To 
attain these goals, the D i s t r i c t  agrees to the fo l l ow ing  provis ions:
2. Pre servat ion of order in the schoo ls
a. An  employee is author i zed to use force,  but no more force  than shall be 
necessary,  upon or toward  a student or o ther person on or  around school 
premises whenever such  employee is about to be injured, or when the 
employee law fu l l y  comes to the aid of  another  about to be injured, or to 
prevent a mal ic ious trespass,  or other mal ic ious in te rference  with that 
real or personal property which lawfu l ly  is in his or her possession,  in the 
possess ion of  another employee or student,  or upon school prem ises .
b. The D is t r ic t  shall g ive pr ior i ty  cons iderat ion to the ut i l izat ion o f  
appropriate secu r i ty  personnel  at funct ions  such as athlet ic  events, 
school  plays, concerts,  and other school  funct ions,  to maintain disc ipline 
and order.
3. Benef its  to Employees
a. A direct  comm un ica t ion  system shall be instal led in e lementary  and 
secondary  school  c la s s rooms  wherever poss ible and appropriate within 
budgetary  constra ints.
b. The D is t r ic t  shall provide legal counsel  to an employee against  whom a 
lawsuit  is inst ituted and which suit  arises  out of his or her proper 
exercise of  that force author i zed in subsect ion 2.a above, or other 
D i s t r i c t  regu lat ions.  Fu r thermore ,  the D is t r ic t  shall ass i st  an employee 
in obtaining counsel to represent him or her when he or she has been 
assaulted in or around the school premises or as a direct  result  of his or 
her perfo rm ing  his or her pro fess ional  duty.
c. To the extent required by law, D is t r ic t  Se lf- In sured Employer  Worker ' s  
Compensat ion  benef its  in accord  with the Industrial Insurance Laws of 
the State of  Washington shall re imburse  an employee for  medical,
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surgical,  hospital, disabi lity, or rehabi l i tat ion costs incurred as the result 
of an injury sustained in the course of the employee 's  employment  or as a 
direct result of the employee per fo rming  his or her responsibi l i t ies.
d. The D i s t r ic t  or its insurer shall re imburse  an employee for any cert i f ied 
loss of or damage to personal property necessar i ly  used in the course of 
duty or in transport ing  him or her to or from his or her place of 
ass ignment  when such loss or damage  is w i l l fu l l y  and mal i c ious ly  inf l icted 
by students  or persons known or unknown on school  premises or while the 
employee is on duty, subject to the fol lowing condit ions:
(1) The D i s t r ic t  shall re imburse f i rst—do liar losses up to the l imit of the 
usual $100 insurance deductible.
(2) There shall be no re im bursement  for loss of  cash.
(3) The use of personal equipment for in struct iona l  purposes must have 
the prior approval  of the principal  or supervisor .
(4) There must be proof submitted  that the employee either has no 
insurance or that his or her in surance does not cover  the damage  or 
loss in question. An employee must exhaust  his or her own 
insurance recove ry  poss ibi l it ies  before being eligible for 
re imbursement under this Section.
(5) There must be filed with the D i s t r ic t  Insurance P rog ram s  Off ice 
within twenty (20) days after the damage  or loss, a Not ice  of Loss 
and Claim for Re imbursement  form.
e. Provis ions for tempora ry  leave of absence due to an occupational  injury 
or i l lness which meets the criter ia for a valid c la im for Worker ' s  
Compensat i on  as set forth in the State ' s  Industrial Insurance Laws shall 
be compensated as provided in Art ic le  IV, Sect ion A, of this Contract .
4. Report ing Procedures
An employee shall im med ia te ly  report any assault  suffered  by him or her in 
connection with D is t r ic t  employment to his or her principal  or other immed ia te  
superior  and cooperate ful ly  in the complet ion of written and oral report ing 
procedures.  Fur thermore, to qual i fy  for benef its  under subsect ions 3.b, c, d, 
and e above, he or she shall permit  the D i s t r ic t  or its author ized representat ive 
to examine all medical reco rds  pertaining to the injury for which recovery  is 
sought.
5. The Di s tr ic t  and any of its employees involved in the in ves t i gat ion and 
report ing of assaults and injuries result ing therefrom shall comp ly  with any 
reasonable request of an employee for in fo rmat ion  in its or their possession 
which relate to the assault or persons involved in it.
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S E C T I O N  D: S ta ff  Deve lopment
1. In order to enable employees to continue im prov ing  their profess ional  
competence, the D is t r ic t  shall  o ffer  in - se rv ice  cou rses as outl ined in the 
D i s tr ic t ' s  Pro fess ional  S tudy  Program Cata log,  subject to avai lable fund ing.
a. Profess ional  in -serv ice  courses for credit will address  themse lves  to 
specif ic  needs of the D i s t r ic t  and be re levant to the employee 's  present 
or planned future responsibi l i ty.  S ta f f  Deve lopment  courses shall be 
made avai lable at no cost except for  mater ial  and transportat ion  fees 
connected with pa rt ic ipat ion in the course.  A penalty fee of $8 per s ta ff  
deve lopment credit  may be charged for enrollees who do not complete  a 
course.
b. The employee and principal  or superv iso r  should examine  the S ta ff  
Deve lopment  courses o ffered  for the purpose of re la t in g  the courses to 
be taken to the employee 's  cu rrent or planned profess iona l  as s ignment.
c. A n y  profess ional  in -service  course may be taken without  credit  for 
personal en r i chment purposes on a space-ava i lab le  basis.
d. All mater ial ,  tuition, or t ranspor tat ion  fees fo r  co l lege  extension  courses 
shall be paid by the employee.
e. Where feas ible and possible, in -service  courses shall  be designed and 
offered  for co l lege extens ion credit,  with tuition co st  paid by the 
employee.
f .  Courses shall be of fered  in the geograph ica l  locat ion most conven ient for 
those employees pa rt ic ipat ing.
g. Courses  shall  be offered at t imes  which are as conven ient as poss ible for 
the major ity  of those employees pa rt i c ipa t ing .
h. Su f f ic ient  t ime  shall  be al lowed for employees to reach profess ional  
classes, even if part i c ipants  must leave their bui ld ings early, though not 
earl ier than the regu la r  di smissal  of c la sses .
2. Workshops and/or s ta f f  development training p rograms  in it iated and 
establ ished by admin is t ra t i on  with required attendance no rma l ly  shall be 
conducted at t imes so as to m in im ize  disruption of the school program within 
schools  and with a min imum of t ime  requ irement for those employees  involved.
Some sta ff  deve lopment  result ing from legal requ irements  of the D i s t r ic t  will 
be planned to meet those legal requ irements.  Workshnns  and s taff  
d e v e I op m eot-.ir.ai.mng . pro&r,a.jm s , other than regular  s ta f f  deve lopment credit 
p rograms  which occur  at t imes  when the employee is not otherwise 
compensated, shall be compensated  in accordance  with the provis ions of - . 
A i j i c le III, S e c t i o n C o n t r a c t .  ( f  t i )  -------
3. Budgetary  planning will include considerat ion of compensat ion  for s ta ff  
members  who are asked to part i c ipate in workshops and s ta ff  development 
conferences which are designed to call for s ign if icant or substant ial  time in 
excess of the employee school  workday.
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S E C T I O N
1.
2.
S E C T I O N
1.
2.
E: Travel  Al lowances
An employee who is author ized to use his or her personal car on D is t r ic t  
business shall be compensated at the rate of f i fteen  cents (1 5^) per mile, which 
is the max imum Federal Internal Revenue Service al lowance for tax purposes.  
Should the Internal Revenue Service increase its a l lowance above the current 
f i fteen cents (15^) per mile, the D i s t r ic t  agrees to increase the travel 
a l lowance accordingly.  The mileage shall be author ized and val idated by the 
principal at the building level and in other instances by the employee 's  
immed iate  superior  in accordance with the budget and the established rules, 
regulat ions and procedures of the D i s tr ic t .
Employees  author ized to ut il ize their own personal car in D i s t r ic t  business 
shall ca rry  insurance in accordance with Washington State law.
: Tax Sheltered Annuit ies
The D i str ic t  and the Assoc ia t ion  agree that the Tax Sheltered Annu i ty  program 
shall be reviewed each year by a commit tee  which shall r ecom m end  to the 
Di s tr ic t  and the Assoc ia t ion  any changes which it feels  should be made.
Said commit tee  shall include two members appointed by the Assoc ia t ion  and 
two members appointed by the D i s t r ic t  who shall meet with the D i rec to r  of 
Personnel or his designee charged with the responsibi l i ty  for imp lement ing  the 
Tax Sheltered Annu i ty  program.
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S E C T I O N  A: Employee  Load
1. E l em en ta ry  teachers  will be ass igned by the pr incipal to combinat ion  or split 
grades as required by the actual student enro l lment  in a spec if ic  school.  An 
employee will be ass igned to a combinat ion or spl i t -g rade  class by the principal 
only after discuss ion with the employee regard ing the necess ity  of the 
ass ignment .
2. In the process  of o rgan iz ing  e lementary  school c la s s rooms  at the beginning of 
the school year, the basic class s ize in combinat ion  or spl i t -g rade  ass ignments 
shall be at least one (1) less than the average class s ize l imits  of those 
combined grade levels for a part icu lar  school.
3. Combinat ion  or spl i t -grade ass ignments  as different iated from non-graded
organ izat ion shall not be g iven to beg inn ing teachers.
4. In an effort  to reduce the work load on e lementary  teachers ,  a combinat ion or 
spl i t -grade ass ignment shall consist  of independent learners  with homogeneous 
grouping within grade level insofar  as school ass ignment shall  make it possible.
5. The D i s t r ic t  will consider as a reasonable max imum,  secondary  teacher
ass ignments of no more than three (3) different cu r r icu lum course preparat ions 
in no more than two (2) subject f ields.
6. Var ia t ions from the above condit ions shall  be made by the pr incipal  after
discuss ion with a faculty,  an af fec ted grade level, a depar tment or an
Instruct ional  Counc i l  and the Pr incipal ' s  Cab inet .  The writ ten record of the 
a rrangement  shall be retained on file in the school  o ff ice.
7. Employees  who are assigned to two (2) build ings shall be scheduled in such a
manner  as to provide a t h i r t y -  (30) minute du ty -f ree  lunch period plus 
necessary  travel  t ime between bui ldings.  Mi leage  al lowance shall be provided 
for  travel  between the two work locat ions pursuant to A r t ic le  V, Section E of 
this Contrac t .  f-~
8. When the need is mutua l ly  agreed between the pr incipal  and the employee, 
employees who are trans ferred from one work locat ion to another during the 
school year shall be provided with one work day to vacate and relocate before 
the ass ignment is to begin, except when the transfer  occurs  at tr imester and 
semester ti mes.
S E C T I O N  B: Cove r ing  C lasses
1. Requests  in it iated by the principal  or his or her des ignee to cover c lasses not 
regu lar ly  ass igned may  be made only as deemed necessary  by the principal  or 
his or her des ignee in emergencies  when a r rangements  for regular  subst itutes 
cannot be made, either because of a time factor  or unavai labi l i ty  of a quali fied 
subst itute.
2. A r rangements  for class coverage  may be made between employees with the 
building pr incipal ' s  approval.
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3. To fac i l i tate specif ic  profess ional  programs, arrangements  to ut i l ize other 
s ta ff  members to cover c lasses may be initiated by the s ta f f  with approval of 
the pr incipal  at the building level.
4. Pract i cum students and non-cert i f ica ted  personnel may be used to cover 
classes only in such emergency  s i tuat ions as descr ibed in Sect ion B, item 1. 
Except  in unusual c i rcumstances,  p rac t icum students and non-cer t i f  icated 
personnel shall not cover classes other than those to which they are regu la r l y  
assigned. In such exceptional s ituat ions,  the pr incipal or his or her designee 
shall make the decis ion for such an a r rangement and shall accept  ult imate 
responsibil ity.
S E C T I O N  C: School  Faci l i t ies
1. Employees  shall serve only in properly  maintained, adequate faci l i t ies  which 
provide standard heating and l ight ing.  The fac i l i ty  shall meet all health and 
safety  standards for employees.
2. When it is necessary  to ass ign employees to relocatable structures,  the 
pr incipal will discuss such an ass ignment with the employee.
3. Kinderga rten  classes shall not be ass igned to relocatable st ructures  unless the 
faci l i ty  is spec i f i ca l l y  suitable for such classes.  The determinat ion shall be 
made by the pr incipal  after  discuss ion with the facu lty  and the affected  
kindergarten teachers.
S E C T I O N  D: Movement  of Employees  Within the Program
1. In ass igning c la s s rooms  and teaching stat ions,  an employee shall not be 
ass igned to more than two (2) teaching stat ion ass ignments  nor be required to 
" f l o a t "  for two  (2) consecutive years  without agreement by the employee and 
the principal.
2. A s s ignment  to more than one (1) teaching stat ion shall be made in accordance 
with the fol lowing conditions:
a. For  educat iona l ly  sound reasons,  such as imp lementat ion  of f lex ib i l i ty  in 
progra mming;
b. With as little disruption to the instruct ional  program and personnel as 
possible;
c. With c la s s rooms  between which the employee must travel to be located 
as conven iently  near one another as poss ible. Whenever possible, the 
Di s tr ic t  shall make the fol lowing provis ions for the " f loat ing employee":
(1) Adequate sto rage in each class room in which the employee works,
e.g., file and desk drawer, table with drawers,  or a sect ion of a 
cabinet;
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(2) Equipment and mater ials  located within each room, e.g., books, 
basic laborato ry  equipment,  and audio-v isual  equipment  so only the 
employee must move;
(3) A pr ivate desk and file cabinet for the " f loat ing employee "  away 
from students, not necessar i ly  in an individual off ice,  but some 
place where only building staff  members are admitted.
3. The D is t r ic t  shall provide a teach ing stat ion for the i t inerant teaching 
personnel with required equipment and in an appropriate locat ion as 
determined in consultat ion among the employee, supervi sor  and principal.
4. Student Serv ice personnel and it inerant special  education personnel  shall be 
provided an appropriate work ing space as feas ible for each part i cular  building. 
The working space shall be reserved for such personnel dur ing the t ime they 
are regu lar l y  scheduled into the building. The needs for p r i vacy  and/or the 
protect ion of mater ials  shall be met. The speci f ics  for mak ing these 
a r rangements  shall be made by the principal  or program manager  after 
discuss ion with the employee and/or the appropriate supervisor.
S E C T I O N  E: Transfer  Procedures
The fol lowing procedures for transfers  shall apply to all employees within the bargaining 
unit.
1. Guidelines for Trans fers
The D is t r ic t  has the legal responsibi l i t y  to establish the educational programs, 
services  and s ta ff  in accordance  with the D i s t r ic t ' s  basic educational goals and 
program cont inu ity  consistent with the f inancial  resources avai lable.  The 
Di s tr ic t  has the author i ty  to make necessary  adjustments in the D is tr ict ' s  
educational programs, services  and s ta ff  to be consistent with f inancial 
resources avai lable and the provis ions of this Con tract .
a. The appropriateness  of  the ass ignment of employees has a s ignif icant 
impact  on the morale of the employee and his or her ef fect i veness  in the 
total educational  program.
b. Compl iance  with Title VI of the Civi l  R ights  Ac t  of 1964, Title I X  of the 
1972 amendments ,  Sect ion 504 of the Rehabi l i ta t ion Ac t  of 1973, and the 
A f f i rm a t i ve  Ac t ion  goals of the D is t r ic t  shall be mainta ined in placement 
and transfer  of employees.
c. Employees  shall be placed in each vacant pos it ion within ca tegor ies  or 
specialt ies in which they have designated preference in order of Di s tr ic t  
senior ity  as indicated in Art ic le  IX, Sect ion B.
d. On ly  employees who have training or experience in dealing with students  
of a m ul t i -racia l/mul t i -cul tura l  background shall be considered for 
ass ignment  in schools  with thirty (30) percent or more ethnic minor ity  
student populat ion. If such employees are not avai lable within the pool
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and no person will or can take the training or experience prior to the 
opening of school, other persons will be selected with considerat ion of 
appropriate in -serv ice  training and/or or ientat ion.
2. Types o_f Transfer  Requests
The two types of  transfer  requests  are general and specif ic:
a. A general transfer  request is submitted for any va cancy  that becomes  
avai lable during the year.  Employees  who have general trans fer  requests  
on file with the D is t r ic t  Personnel  Depar tment  and who qual i fy  would 
automat ica l l y  be considered for all vacancies .
(1) General  transfer  requests  may be f iled at any t ime with the 
Personnel  Department.
(2) Unless a general transfer  request is renewed in writing, it will 
expire October 30. An  employee who has requested a trans fer  but 
changed his or her mind is urged to not i fy  the Personnel  
Department  promptly  in writ ing.
b. A specif ic  transfer  request is for an announced vacancy  and shall expire 
when the vacancy  is no longer avai lable.  Spec if ic  t ran s fe r  appl icants  
may also file a general transfer  request.
3. Vacancies  to be Fi lled During the School  Year .
a. The Personnel  Department  will not i fy  employees th rough  a D i s t r i c t  
publicat ion of all vacancies  to be f il led at the change of  a semeste r  or 
tr imeste r.  Employees  who apply through  specif ic  or general transfer  
requests  who ard qual i fied will be selected as indicated in i tem 1 and will 
be g iven considerat ion in f i ll ing vacancies  that occur  during the school 
year.
b. Except in unusual c i rcumstances,  transfers  shall be made only at the end 
of a semester  or tr imeste r.  The vacancy  created as a result o f  a transfer  
will not be announced.
4. Trans fer  Due to Reduction in^Sta ff
a. When s ta ff  reduct ions are necessary,  the pr incipal or program manager  in 
conference with the Cab inet or Instruct ional  Counc i l  or s ta f f  
representat ives  will consider the program needs of the school and 
determine, ir. accordance with their responsibi l i t ies,  what s ta f f  
reduct ions should be made. The principal  will then inform the staff,  
giving opportunity for vo luntary  transfers .  In cases where in suff ic ient 
vo luntary trans fers  are obtained, transferees  shall be chosen by select ing 
the employee with least D i s t r ic t  senior i ty  within categor ies  or specialt ies  
in which they have designated preference. The individual selected will be 
in formed in conference  by the pr incipal or program manager  of the 
proposed disp lacement and provided the opportunity to comment.
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b. In reass igning displaced staff,  ass ignment will be accompl ished  by the 
D is t r ic t  ut i l iz ing the same cr iter ia as in item 1. The ass ignment of 
displaced personnel will be the f i rst pr iority.  The D is t r ic t  shall offer 
open posit ions f i rst  to the employee with highest  D i s t r ic t  senior i ty  who 
meets the criter ia as speci f ied in item 1 above to fill the vacant 
pos it ions.  Should such an employee not accept the ass ignment,  the 
position shall be offered to the next qual i fied senior employee. If there 
is no employee with experience or tra ining within the program, grade 
level, or subject area who is wi ll ing to accept  the ass ignment,  the 
D is t r ic t  shall choose the most junior employee with training or 
experience as descr ibed above.
Af te r  displaced personnel are ass igned, qual i fied persons in the 
reemployment  pool will be selected and ass igned by the D i s t r ic t  ut i l iz ing 
the same criter ia as in item 1 above. A f te r  all vacant pos it ions have 
been fi l led for the start  of the school  year, the Personnel  Department  
will work with the principal  or program manager  to fill additional
vacancies  ut i l iz ing the criter ia in item 1 above giv ing considerat ion to 
requests  for trans fer  as provided in item 2 above.
c. E ve ry  reasonable effort  shall be made to insure that stipend personnel 
su ffe r  no monetary  loss as a result of transfer  because of reduct ion in 
staff.
d. An employee transferred vo luntar i ly  or invo luntar i l y  because of reduct ion 
of s ta ff  may apply for a transfer  to a specif ic  vacancy  that occurs  in the 
employee 's  original  building and will be g iven pr ior ity  for one year in 
returning to that or iginal  building.
5. Transfer  by Adm in i s t ra t ive  Dec is ion
a. Employees  who are trans ferred by admin is t ra t ive  decision for the
fol lowing year shall be noti fied in writ ing as soon as pract icable,  but no 
later than June 1 of the school year. Em ployees  who are to be 
transferred at other t imes shall be g iven at least one (1) week 's  notice. 
The written not i f icat ion  shall include the reasons for the transfer.
b. The pr incipal  or program manager  will confer with the individual
tenta t i ve ly  selected for admin is t ra t i ve  transfer,  shall provide tentat ive 
notice of transfer  in writing, and shall provide the employee with an 
opportunity to comment.
c. C r iter ia  listed in item 1 above shall be ut i l ized for admin ist rat ive
transfer.
d. An employee who is selected to transfer  as a result of adminis tra t ive 
decis ion after the beginning of the school year shall be ass igned to a 
pos ition as expedi t iously  as possible. Unless there are some unusual 
c i rcumstances,  he or she will remain  in the original ass ignment until a 
pos ition is avai lable.  Such employees shall be placed in the contracted 
teacher subst itute pool only after  other alternat ives  have been carefu l ly  
considered by admin is t ra t ion  and discussed with the employee.
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6. Adm in i s t ra t ive  Trans fer  Caused by School  C losure
a« The Di s tr ic t  shall place all employees displaced from ass ignment due to 
school closure to new ass ignments  g iv ing f i rst  cons iderat ion for 
placement in open positions within school s  rece iv ing  students  from the 
bui ldings being closed, ut i l iz ing criter ia l i sted in item 1 above.
b. In cases where employees cannot be reass igned to the rece iv ing  school as 
descr ibed in item 6—a above, the D i s t r ic t  shall  give pr io r i ty  considerat ion  
for p lacement  of such employees in bui ldings within the same region 
where the closed building is located.
c. E ve ry  reasonable effort  shall be made to insure that stipend personnel  
suf fer  no moneta ry  loss as a resu lt  of  trans fer  because of  school c losure.
7. D i s t r i c t - I n i t ia ted  Trans fer  to Specia l ized  Pos it ions
A special ized  posit ion is a pi lot or in novat ive  p rog ram.  Exam p le s  are magnet 
school program, alpha mentor, m in im um competenc ie s .  Persons will be 
selected for  these positions acco rd ing  to the procedures found below.
a. As sumpt ions:
(T) App l i cant s  for  such positions who meet  the requ irements  o f  the 
posit ion descr ipt ion will be chosen on the basis o f  sen ior i ty  as 
def ined in A r t ic le  IX ,  Sect ion  B, i tem T of  this  C on t ra c t .
(2) The D i s t r ic t  will  com p ly  with federal  requ irements  (H EW ,  Title IX ) .
(3) General  female/male  and m inor ity/major ity  balance shall  be 
considered.
(4) There will be a spec if ic  job descr ipt ion developed for each posit ion.
b. The fol lowing general qual i f icat ions and other factors  shall apply.
(1) App l icant s  must meet the requ irements  o f  the posit ion descr ipt ion.
(2) Wi l l ingness  to part i c ipate in sum m er  workshops  and planning 
sessions if required.
(3) Comple t ion  of or wi l l ingness  to attend the Human Relat ions 
Inservice Tra in ing Workshop if required.
c. A personnel committee  will be established to consider appl icants.  The 
personnel commit tee  shall have the fol lowing duties:
(1) Review applications.
(2) Select candidates who meet qual i f icat ions and responsibi l i t ies  l isted 
in the job descr ipt ions.
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(3) Interview candidates to determine whether appl icants meet 
qual i f icat ions and responsibi l i t ies  as listed in the job descript ions.
(4) Identify  candidates who meet qual i f icat ions and responsibi l i t ies  as 
listed in the job descr ipt ion.
d. Guidel ines for Interview Commit tee :
The commit tee  will select candidates to be interviewed  based on the
fol lowing cr iter ia:
(1) M in ima l  education requ irements  as def ined in the announcement of 
the position.
(2) M in imal  experience requ irements  as defined in the announcement 
of the position.
(3) Extent  to which references from supervisors  during the last four 
years  support the appl icant ' s  abil i ty to meet the qual i f icat ion and 
responsibi l i ty  requ irements as defined in the position 
announcem ent.
e. Evaluat ion Procedures:
(1) A f te r  the in terv iew of each candidate,  the committee  members 
shall note on the form "Q ua l i f i ca t ion s  for Se lect ion for Pos it ions"  
whether the appl icant meets the qual i f icat ions and responsibil it ies.
(2) A s um m a ry  will be prepared by the Cha irperson.
(3) If more than one applicant meets all of the qual i f icat ions and 
responsibi l i t ies,  qual i f ied appl icants  shall be recommended in 
sen ior ity  order.
S E C T I O N  F: Transportat i on  of Students
1. Employees  are not required to furnish transportat ion for students  part ic ipat ing 
in school act iv it ies.
2. Employees  who sponsor and obtain D is t r ic t  approval  of  school  activ it ies  
ut i l iz ing private transporta t ion  should assure themselves  that:
a. The dr ivers  are l icensed and carry  adequate insurance;
b. The vehicles  to be used are in good operat ing condit ion;
c. Parent requests  for student pa rt i c ipat ion on such trips are on file before 
departure.
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S E C T I O N  G: P repara t ion -Con fe rence -P lann ing  T ime
1. Alt teacher*  shall plan with the building admin is t ra t ion  in their school s  to 
organ ize their  work day to include a prepara t ion -con fe rence-p lann ing  t ime.  
E lem en ta ry  teachers  shall have a m in im um of 150 minutes per week of 
prepara t ion-confe rence-p lann ing  t ime within the employee work day. AH 
secondary  teacher s  shall  plan with the bui lding admin is t ra t i on  to have 
p repara t ion-confe rence-p lann ing  t ime to the equivalent of one full class period 
per day. The  facu l ty  representat ive  o rgan izat ion  shall  be responsible fo r  
work ing  with building admin ist rat ion to develop plans for p repara t ion -  
conference -p lann ing t ime when the facu lty  delegates this respons ib i l i ty .
2. The  p r im a ry  purpose of prepara t ion -con fe rence-p lann ing  t ime periods in 
elementary,  middle, and secondary  schoo ls  is fo r  the individual  teacher  to 
prepare,  plan, and conference;  however, p repara t ion -con fe rence-p lann ing  t ime 
shall also be used for  per iod conferences,  depar tmenta l  meetings,  and other 
coopera t ive  g roup  planning.
S E C T I O N  H: Textbooks,  Mater ia ls ,  Suppl ies, and Equ ipment fo r  New P rog ram s
1. The  school facu lty  representat ive  o rgan izat ion  in coopera t ion  wittr the bui ld ing 
admin is t ra t ive  s ta f f  shall work toward assur ing that needed textbooks,  
materials,  supplies, and equ ipment fo r  new programs  are p re sent at the 
building level pr ior  to introduct ion of new programs.
2. The  Assoc ia t ion  shall  r ecom m end  persons to the D i r e c to r  o f  P rog ram  
Deve lopment  fo r  each  curr iculum and textbook  selec t ion comm it tee  
established by the D i s t r i c t .
S E C T I O N  l: E lementa ry  Special i sts
1. The  D i s t r i c t  re cogn izes  that  special i sts  such as those f o r  mus ic  and phys ical 
education provide in struct ion  at the elementary  level which is benef ic ia l  to the 
instruct ion p rogram.
2. In order to provide increased spec ia l i za t ion in phys ical  education, music,  or 
other subject matter areas at the e lementary  level, the D i s t r i c t  shall  provide 
one (1) additional F T E  teacher pos it ion for ten (10) F T E  class room teachers  in 
elementary  bui ldings.
3. The determinat ion of the type of spec ia l i za t ion  shall  be made by the pr incipal  
after discuss ion with the facu lty  or facu lty  representat ive  o rgan izat ion .
4. The purpose of such special i sts  is to provide expert in s truct ion in special ty  
areas.
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S E C T I O N  J : K inderga rten  Inst ruct ion
1. All k indergarten teachers  shall be provided p repara t ion-confe rence-p lann ing  
time consistent with Art ic le  VI, Section G.
2. All k indergarten teachers  shall be provided with one (1) t e n - (10) minute break 
in the morning and one in the afternoon. T ime for the breaks shall be mutua l ly  
agreed upon with the building admin is t ra to r.  Supervi s ion of students within the 
class shall be provided during such breaks as arranged by the building 
admin is t ra to r  with the teacher.
3. The D is t r ic t  shali str ive to provide suitable k indergarten  c la ss rooms 
appropria tely  equipped for ef fect ive learning. Principals  and employees will 
discuss room ass ignments  in the l ight of avai lable faci l i t ies  in the building as 
indicated in Ar t ic le  VI, Sect ion C.
4. K inderga rten  teachers  who are ass igned to two (2) bui ldings shall be scheduled 
in such a manner as to provide a th i r ty -  (30) minute duty -f ree lunch period plus 
necessary  travel  t ime between buildings.
5. K inderga rten  teachers  ass igned to two bui ld ings shall be provided one full day 
of released time each month. The released t ime will provide the teacher an 
opportunity to remain a full day in one of the bui ldings for the purpose of 
preparing instruct ional  mater ials  and for confer r ing  with s ta ff  and parents.
6. The contract year for one-hal f  (1/2) day k inderga rten teachers  shall include 
one teacher duty day without students  present at the beginning and ending of 
the acade m ic year.
7. A teacher ass igned to a split k inderga rten/f irs t  grade class shall have only one 
session of k inderga rten in addition to the f i rst grade chi ldren.
8. The total number of minutes of  instruct ional  t ime shall be consistent 
throughout the D is t r ic t  for k indergarten  teachers.
S E C T I O N  K: A f f i rm a t i ve  Act ion
1. The Seattle School  Board selects employees as needed on the basis of merit, 
tra ining and experience so that there shall be no d i sc r im inat ion  against any 
employee or appl icant because of race, creed, rel igion, color, national origin, 
sex, age, marital status or handicap except as may be permit ted to meet a 
bonafide occupational  qual i f icat ion and the D i s t r ic t  shall comply  with state or 
national laws as may pertain thereto.
2. The D i s tr ic t  has as its goal an a f f i rmat ive  act ion program of recru it ing,  hiring, 
and ass igning staffs  in every department,  every school, and at every level of 
operat ion with proport ions of racial  minor ity  to total employees corresponding 
to the proport ion of racial  minor ity  students  to total students in the entire 
school system. Pr ior ity  will be g iven to the recru itment,  hiring, and ass igning 
of minor ity  personnel who have the appropriate qual i f icat ions.
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3. In implementing  the A f f i rm a t i ve  Ac t ion  Program, the D i s t r ic t  shall recruit,  
employ, and ass ign personnel in conform ity  with state and federal laws, rules, 
regulat ions,  and di rect ives.
S E C T I O N  L: Special Education
1. Teach ing  strategies  such as behavior  modi f icat ion,  rate taking and precis ion 
teaching have certain advantages  for some special education students.  No 
single instruct ional  phi losophy or technique is prescr ibed by the D i s t r ic t  for the 
instruct ion  of a special  education student.
2. A handbook of admin is t ra t i ve  guidel ines of D i s t r i c t  rules, regulat ions,  and 
procedures will be maintained and modif ied as appropriate by the D i s t r i c t  
ut i l iz ing recommendat ion s  from a D is t r ic t  wide Special  Education  C om m it tee  
which shall be representat ive of each special  educat ion category .
3. A representat ive from each of the categor ies  of special  education will serve on 
a teacher advi sory  commit tee  subject to minor ity  representat ion.  These 
representat ives  are selected by the members for each special education 
category .  These representat ives  shall serve in an advi sory  capaci ty  to the 
Special  Education Department.
4. When new teach ing  skil ls are required within exist ing special  education 
programs, the D i s t r ic t  shall provide and/or faci l i tate tra ining at no cost to the 
employee. If new ski ll s  are required for new special  educat ion programs, the 
D is t r ic t  shall provide for or fac i l i tate such training.
5. The D is t r ic t  shall identi fy  and group handicapped students by state handicap 
ca tegory  and shall use such handicap grouping in making c lass room ass ignments  
in accordance with Federal  and State laws and Washington Adm in i s t ra t ive  
Code guidel ines.
6. Special  education teachers  may admin ister  some routine physical  ass i stance to 
special  education students in special s i tuat ions as approved by the D i rec to r  of 
Health Serv ices.
7. No Special  Education teacher shall be required to teach a program for which he 
or she does not have appropriate training and/or experience as determined by 
the Di s tr ic t .
S E C T I O N  M: School  Counselors
1. Pursuant to rules establ ished by the State Board of Educat ion,  all school 
counselors  employed by the Seattle Publ ic School s  shall hold a valid Educat ion 
S ta ff  As soc ia te  cert i f icate  (ESA).  Counselors  shall also hold valid teachers '  
credentials  in the State of Washington and have at least one (1) year of 
successful  c lassroom experience.
2. Each  counselor  shall be accountable to the principal  of the building to which he
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or she is ass igned.
3. Each  secondary  school shall be allotted f ive (5) days for each full time 
equivalent counselor  at per diem pay. These days shall be ass igned to the 
building counselors  by the principal  after  discuss ion with the Counsel ing staff.
4. Except  in unusual c ir cumstances  there shall be no more than one (1) pa rt- t ime  
counselor  in any one (1) secondary  building. Par t -t ime secondary  counselors  
shall retain their preparat ion periods.
5. Secondary  counselors  are ass igned on a ratio of approx im ate ly  400:1.
6. E lementa ry  counselors  shall be ass igned to one building whenever feas ible.
S E C T I O N  N: Student Services
1. Pursuant to rules establ ished by the State Board of Education,  all school 
psychologis ts  and social  workers  employed by the Seatt le Public Schools  shall 
hold valid Education S ta f f  As soc ia te  Cer t i f ica te s  (E SA ) .
2. These student service personnel shall have D i s t r i c t -w ide  supervis ion provided 
by a responsible individual in the Cent ral  admin is t ra t ion .  Requests  for service 
are in itiated by the pr incipal  or his or her des ignee.
3. Periodic meetings of the psycho logi st s,  counselors, and social  workers  for the 
purpose of planning and consult ing to meet the needs of students, will be 
establ ished by the appropriate line admin ist rators .
4. Psychologis ts  and social workers  may attend profess ional  meetings and 
conferences dur ing school hours as re commended  by and approved by the 
appropriate line admin is t ra to rs .
5. It is desirable for psycho logi s t s  and social workers  to hold valid teachers  
credentials  in the State of Wash ington  and have some success fu l  experience as 
c lass room teachers.
S E C T I O N  O: School  L ib rar ies
1. A major goal of the D i s t r ic t  is to provide a full program of instruct ion  to meet 
the needs of all students. In an effort  to meet this goal, the Di s tr ic t  shall 
continue to maintain l ibrary and learning resource center faci l i ties.  
Continuous access  to l ibrary co l lect ions and f lexible schedul ing of faci l i t ies 
shall be a major component  of such plans.
2. The D is t r ic t  shall adhere to appropriate state laws and regulat ions relat ive to 
l ibrary services  within the public school s  of the State of Washington.
3. E l ementa ry  and secondary  l ibrarians will arrange cooperat ive m eetings during 
the employee 's  work day at their respect ive levels  for purposes of discussing
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books, materials,  or other business pert inent to pro fess ional  l ib rar ians.  These 
meet ings shall be coopera t ive ly  planned and implemented  by the supervi sor  of 
l ibraries  and a commit tee  including at least four (4) l ibrarians.
a. Coord inat ion for the meetings will be through the D i s t i c t  L ib ra ry  Of f i ce.
b. A r rangements  will be made at each building for the l ibrar ies  to remain 
open.
4. L ib rar ians shall be eligible for considerat ion for  at tendance at the annual
meeting of the Washington State A s soc ia t ion  of School  L ibrar ies  held in the 
spring and the State L ib rar ian  Workshop held on the state inservice  day in the 
fall under the provis ion of Ar t ic le  IV, Sect ion C, item 2 of this Contract.
5. The L ib ra ry  C a ta log  Unit shall be s ta ffed  and equipped so that l ibrary
mater ials  received by the D i s t r ic t  can be del ivered to the bui ldings promptly .  
Unreasonable delays shall be a subject for  di scuss ion by l ibrar ians with the 
L ib ra ry  Supervi sor  and the Ass is tant  Super in tendent f o r  Instruct ional  Services .
6. The head l ibrar ian shall be a member of the facu lty  representat ive 
organ izat ion in each school.
7. All l ibrar ians should allow t ime in their daily  schedule for conferenc ing  with 
facu lty  members to imp lement  the most ef f ic ien t use of the l ib rary  as a 
learning and resource center.
8. All l ibrary s ta ff  members are d i rect l y  responsible to the head l ibrar ian.
9. A total of f ive (5) days shall be made avai lable for the academic  year at per
diem rate for each full t ime equivalent l ibrarian to use in the opening and 
closing of the faci l i t ies .  One or two of the avai lable days may be ut il ized 
during winter or spr ing vacat ion to complete tasks that cannot be carried out 
dur ing the school year.
10. All vacant l ibrary positions shall be advert ised in the G U I D E  or appropriate 
personnel bulletin.
S E C T I O N  P: Fore ign Language  and Bil ingual  Education
1. Fore ign languages in the Seattle Public Schoo ls  shall be taught by teachers  
adequately prepared in the language offered. Fo r  purposes of this sect ion,  
adequate preparat ion shall mean college course work in the teach ing of 
language or an equivalent thereof from experience gained or c lasses attended.
2. Fore ign  Language  and Bil ingual  Education p rog ram s  shall have clear ly  defined 
goals, object ives, and measurable ach ievements  for the level of  instruct ion.
3. Fore ign  language and bil ingual teachers  shall cooperat ive ly  plan and hold 
appropriate meet ings  with Di s tr ic t  admin is t ra to rs  rega rd ing their programs.
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S E C T I O N  Q: Instructional  Counci ls,  Cab inets ,  or Facu lty  Representa t ives
1. Instruct ional  Counc i ls ,  Cab inets,  or other facu lty  representat ive organ izat ions  
at the building level are considered an appropriate means to encourage staff  
invo lvement in provid ing leadership in the deve lopment,  implementat ion and 
evaluat ion of instruct iona l  strateg ies .
2. The facu lty  representat ive o rgan izat ions  shall make recommendat ion s  to the 
building principals  in the fol lowing areas:
a. Goals, object ives, and standards  in instruct ion and conduct.
b. Program deve lopment,  implementat ion,  and program evaluat ion.
c. Schedul ing and al locat ion of personnel.
d. Budget al locat ions.
e. An instruct ional  program that is based upon input from local cit izen 
groups, academic  sources,  Di s tr ic t  phi losophy, and consistent with 
Di s tr ic t  goals.
3. The recommendat ion s  of  the facu lty  representat ive  organ izat ion  within a 
school shall become the accepted rules, regulat ions,  and procedures for that 
building upon approval  of the principal.
a. The pr incipal shall respond in writ ing to all written recommendat ion s  of 
the facu lty  representat ive o rgan izat ion in meetings  with that 
organizat ion.
b. The facu lty  representat ive o rgan izat ion  shall use established 
admin is t ra t i ve  channels  of the building when recommend ing  changes in 
existing rules, regulat ions,  and procedures.
4. Membership in the facu lty representat ive o rgan izat ion  shall be determined at
the building level through consultat ion between the facu lty  and building 
admin is t ra t ion .  Membersh ip  in the facu lty  representat i ve  o rgan izat ion at the 
secondary  levels shall include as a min imum the fol lowing:  curr icular
department heads or team leaders, head counselor, head l ibrarian,  at least one 
representat ive of special  p rograms  and/or special education at the building 
level, and the pr incipal or his or her des ignee. A t  least one member of the 
facu lty representat ive o rgan izat ion shall be an ethnic minor ity  person.
5. In providing orderly  procedures for the in troduct ion and eva luat ion  of building 
level exper imenta l  and innovat ive  p rograms  in elementary ,  middle, junior high 
and secondary  school buildings, the facu lty  representat i ve  o rgan izat ion shall be 
ut il ized and shall prepare recommendat ion s  for im p lementat ion  and evaluation. 
In making such recommendat ion s ,  the facu lty  representat i ve  organ izat ion shall 
ensure that the building staff  has part i c ipated  during the planning and 
development of this program. The eva luat ion of such a program shall 
determine the ef fect iveness  of  the program.
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6. Of f ice r s  of  the facu lty  representat ive organ izat ion  shall be selected by 
members of the organizat ion.
7. The facu lty  representat ive o rgan izat ion shall meet dur ing the employee work 
day.
S E C T I O N  R: Pup i l -Teacher Rat io
1. The D is t r ic t  recogn izes  that a reasonable D i s t r ic t  school pupi l - teacher  ratio is 
des irable. However ,  any appl icat ion of a r igid numer ical  l im itat ion on class 
s ize within school s  restr ic ts  the s ta ff  and the principal  in their f lex ib i l i ty  in 
seeking an ideal learning envi ronment.  The D i s t r i c t  ma intains  that class s ize 
and/or pupi l -teacher rat io must ref lect  individual school needs and unique 
problems.
2. In implement ing the object ives of qual i ty  instruct ion and in order to properly  
deal with the prob lems of  discipline, counsel ing,  and instruct ion,  the Di s tr ic t  
shall maintain a ratio of students to fu l l -t ime equivalent c lass room teachers  at 
no more than the fol lowing:
a. Mainta in an average D is t r ic t  ratio of students  to fu l l - t im e  equivalent 
teachers  at no more than 30:1, exclus ive of Special  Educat ion.
b. Take act ions to l imit regular  academic  class s ize to th i r ty - two  (32) 
students for grades 7-12. This would not necessar i l y  hold for classes 
where s ta f f  and admin is t ra to rs  have developed and ar ranged special 
var iat ions in curr i culum, instruct ional  methods, and s ta ff  organ izat ion.  
Fo l lowing the October  enro l lment  count, a revised project ion will be 
made for each secondary  school for the fol lowing January.  In case the 
enrol lment of any secondary  school is projected to be more than a 28:1 
pupi l -c las sroom teacher ratio for the fol lowing January,  appropriate s ta ff  
will be added as soon as pract icab le,  which will be determined within 
thirty (30) days after the January  project ions are calculated, but no later 
than December  1 of the same school year, provided such ass istance shall 
be through al locat ion of staff.
c. Mainta in a s ta ff ing  guidel ine of 150 students per teacher per day, with 
the exception of special c lasses and programs  where the individual class 
size has been exceeded in grades 7-12. The area admin is t ra to r  will be 
noti fied by the pr incipal  of a ss ignments  which exceed the guidel ines, and 
they will explore possible adjustments with teachers  and appropriate 
facu lty  representat ives.
d. Take act ions to l imit regular  academic  class s ize for grades 4-6 to 
twenty -e igh t (28) and for grades K -3  to twenty - s ix  (26). This would not 
necessar i ly  hold for classes where teaching s ta ff  and admin is t ra to rs  have 
developed and arranged special  var iat ions in cur r icu lum, instruct ional  
methods, and s ta ff  organ izat ion .  In s i tuat ions in which such a l imit  is
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exceeded in a regular  class in grades K -3  by two (2) students  or in grades 
4-6 by four (4) students, fol lowing the October enro l lment  count the 
D is t r ic t  will provide additional ass istance as identified in consultat ion 
between the area admin is t ra to r  and the building staff.
e. Encourage  s ta ff  and building admin is t ra to rs  to develop coopera t ive ly  and 
to explore cont inua l ly  special  var iat ions in cur r icu lum, instruct ional 
methods, and staff  o rgan izat ion  to endeavor to achieve an opt imum for 
instruct ion  in their school.
f. Mainta in s ta ff ing in special  p rograms for the handicapped at levels to 
provide exceptional  chi ldren an opportunity to achieve to the best of 
their abil i ty. S ta f f ing  guidel ines for var ious p rograms  will be in 
conform ity  with state s tandards  and state funding.
S E C T I O N  S: School  Nurses
1. All  school nurses within the Seattle Public School s  shall hold valid Educational  
S ta ff  As soc ia te  Ce r t i f ic a te s  issued by the State Superintendent of Public 
Instruct ion and a Washington Nurses L i cense.
2. One half  day released t ime shall be provided monthly  for all school nurses to 
meet under the direct ion of the Medical  D i rec to r  and Supervi sor  of Nurses for 
the purpose of planning, consult ing,  and discuss ing profess ional  matters  that 
will ass ist in meeting the needs of  the students within the D i s tr ic t .
3. The D is t r ic t  Health Serv ices  Of f i ce  and the school  nursing s ta ff  will continue 
to examine the "Schoo l  Health Services  Regu lat ions  and Procedures "  handbook. 
If deemed appropriate,  the Health Services  Of f i ce  will develop appropriate 
modi f icat ions  consistent with well established medical, legal and public health 
pract ices for school  distr icts  and consistent with establ ished D i s t r ic t  policies.
4. Nurses shall be provided with a duty -free lunch period of thirty (30) minutes. 
The school nurse may, at his or her own option, choose to schedule his or her 
lunch break in such a manner that health care is provided dur ing the students '  
lunch period.
5. When subst itute nurses are employed, they shall be paid at the same rate as the 
subst itute teacher.
6. School  nurses shall be evaluated ut i l iz ing the eva luat ion form entitled 
"Eva lua t ion  of Nurses by School  Adm in i s t ra t ion "  and in accordance  with 
Art ic le VI I I  of this Contract.
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S E C T I O N  T: Occupationa l  and Phys ical  Therapists
1. All  occupational  and phys ical  therapists  within the D i s t r ic t  shall be 
compensated on the Cer t i f i ca ted  N on -Superv i so ry  Employees  Salary  Schedule.
2. Beginning with the 1976 -77 school year, all occupational  and phys ical  
therapists  who would have received an in c rement  received the equivalent of an 
increment plus a 1 6 %  increase in being placed on the Occupationa l  and 
Phys ical  Therapists  Salary  Schedule. An y  such employees who could not be 
placed on a step of  the schedule were placed on a shadow lane status without 
increment fo r  two years  until they obtain appropriate educational  credits  for 
p lacement on a schedule step, or shall  remain  f rozen  on the dollar amount they 
receive at that t ime. Such employees on shadow lanes shall receive  any salary  
increase  applied to the schedule in 1977-78  and subsequent years.
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S E C T I O N  A: Purpose
The purpose of these provis ions is to provide for the orderly  and expedit ious adjustment of 
gr ievances.
S E C T I O N  B: Def in it ions
As  used in these gr ievance  provis ions:
1. "G r ie van ce "  means a c la im based upon an event or condit ion which affects  the 
conditions or c i rcumstances  under which an employee works, a l legedly caused 
by the mis inte rpretat ion  or inequitable appl icat ion of  written Di s tr ic t  
regulat ions,  rules, and procedures,  or D is t r ic t  pract ices  and/or the provis ions 
of this Contract .
2. "G r ie van t "  means an employee or employees of  the D is t r ic t  covered by this 
Contract  having a gr ievance or the Seattle Teachers  As soc ia t ion.
3. "A s s o c ia t i on "  has the meaning attr ibuted to an employee o rgan izat ion in 
Chapter 41.59 R C W .
4. " D a y "  means a calendar day.
5. "W ork in g  day"  means a day on the student calendar excluding holidays and 
Winter and Spring vacat ion.
S E C T I O N  C: Initial G r ievance Provis ions
1. The adjustment of g r ievances  shall be accompl ished  as rapid ly  as is possible in 
order to resolve the gr ievance promptly .  To expedite resolution,  the gr ievance  
shall be initiated within s ix ty  (60) days fol lowing the events  or occurrences  
upon which it is based, except that gr ievances  related to sa lary  may be filed at 
any t ime  the s ituat ion is d iscovered. The number of days within which each 
step is prescr ibed to be accompl ished  shall be considered as max imum and 
every effort  shall be made to expedite the process.  A t  Steps 1, 2, and 3, 
fai lure of the appropriate D i s t r ic t  admin is t ra tor  to hold the grievance 
conference within the prescribed t ime l imits  shall be cause for the gr ievant to 
proceed to the next step by submit t ing  a Grievance  Rev iew  Request.  If, after 
a hearing, further invest igat ion and data are required before an admin ist rator  
can respond in writ ing, the admin is t ra to r  shall contact  the gr ievant,  inform the 
gr ievant of the need for addit ional t ime to respond, and request agreement  for 
a t ime extension.  The t ime l imits  prescr ibed in these provis ions may be 
extended by a written mutual agreement between the gr ievant  and person or 
persons by whom the gr ievance  is being considered. Fa i lu re  of  the gr ievant to 
submit  t ime ly  a Grievance  Review Request  for the next step or to submit  
t imely  a demand for arbitrat ion within the t ime l imit s  shall result in the 
gr ievance  being dropped unless the t ime l imits  have been extended by mutual 
agreement  as provided above.
2. Gr ievances which have been submitted  and processed and which have resulted 
in the gr ievance  being adjusted sat isfactor i l y,  dropped, or withdrawn by the
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employee in writ ing shall be deemed closed. G r ievances  which are identified 
by mutual agreement of  the gr ievant and the appropriate D is t r ic t  
admin ist rator  to have been changed at Steps 2 or 3 shall be deemed withdrawn 
and resubmitted at Step 1.
3. An employee shall f irst take up a compla in t  or problem with his or her 
immed iate  admin is t ra t i ve  superior  in pr ivate in formal  discussion(s) and every 
effort  shall be made to adjust the compla in t  or deal with the problem in an 
informal  manner.
S T E P  1. If the employee is dissat isf ied w im  me outcome of the informal  private 
discussion(s), he or she may initiate the formal  gr ievance procedure at Step 1 by 
presenting a Grievance Review Request  form to his or her immed ia te  admin is t ra t i ve  
superior  with a copy to the S ta f f  Relat ions  Off i ce,  request ing a formal  conference  
within ten (TO) work ing days after  the in formal  conference  was concluded. E ve ry  
effort  should be made in the formal  Step 1 conference to develop an understand ing  
of the fact s  and the issues in order to create a c l imate  which will lead to a solut ion.  
The formal  conference shall occur  within ten (10) work ing days of  the receipt  of the 
written request by  the immed ia te  admin is t ra t i ve  superior.  A writ ten  response shall 
be g iven or  addressed and mailed to the gr ievant by the admin is t ra t ive  superior  
within f ive (5) working days after  the formal  conference  and a copy shall be filed 
with the S ta ff  Relat ions Of f i ce.
S T E P  2. If the gr ievance is not adjusted to the sat is fact ion of  the g r i evant under 
Step 1 within ten (10) work ing days after the formal  conference , the gr ievant  may, 
within that t ime constraint,  request review, conference  and act ion at Step 2 by 
submitt ing a completed Grievance Review Request  form to the S ta f f  Relat ions 
Off i ce .  The S t i f f  Relat ions  Of f i ce  will, after confer r ing  with the Superintendent,  
assign the gr ievance to an appropriate Central  Adm in i s t ra to r  for rev iew and formal  
conference at Step 2. The formal  conference  at Step 2 shall occur within ten (10) 
working days of the receipt  of the Grievance  Review Request  by the S ta f f  Relat ions 
Off i ce .  A written response shall be mailed to the gr ievant by the designated Central  
Admin is t ra to r  within f ive (5) working days after  the formal  conference .
S T E P  3. If the gr ievance  has not been adjusted to the sat is fact ion  of the gr ievant 
under Step 2 within ten (10) working days after the formal  conference, the gr ievant 
may, within that t ime constraint,  request review, conference, and act ion by the 
Superintendent or his des ignated representat ive at Step 3 by submit t ing a completed 
Grievance Review Request  form to the Superintendent,  with a copy to the S ta ff  
Relat ions Off i ce .  The formal  conference  at Step 3 shall occur within ten (10) 
work ing days after receipt  of the Grievance  Review Request  by the Superintendent.  
A written response shall be mailed to the gr ievant  by the Superintendent  or his 
designated representat ive within f ive (5) working days after the formal  conference .
S T E P  4. If the gr ievance  has not been adjusted to the sat is fact ion of the gr ievant  at 
Step 3 within s ixty (60) days after the formal  conference  with the Superintendent or 
his des ignated representat ive at Step 3, the Assoc ia t ion  may, within that t ime 
constraint, submit  the gr ievance  to final and binding arb itrat ion  by f i l ing a written 
notice of intention to arbitrate (demand) with a copy to the S ta ff  Relat ions  Of f i ce .  
Such arbitrat ion shall be conducted by an arbit rator  under the rules  and
S E C T I O N  D: Gr ievance Procedure
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adminis tra t ion of the Am er ican  Arb i t ra t ion  Assoc ia t ion.  If the Assoc ia t ion  does not 
noti fy  the D i s tr ic t  and the A A A  of intention to arbitrate (demand) (Section 7 of A A A  
Rules) within s ixty (60) days after  the date of the formal  conference  under Step 3, 
then the gr ievance  shall be deemed withdrawn. Dur ing  the arbit rat ion under this 
step, neither the D is t r ic t  nor the gr ievant will be permit ted  to assert any grounds 
not prev ious ly  disclosed to the other party.
S E C T I O N  E: Powers of the Arb i trato r
It shall be the funct ion of the arbit rator,  after due invest i gat ion and hearing, to make a 
written decis ion subject to the fol lowing l im itat ions:
1. The arbitrator  shall have no power to alter, add to, subtract from, or modi fy 
the te rms  of this Contrac t  between the D i s t r ic t  and the Assoc ia t ion  or the 
rules, regulat ions,  pol ic ies  or resolut ions of  the D i s tr ic t .
2. The arbit rator  is empowered to include in his award such f inancial  
re imbursement as the arb it rator  judges to be proper.
3. The decis ion or award of the arb it rator  shall be final and binding on the 
employee involved and the D i s tr ic t .
S E C T I O N  F: Expenses  of  Arb i trat ion
Each  party shall bear the full costs  for its side of the arb itrat ion  and will pay one-hal f  of 
the costs for the arbitrator  and Am er ican  Arb i tra t ion  Assoc ia t ion  admin ist rat ion .
S E C T I O N  G: Supplemental  Condit ions
1. All indiv iduals  who might poss ibly  contr ibute to the acceptable adjustment of a 
gr ievance are urged to provide any relevant in fo rmation  they may have to the 
gr ievant and/or the D is t r ic t  admin is t ra t ion  with full assurance that no reprisal 
will fol low by reason of their in vo lvement  in the gr ievance.
2. All documents,  commun icat ions  and reco rds  dealing with the process ing of 
gr ievances  shall be filed separately  from the gr ievant ' s  personnel file, and upon 
the adjustment of the gr ievance, such documents ,  commun icat ions ,  and records 
shall be destroyed except a s um m a ry  of the gr ievance which will include the 
final adjustment thereof,  will be prepared by the S ta ff  Relat ions  Of f ice and 
shall be retained as a matter of record in the gr ievant ' s  D i s t r i c t  personnel file. 
The gr ievant may rev iew this s um m a ry  and place a written response to it in the 
Di s tr ic t  personnel file.
3. At  each step of the procedure for adjusting gr ievances  after the initial private 
conference(s) with his or her immed ia te  admin is t ra t i ve  superior, the gr ievant 
may request to be accompanied by a representat ive  of the Assoc ia t ion,  
provided that any employee at any t ime may  present his or her gr ievance to 
the appropriate D is t r ic t  admin is t ra to r  and have such gr ievance  adjusted 
without the intervention of the As soc ia t ion,  as long as the Assoc ia t ion  has been 
given a reasonable opportunity to be present at any gr ievance  adjustment
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hearing and to make its v iews known, and as long as that adjustment is not 
inconsistent with the te rms  of  this Contract,  pursuant to R C W  41.59.090.
4. No known agent of  an o rgan izat ion in competi t ion with the Assoc ia t ion  shall be 
allowed to process  or monitor  gr ievances  unless such agent is the gr ievant or 
possesses re levant in fo rmation  which may contr ibute to adjustment of the 
gr ievance.
5. Exc luded from the gr ievance procedure shall be matters  for which law 
mandates another method of rev iew.
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S E C T I O N  A: Annual  Per fo rmance  Eva luat ion
1. Procedures and criter ia listed below shall be ut il ized by the D is t r ic t  to 
evaluate all ce rt i f i ca ted non-superv iso ry  educational employees:
a. The building principal or program manager  shall be responsible for 
complet ing the Annual  Per fo rmance  Eva luat ion  of every  employee whose 
major port ion of ass ignment is in his or her building.
b. An employee who does not spend a major port ion of his or her t ime in one 
building shall be evaluated by the admin is t ra t ive  di rector  or supervisor  
for his or her part icu lar  service.
c. An employee who serves equal time in two (2) bui ldings will be evaluated 
by each building principal or program manager .
d. The instruct ions to evaluators  shall indicate that a transfer  to a different 
building is a factor  outside the indiv idual ' s  control  and shall be considered 
and noted as appropriate in the eva luat ion as a factor  which inf luences 
the employee 's  perfo rmance.
e. The pr incipal, program manager  or superv isor  shall:
(1) Obse rve  all cont inuing employees on at least two (2) separate 
occasions for a total period of not less than s ix ty  (60) minutes per 
year.
(2) For  ce rt i f i ca ted  class room teachers,  ut i l ize the criter ia and 
per fo rmance  s tandards  as set forth in the admin is t ra t i ve  document  
entitled " A  Manual  of Ob se rvat ion  for Improv ing the Teaching 
Process, "  together with the cr i ter ia establ ished by the 
Superintendent of Public Ins truct ion in January, 1977, and shall use 
the document entitled " In s truc t ions  for Comple t ion  of the Annual 
Pe r fo rmance  Evaluat ion ,"  to document such evaluat ions.
The criter ia and indicators  for cert i f icated support personnel as 
established and suggested by the Superintendent  of Public 
Ins truct ion in January, 1977, shall be used for eva luat ion  of such 
employees.
(3) Comple te  two copies of the check sheet contained in the 
" In s truct ions  for Comple t ion  of the Annual  Performance 
Eva luat ion "  within three (3) days after preparat ion.
(a) One copy shall be retained by the building principal, program 
manager or superv isor  to be used to complete the 
" S a t i s f a c t o r y -U n sa t i s f a c t o r y  Annual  Pe r fo rmance  Evaluat ion "  
form.
(b) One copy shall be g iven to the employee.
(4) Observe all newly  hired Seattle School  employees at least once for 
a total observat ion time of thirty (30) minutes during the first
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ninety (90) calendar days of  employment.
(5) Comple te  the f i rst  Annual  Pe r fo rmance  Evaluat ion form for all 
employees whose per fo rmance  is judged unsat i s facto ry  by 
J anuary  1 5.
(a) Such employee shall be noti f ied in writ ing by the
Super intendent  of  stated  areas of  de f ic ienc ies  along with 
recommendat ion s  for  im provem en t  by Feb rua ry  1.
(b) Such employee may  be placed on probation by the
Super intendent  from Februa ry  1 to no later than May  1.
(c) The principal, program manager or superv iso r  shall meet with 
such employee at least  tw ice  per month to supervi se  and 
make written eva luat ion  reports  of progress  of  the employee.
(d) The principal, program manager,  or supe rv i so r  may  l i ft  the 
probationary  s ta tu s  at any t ime between Februa ry  1 and 
May  1 if s a t i s f ac to ry  im provem ent  of  s ta ted def ic ienc ies  has 
been documented.
(6) F ina l i ze  annual eva luat ion of all sa t i s f ac to ry  new and cont inuing  
employees by  comple t ing  the Annua l  Pe r fo rmance  Evaluat ion form 
no later than M ay  15.
(a) One copy  of  the form shall be g i ven  to the employee, one 
copy shall  be retained in the employee 's  work  s i te  personnel  
Tile, and one copy shall  be sent th rough  the area admin is t ra to r  
to the employee 's  personnel f ile.
(b) The check  sheets used to determine  sa t i s fac to ry  or 
un sat i s fac to ry  per fo rmance  shall be destroyed at the end of 
the school year.
(7) Shall provide all employees with the opportunity for no less than 
two (2) conf idential conferences  with his or her immed iate  
supervisor  for the purpose of aiding the supervi sor  in his or her 
profess ional performance.
S E C T I O N  B: Pi lot Program
The Di s tr ic t  and the As soc ia t ion  shall establish a joint committee  to design a pilot 
program in order to develop and field test cr iter ia  for implementat ion  of the c r iter ia  and 
minimum performance  standards as adopted by the Super intendent  of  Public Inst ruct ion.  
This joint commit tee  would plan the pilot program during the f i rs t  semester  for field 
test ing along side the off ic ia l  program during the second semester.  A f te r  an eva luat ion of 
the results from the field test, this Contract  may be reopened for negot iat ions on this 
Art ic le VII I  at the request of either party.
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S E C T I O N  A: Condit ions Neces sa ry  for L a yo f f
1. The D is t r ic t  has the legal responsibi l i t y  to establish the educational programs, 
services and s ta ff  in accordance  with the D i s t r i c t ' s  basic educational goals and 
program continui ty consistent with the f inancial  resources  avai lable.  The 
D is t r ic t  has the author i ty  to make necessary  adjustments in the D i str ic t ' s  
sta ff  to be consistent with f inancial  resources avai lable and the p rograms  and 
services which it determines  to provide,  subject to the provis ions of this 
Contract .
2. Adver se developments which can necess itate layoffs  include:
a. Fai lure of a special  levy  election,
b. Large in suf f ic iencies  in State funding, or
c. Large reduct ions in categor ical  funds or projects.
In such cases where la rge -sca le  layof fs  are necessary,  the D i s tr ic t  shall 
minimize the number of employees to be laid off  by reduc ing  cash reserves in a 
prudent manner to replace depleted revenues and by reducing expenditures in a 
prudent manner in areas of capital  outlay, travel, contractual  services,  and 
books and supplies. The D is t r ic t  may reduce the levels  of employees as 
necessary  to remain within reasonab ly  secure revenues for the fol lowing f iscal 
year, but in so doing shall give pr ior ity  to those p rograms  and services  which 
relate to ins truct ion and welfare of students.
3. In the event of layoffs  determined for other reasons such as declining 
enrol lment,  changes in p rograms  and pr ior it ies  within and among  programs, 
adoption of a different manner of provid ing services,  and non-la rge  funding 
losses and insuff ic iencies ,  the D i s t r ic t  shall inform the Assoc ia t ion  no later 
than Apri l  15 of the nature and approximate s ize of the proposed staff  
adjustments. The D i s t r ic t  and the Assoc ia t ion  will immed ia te ly  meet to 
review the changes.
4. The performance  rat ings (evaluation) of employees shall not be a factor  in 
determining the order of layoff  under this sect ion.
S E C T I O N  B: Senior ity
1. Senior ity  is the length of regu lar  contract service  an employee has with the
Seattle School  D i s t r ic t  and includes length of service trans fer red from other
Washington public school  distr icts.
a. Service from another Washington public school d i str ic t  will be calculated 
on the same basis that is used to calculate serv ice for those who have 
served in Seattle only.
b. A year of service is earned by fulf i l l ing the number of days specif ied in 
the Contract .
c. Senior ity  for any employees who are contracted fol lowing the beginning
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of the school year will be computed by div iding the number of days 
worked by the number of days speci f ied in the contract .  For  purposes of 
computing seniority, a day consists  of work ing 1/2 day or more. For 
employees working less than 1/2 day, senior i ty  will be computed on the 
basis of fu l l -t ime equivalency.
d. A day of sen ior i ty  is based upon a day for which pay is received. 
Therefore,  the fol lowing are excluded:
(1) Absences  for other causes
(2) All  unpaid leaves except mi l i tary  leave which interrupts  an 
employee 's  service.
e. Senior ity  includes Washington dist r ic t  se rv ice pr io r  to res ignat ion or 
leave and excludes subst itute service.
2. Senior ity  lists will be establ ished for minor it ies  and for non-m inor i ty  
employees.  Proport ionate reduct ions and recall  will be made from each list. 
In determin ing the ass ignment  of  employees remain ing  a fte r  a layoff,  an ethnic 
balance of employees will be maintained. It is the intent ion of the parties  that 
this art ic le be consistent with  the D i s t r i c t  a f f i rmat i ve  act ion  ef fo rt s  in hiring.
3. Em p loym ent  ca tegor ies:  The fol lowing employment  ca tegor ie s  are establ ished 
to ensure the qual i f icat ions o f  employees ass igned to retained posit ions:
a. E l em en ta ry  teachers  (Grades K -3)
b. E lementa ry  teachers  (Grades 4-6)
c. Middle School, junior  High School  and H igh School  by subject matter area 
or department.  A subject matter area or department is a category  
defined but not l imited to one of the fol lowing:  Ar t,  Bus iness  Education,  
Foreign Language,  Home Economics ,  Industrial Ar t s ,  Language  Arts,  
Mathemat ic s ,  Mus ic,  Phys ical  Educat ion,  Science, and Social  Studies. 
Each  subject matter area or depar tment represents  a ca tegory  and the 
specif ic subject a teacher is qual i f ied to teach must be listed under each 
subject matter area or department.
d. Support service cer t i f i ca ted special i sts,  such as one or more of the
fol lowing:  counselors,  l ibrarians,  phys ical  education special i sts,
psychologis ts,  social  workers,  traff ic  education, work experience, speech 
and hear ing therapists,  music special i sts,  reading special i sts,  nurses.
e. Special categor ies:  A category  spec i f i ca l l y  identified by the D i s t r ic t
which is unique or essent ial to ma inta in ing at least a m in im um school or 
funct ion.  Example s  of  p rograms  under this ca tegory  are bi lingual 
education, special education, occupational  therapists,  phys ical  therapists.
f. Each  employee shall select up to four (4) categor ies  for which he or she is 
quali fied in preference order. The qual i f icat ions for these categor ies  
shall be:
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(1) Have a major in that category,  or
(2) Have a minor in that ca tegory  within the last s ix (6) years  or a 
minor and a min imum of one year teach ing experience (m in imum .3 
FTE),  or
(3) Have one year of experience (m in imum .8 F T E )  in the chosen 
category  or two or more years  experience (m in imum .4 F T E )  to 
accumulate  to a m in im um of .8 F T E .
S E C T I O N  C: S ta f f  Adjustment  Guidel ines 
Guidel ines for s ta ff  adjustment shall be as fol lows:
1. La yo f f  and recall  shall be by senior i ty  within grades, subject matter areas or 
department.
2. In compl iance with Title VI of the Civ i l  R ights  Ac t  of 1964, Title IX  of the 
1972 amendments,  Sect ion 504 of the Rehabi l i ta t ion  Ac t  of 1973, and the 
A f f i rm a t i ve  Act ion goals of  the D i s tr ic t ,  layoff  and recall  of minor ity  
employees will be accompl ished  at the same percentage rate as is required by 
the budget cut for all other employees.
S E C T I O N  D: Cer t i f ica ted  Employee  S ta ff  Reduction
1. Procedures for s ta ff  reduct ion:  In the event the Board of D i rec to r s  adopts a 
reduced or modif ied educational program, the D i s t r ic t  will, by Apri l  15, 
determine, as accura te ly  as possible, the total number of ce rt i f i ca ted  positions 
by categor ies necessary  to conduct the educational program. Vacanc ies  
created by ret i rement,  res ignat ions,  leaves, and discharges will be taken into 
considerat ion in determin ing the number of avai lable cer t i f icated positions 
prior to the fol lowing school year. Em ployees  shall be ass igned to those 
positions prior to June 30.
2. Retentions and layoffs  shall be determined as fol lows:
a. Cer t i f ica t ion .  Possess ion of any valid Washington State cert i f icat ion
which may be required for the position(s) under considerat ion shall be a
requisite for retention.
b. Select ion  within employment ca tegor ies.  Cer t i f ica ted  employees shall be 
considered for retention in avai lable positions within the categor ies  or 
specialt ies  which they have designated as preferences in Section B, 
item 3.
c. Length of service of cert i f icated employees shall be the basis for
retention within the employment categor ies.
d. Employees  who do not meet the senior ity  requ irement for the first
preference listed will be considered, on a sen ior i ty  basis, for their other 
listed preferences.
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A R T I C L E  IX:  S T A F F  A D ]  U S T M E N T S
S E C T I O N
1.
2.
3.
4.
5.
E: Provis ions for Reem p loym ent  of Laid O f f  Employees
All employees laid off  as a result of program or s ta f f  adjustments will be 
placed in an employment  pool from which they will have pr ior ity  for 
reem ployment.
Recall  shall be determined  as follows:
a. Cer t i f i ca t ion .  Possess ion o f  any valid Washington State cert i f i ca t ion
which may be required for the position(s) under considerat ion shall be a
requis ite for retention.
b. Each  individual shall be considered  for reem p loym ent  in any of the 
categor ies  the employee indicated as pre fe rences .
c. Reem p loym ent  will be made on a senior i ty  basis, within categor ie s.
d. The employee  shall  have  the r igh t  to refuse the f i r s t  and second o f fe r  of
employment.  R e fu s ing  the third offer  shall re sul t  in the indiv idual ' s  
name being placed  on the bottom of the rehire l ist.
e. Emp loyees  reemployed  to a pos it ion in a 3 0 %  or more ethnic minor ity  
populated school shall have training and/or experience with mult i -ethn ic 
or mu lt i -cu ltural  s i tuat ions.  If such employees are not avai lable within 
the pool and no person will or can take the tra ining and/or experience 
pr ior  to the opening of  school, other persons will be se lected  with 
cons iderat ion of appropriate inservice tra in ing  and/or or ientat ion.
f. In compl i ance  with Title VI  of the C iv i l  R ights  A c t  of 1964, Title I X  of 
the 1972 amendments ,  Sect ion 504 of the Rehabi l i ta t ion  Ac t  of  1973, and 
the A f f i rm a t i v e  Act ion  goals  of  the Di s tr ic t ,  layoff  and recall  of 
minor ity  employees will be accompl i shed  at the same percentage  rate as 
is required by the budget cut for  all other employees.
It shall be the responsibi l i ty  of each indiv idual placed in the reemp loyment  pool 
to noti fy  the Personnel  Department  in writ ing between June 1 and June 30 if 
such individual wishes to remain in the employment  pool for the second year. 
If such not i f i cat ion is not received, the name of any such individual shall be 
dropped from the employment  pool.
Individuals not reemployed before the start  of the fall school  term, upon 
appl icat ion,  shall be placed on the subst itute teacher roster.  Laid off  
employees may renew annual ly  their pos it ion within the subst itute teacher 
ro s te r .
It is recogn ized that cert i f i ca ted  employees of the D i s t r i c t  holding 
admin is t ra t i ve  or supe rv iso ry  positions and not included in the barga ining  unit 
covered by this Contrac t  may be eligible, under applicable Board policy and 
admin ist rat ive  procedures,  for retention in one or more of the employment 
categor ies.
Any  laid off  individual shall upon reemployment  retain full senior i ty  r ights and 
all other r ights  as though his or her employment  relat ionship with the D is t r ic t  
had not been broken.
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A R T I C L E  IX:  S T A F F  A D J U S T M E N T S
S E C T I O N  F: Employment  Not if icat ion
1. All la id -o ff  employees shall be responsible for not i fy ing  the Personnel Of f i ce  
of a telephone number through which they can be reached.
2. Any  la id-off  employee may ass ign his or her power of attorney  to the 
As soc ia t ion  who will thereby be author ized to accept or reject an ass ignment  
on the employee 's  behalf.
3. La id -o f f  employees will be contacted by telephone to be offered reemployment  
and shall respond within twenty - fou r  (24) hours fol lowing receipt  of the offer.
4. Employees  may noti fy  the Personnel Of f ice  author iz ing acceptance  or 
reject ion of an ass ignment on their own behalf.
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A R T I C L E  X: N O - S T R I K E  C L A U S E
1. The D is t r ic t  will not lock out its employees and the A ssoc ia t ion  will not cause 
or encourage its members to engage in any str ike or other work stoppage.
2. The As soc ia t ion  will not cause or encourage its members  to refuse to cross any 
picket line establ ished by any labor organ izat ion  or group of  indiv iduals  at any 
locat ion unless there is mutual a g reement  between the D i s t r i c t  and the 
Assoc ia t ion  that there is danger to the safety  and wel l -being of the employees.  
A written agreement shall be reached between the Assoc ia t ion  and the D is t r ic t  
regarding such a s ituat ion.
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Appendix  A
S E A T T L E  P U B L I C  S C H O O L S
C E R T I F I C A T E D  N O N - S U  PE R V I SO  R Y E M P L O Y E E S  S A L A R Y  S C H E D U L E
1977-78
Whenever the letters  B.A.,, M.A., or Ph.D. are used, the equivalent B.S., B.Ed.,
M.Ed., or D.Ed. are interchangeable.
Step BA BA+22-1/2 B A+45 B A + 9 0 B A  + 135
0 10,825 10,980 11,249 11,473 11,523
1 11,075 11,312 11,749 12,117 12,227
2 11,325 11,644 12,249 12,761 12,931
3 11,575 11,976 12,749 13,405 13,635
4 11,825 12,308 1 3,249 14,049 14,339
5 12,075 12,640 13,749 14,693 1 5,043
6 14,249 1 5,337 1 5,747
7 14,749 15,981 16,451
8 15,249 16,625 17,1 55
9 15,749 17,269 17,859
10 16,249 17,913 18,563
11 16,749 18,557 19,267
12 19,201 19,971
1 3 19,845 20,675
$622 will be added for Master ' s  Degree
An additional $1,243 will be added for a Docto ra te  for a total of $1,865. 
On ly  one M A  stipend and/or one Ph.D. stipend shall be granted for any 
one employee.
Beginning with the 1967-68 school year, all employees were placed on an actual experience 
step. Employees  who entered the corps prior to September,  1965 (including employees who 
return to the corps), will maintain the same experience credit a l lowed them at the time 
they f irst entered the corps. New employees entering the corps (not including returns to 
the corps) September,  1965 and thereafter  will be allowed full credit for all creditable 
teaching experience served before entering the Seattle corps, but not exceed the 
max imum in their lane. Beginning September,  1967, new employees (not including returns 
to the corps) will be allowed full Seatt le experience credit for mi l i t ary  service up to 2 
years, but not to exceed the max im um in their lane.
Contract C ha nge s : The deadline for f i l ing credits  in the Sa la ry  Adm in is t ra t ion  Of f i ce  of
the Personnel Department  for employees current ly  in the corps, for salary  adjustments for 
the current school year, is the last school  day in October.  The deadline for the earning of 
such credits  is August  31. Cred it s  earned during the f i rst semester ,  or later, may not be 
counted for salary  purposes until the fol lowing year.
♦ Quarter  Hours
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Appendix  B
S E A T T L E  P U B L I C  S C H O O L S
S A L A R Y  S C H E D U L E  F O R  S U B S T I T U T E  T E A C H E R S
1977-78
Casual  Subst itutes $45.57 per day
Af te r  the 5th day in a continuous ass ignment $52.68 per day
A short-term substitute a ss ignment made for up to one-ha lf  day shall  be paid at a 
one-half  day rate, plus two dollars ($2) and any ass ignment made for more than one-  
half  day will be paid at a fu l l -day  rate.
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Append ix  C
S E A T T L E  P U B L I C  S C H O O L S
C O M P E N S A T I O N  S C H E D U L E  F O R  S P E C I A L  A N D  S U P P L E M E N T A L  A S S I G N M E N T S
1977-78
When an act iv ity  is not offered due to in suf f ic ient  part ic ipat ion,  the stipend will not be 
prov ided.
All positions are open to both men and women.
G R O U P  I: I N T E R S C H O L A S T I C  S P O R T S  A S S I G N M E N T S Team Stipend
To warrant an athletic stipend in a given sport, a school must have enough students
part icipate to f ield a team in the sport as des ignated by the Di s tr ic t  Ath le t ic  Of f i ce .
Football M 2,124
Basketbal l M 2,124
Basketbal l W 2,124
Baseball M 1,494
Cross  Count ry C o-ed 1,494
Gymnast ic s W 1,494
Soccer M 1,494
Soccer W 1,494
Track M 1,494
Track W 1,494
Vol leyball W 1,494
W restl ing M 1,494
Golf Co-ed 984
Softball W 984
Swi m m ing Co-ed 984
T ennis Co-ed 984
Ass is tant  Coaches— 6 0 %  of Head Coaches
Football  (3 Ass istants) M 1,274
Basketbal l M 1,274
Basketbal l W 1,274
Ass is tant Coach^ W 896
Gymnast ic s  (if squad over 25) w 896
Sw im ming  (if squad over 30) Co-ed 590
1This coaching a ss ignment will be determined at the building level.
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Appendix  C, cont 'd
G R O U P  II: A C T I V I T I E S  A N D  A D D I T I O N A L  C U R R I C U L U M  A S S I G N M E N T S  Stipend
Department Heads and Team Leaders
Group I Department  Heads (30 or more classes or 7 or more FTE ' s )  
Group II Department  Heads (16 to 29 classes or 4-6 FTE ' s )
Group III Depar tment  Heads (6 to 15 classes or 2-3 FTE ' s )
Group IV Department  Heads (1 to 5 classes or .2-1 FT E )
Each Senior High School  has three (3) periods of  released t ime 
(Ar t ic le III, Sect ion B, item 5-k)
Team Leaders  (7 or more FTE 's )  
Team Leaders  (3-6 FTE ' s )
Intramural Instructors,  Senior H igh  F T E ^
Intramural Instructors,  Junior H igh/Middle  School  F T E ^
Intramural Instructors,  E lementa ry  F T E ^
Junior High/Midd le School Instructional  Mater ia ls
Newspaper  Adv isor
Annual Adv isor
Debate Coach
Senior Class  Adv isor
D ram a  and Mus ic— Senior High with over 1500 students  
(Art ic le  III, Sect ion B, item 5-a)
D ra m a  and Mus ic— Senior High with less than 1500 students  
(Ar t ic le  III, Sect ion B, item 5-a)
Safety Patrol, E lementa ry  
Choral  Music,  E lementa ry  
T icket  Managers^
Athlet ic  Supervis ion
Traff ic  Education— Compensa t ion  for Cer t i f ica ted  Non -Superv i so ry  Staff:
1,409
1,177
1,010
657
1,409
1,177
1.070
1.070 
1,017
943
984
984
549
589
3,191
2,808
541
433
Beginning Instructors 7.51 p/h
1 year of approved experience 8.28 p/h
2 years  of approved experience 9.04 p/h
3 years  of approved experience 9.81 p/h
4 years  of approved experience 10.58 p/h
9
F T E  means fu l l -t ime equivalent.  St ipends are paid per F T E  position, and the number 
of stipends per school varies  with the program. One intramura l  stipend may be 
divided between two or more instructors .  Int ramural  p rograms  at each school must be 
co-ed.
The Ath let ic  Of f i ce  shall employ  on a per-event basis and pay at an hourly  rate for 
athletic supervis ion and t icket managers  for 1976-77  from Ath le t ic  Depar tment  funds. 
The rate paid shall be the hourly  rate paid to the athlet ic  supervi s ion and t icket 
managers  for 1975-76 plus 16% .
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Appendix C, cont 'd
G R O U P  III: P R O G R A M  S U P P O R T  A S S I G N M E N T S Stipend
Act iv i t y  Coord inator 1,560
Head Counse lor 1,253
Dean 984
Special Education Consu ltant 1,177
Placement Coordinators 1,253
Subject Mat te r  Special i sts 443
Head Teachers Dept.  Head Range
Special Program Consul tants Dept.  Head Range
Student Service Coordinators Dept.  Head Range
Staff  Deve lopment Inst ructors^ 13.47 p/h
^Guest  Instructors,  when Cert i f ica ted  Non -Superv i so ry  members of  the bargaining 
unit, will be paid per hour, provided the instructor  shall receive one-ha lf  (1/2) the 
hourly fee when a guest instructor  is teaching.
G R O U P  IV: A D D I T I O N A L  D A Y S  A S S I G N M E N T S  A N D  S U B S T I T U T E  D A Y S
Some special ass ignments involve addit ional days beyond contracted service.  Such days 
are compensated at the daily  per diem rate of cont ract  sa lary  for additional days served 
(Art ic le III, Section B, item 5).
Twenty - f i ve  (25) days for each Middle and Secondary  School 
(Art ic le III, Section B, item 5-I)
F ive (5) days for each Secondary  School  for each F T E  Counse lor  
(Art ic le VI, Section M)
Five (5) days for each F T E  l ibrar ian in each school 
(Ar t ic le  VI, Section O)
Data  Process ing days (180-day pool for use by Middle and Secondary  Schools) 
Subst itute Days
One (1) day for each three (3) non-superv iso ry  cer t i f i ca ted employee in each 
secondary  school (Ar t ic le  III, Section B, item 5-n).
79
SEATTLE PUBLIC SCHOOLS 
SCHOOL YEAR CALENDAR 1977-78
Appendix D
School Days School Days
Month MON. TUES. WED. THURS. FRI. Taught Month MON. TUES. WED. THURS. FRI. Taught
JULY JANUARY
1 5th 2# 3 4 5 6
4# 5 6 7 8 9 10 11 12 13
11 12 13 14 15 16# 17 18 19 20
18 19 20 21 22 23 24 25 26 27
25 26 27 28 29 30 ( 31) 20
AUGUST FEBRUARY
1 2 3 4 5 6th 1 2 3
8 9 10 11 12 6 7 8 9 10
15 16 17 18 19 13 14 15 16 17
22 23 24 25 26 20# 21 22 23 24 1929 30 31 27 28
SEPTEMBER MARCH
1st 1 2 7th 1 2 3
5#
12
/ 6/ 
13
rr
14
8
15
9
16
6
13
7
14 A
9
16
10
17
19 20 21 22 23 20 21 22 23 24
26 27 28 29 30 18 27 28 29 30 31 25
2nd OCTOBER APRIL
3 4 5 6 7 8th 3# 4# 5# 6# 7#
10 11 12 13 14 10 11 ( 12) 13 14
17 18 19 20 21 17 18 19 20 21
24 25 26 27 28 24 25 26 27 28 15
31 21 MAY
NOVEMBER 9th 1 2 3 4 5
3rd 1 2 3 4 8 9 10 11 12
7 (_8) 9 10 11# 15 16 17 18 19
14 15 16 17 18 22 23 24 25 26
21 22 23 24# 25# 29# 30 31 22
28 29 30 19 JUNE
DECEMBER
/A
10th 1 2
4th f 1 5 6 7 8 9
5 6 7 8 9 12 13 14 15l / 16/
12 13 14 15 16 19 20 21 22 23
19# 20# 21# 22# 23# 26 27 28 29 30 11
26# 27# 28# 29# 30# 12
SCHOOL YEAR BEGINS: September 6, 1977 SECOND SEMESTER BEGINS: February 1, 1978
FIRST SEMESTER BEGINS: September 7, 1977 SECOND SEMESTER ENDS: June 15, 1978
FIRST SEMESTER ENDS: January 31, 1978 SCHOOL YEAR ENDS: June 16, 1978
Total Days First Semester: 90 Total Days Second Semester: 90
# Holidays: Independence Day, July 4
Labor Day, September 5 
Veterans' Day, November 11 
Thanksgiving, November 24, 25 
Martin Luther King, January 16 
Presidents' Day, February 20 
Memorial Day, May 29
Vacations: Winter - December 19 - January 2
Spring - April 3 - 7 ,  1978
A
( >
Trimester Ends 
Quarter Endsr
/ 7
School Begins for Students 
School Ends for Students
Teachers on Duty - Classes Not 
in Session
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Appendix E
SEATTLE PUBLIC SCHOOLS 
SCHOOL YEAR CALENDAR 1978-79
(Not determined at time of this printing.)
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Appendix  F
S T A T E M E N T  O F  R I G H T S  A N D  R E S P O N S I B I L I T I E S  
Seatt le Public Schools
P R E A M B L E
A pr imary  responsibi l i ty  of the Seattle School  D i s t r ic t  and its profess iona l  s ta ff  shall be 
the deve lopment  in students  of  an understand ing and appreciat ion of our representat ive  
form of government,  the r ights  and responsibi l i t ies  o f  the indiv idual and the legal 
processes whereby  necessary  changes are brought about.
The school is a comm un i ty  and the rules and regu lat ions o f  a school are the laws of  that 
communi ty .  All those enjoying the r ights  of c it izenship  in the school  com m un i t y  must also 
accept the responsibi l i t ies  of c it izensh ip .  A  basic responsibi l i t y  of  those who enjoy the 
r ights of  c it izenship is to respect the laws of the communi ty .
The purpose of this pol icy is to express  faith in the abil i ty  of the students  o f  the Seattle 
Public School s  to exercise their freedom and their basic r ights  while meeting their 
responsibi l ties  by l iving up to the reasonable re str i ct ions  and appropriate s tandards of 
behavior  descr ibed herein.
Students  must be mindful  that the exercise of r ights  impl ies  the duty not to abuse those 
r ights.  Students do not have the right to diminish, pa ss ive ly  or act ively,  the right of other 
students to an orderly  learning s ituat ion.
Adm in is t ra to r s  and teachers  also have r ights and duties. The teacher is required by law to 
maintain a suitable envi ronment for learning, and admin is t ra to rs  have the responsibl i ty  for 
ma inta ining and faci l i tat ing the educational  program.
Each  teacher and school admin is t ra to r  has the author i ty  to temporar i l y  remove  students 
from a class or to discipline students for cause.  Those designated by the Superintendent  of 
the D is t r ic t  are authorized to disc ipl ine students and to impose suspensions or expulsions 
for cause.  A detailed descr ipt ion of r ights,  responsibi l i t ies  and author ity  of teacher s  and 
pr incipals  with respect to the disc ipl ine of pupils  as prescr ibed by state law and state and 
D i s t i c t  rules and regulat ions is avai lable for review  at each Seatt le School  D is t r ic t  
building.
The fol lowing rules, regulat ions and due process procedures are designed to protect  all 
members of the educational  comm un i ty  in the exercise of their r ights  and duties, in all 
aspects  of  their school experience, including part i c ipat ion in ext racu r r icu la r  ac t iv it ie s  and 
interschool  athletic compet it ion.
Nothing  in this sta tement of student r ights shall be held to l imit  the due process  r ights  of 
educators  or noncert i f i cated  school employees or their use of the D i s t r i c t  gr ievance  
procedure.
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S T U D E N T  R I G H T S
Court  decis ions have indicated c lear ly  that young  people in the United States  have the 
right to receive a free public education.  The courts  have also stated that students  have 
the r ights of  c it izensh ip as del ineated in the United States  Const itut i on  and its 
amendments.  The depr ivat ion or abr idgement  of these r ights  may  occur  only for just 
cause and in accordance with due process  of law.
Const itut ional  r ights  are not absolute and in the school sett ing reasonable l im itat ion must 
be placed upon the exercise of these r ights  in order that the schools  may  e f fec t ive ly  fulfil l  
their funct ion of educating young people. The school system may not, however,  unduly 
infr inge upon const itut ional  r ights.
F R E E D O M  OF  S P E E C H  A N D  A S S E M B L Y
1. Students are entit led to express  verbal ly  their personal opinions.  The express ion 
of personal opinions shall not interfere with the freedom of others  to express 
themse lves .  The use of obsceni t ie s  or personal attacks  is prohibited.
2. All student meet ings in school  build ings or on school grounds may funct ion only 
as a part of the formal  educational  process  or as author ized by the principal.
3. Students  have the freedom to assemble peaceful ly.  There is an appropriate t ime 
and place for the express ion of opinions and bel iefs.  Conduct ing  demonstra t ions  
which interfere with the operat ion of the school or c la ss room is inappropriate 
and prohibited.
F R E E D O M  TO P U B L I S H
1. Students  are entitled to express  in writ ing their personal  opinions.  The 
distr ibution of such mater ial  may  not interfere with or disrupt the educational  
process. A written express ion should be s igned by the student responsible for its 
d istr ibut ion.
2. Students  have the r ight to distr ibute and publish uncensored leaf lets  and 
handbi l l s.  The students who edit, publ ish or distr ibute such leaflets and 
handbi lls  among their fel low students  are responsible for the content of  such 
publ icat ions.
3. Libel, obscenity,  and personal attacks  are prohibited in all publ icat ions.
4. Unauthor i zed sale of publ icat ions will not be al lowed on school  property at any 
t ime. The pr incipal  is author ized to designate t imes  and places for the sale of 
nonschool -sponsored  mater ia ls  published by students  of  the D i s tr ic t .
5. The distr ibution by students  in school bui ld ings or on school grounds of  unlawful  
material is prohibited.
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S E A R C H  A N D  S E I Z U R E
The fol lowing rules shall apply to the search of school property  ass igned to a spec if ic  
student (locker, desk, etc.) and the seizure of i t ems  in his/her possess ion.
1. There shall be reasonable cause for school author i t ies  to bel ieve that the 
possession const i tutes a cr ime or rule v iolat ion.
2. General  searches of  school  property may  be conducted  at any t ime.
3. Search  of  a spec if ic  area  ass igned to a student should be fo r  a speci f ic  item and 
take place in his/her presence.
4. I l legal i tems such as f i r ea rms,  weapons or other  possess ions  reasonab ly  
determined  to be a th reat  to the safety  or secu r i ty  o f  others  may be seized by 
school author it ies.
5. I tems  which are used to di srupt or interfere with the educational  process  may  be 
tempora r i ly  removed from student possess ion.
' 4 i > '■ • •' ■ * ’ ■ • • •v
E Q U A L  E D U C A T I O N A L  O P P O R T U N I T Y
Students  have the r ight to equal educational  opportun ity  and shall not be un lawfu l l y  
di sc r iminated against  because of  national  or igin,  race, rel ig ion, economic  status,  sex, 
pregnancy,  mari tal -s tatus ,  previous arrest,  previous in carcera t ion ,  or phys ical,  mental  or 
sensory handicap.
In addit ion to the above const i tut iona l  r ights,  a student ' s  p r i v acy  and his/her ab i l i ty  to f i le 
a gr ievance shall be pro tected  in the fol lowing manner .
S T U D E N T  F I L E S
Detai led gu ide l ine s - fo r  the col lect ion, ma intenance and d i sseminat ion of  student reco rds  
exist in the Student Record s  manual. In part they state that student record s  shall be 
avai lable only to school personnel on a need-to -know basis and that a s tudent ' s  record is 
open to inspect ion by the student and his/her parent(s) or guardian(s)  by appo intment  
dur ing regu lar  school hours.
G R I E V A N C E  P R O C E D U R E
A gr ievance  procedure shall exist in each secondary  school and middle school to provide an 
opportunity for a student to seek a rem edy  for the unfair  appl icat ion of  rules, regu lat ions ,  
or procedures.
S T U D E N T  R E S P O N S I B I L I T I E S
The miss ion of the common school system is to provide a learning experience which will 
assist all students to develop skills, competenc ies,  and att itudes that are fundamenta l  to 
an individual ' s  achievement as a responsible,  contr ibut ing  c it izen.  In order to mainta in and 
advance this mission, it shall be the responsibi l i ty  and duty of each student to:
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1. At tend all c lasses each day on time;
2. Make reasonable effort  to learn;
3. Respect the r ights  of others;
4. Fo l low the reasonable in struct ions  of teachers;
5. Com p ly  with the rules of the D i s t r ic t  and school;
6. To submit  to reasonable correct i ve  action or punishment  imposed by the D is tr ict  
and its profess ional  s ta ff  for  violat ion(s) of its rules.
P R O H I B I T E D  C O N D U C T
The commis s ion  of or part ic ipat ion  in the fol lowing act iv i t ies  or acts  in school bui ldings or 
on school property is prohibited.  In addit ion students at schoo l-sponsored, o f f -campus  
events and those using D i s t r ic t - sponsored  transportat ion shall be governed  by School 
D is t r ic t  rules and regu lat ions and are subject to the author i ty  of School  D i s t r ic t  off ic ia l s.  
Fai lure to obey the rules and regulat ions and/or fai lure to obey the lawful  instruct ions of a 
School D i s t r i c t  off ic ia l  shall resu lt  in loss of  el ig ib il ity  to attend schoo l-sponsored, o f f -  
campus  events  and/or other di sc ip l ina ry  act ion.
C R I M I N A L  O F F E N S E S
The fol lowing acts  are spec i f i ca l l y  prohibited.  In addition, v iolat ion of  other cr iminal  laws 
at school or at schoo l- sponsored  act i v it ie s  is prohibited.  D i sc ip l i na ry  act ion will be taken 
by the D i s t r i c t  whether or not cr im inal  charges result .
1. Arson:  The intentional sett ing of f ire.
2. Assault:  Phys ical threats  or v iolence to persons.  Threatening  to str ike to harm
another person.
3. Bat tery:  An  unconsented-to  touching or appl icat ion of force to another person.
4. Burg lary :  Stea l ing of school or personal property.
5. Explos ives:  Exp lo s i ves  are not permit ted  on school property or at schoo l-
sponsored events.
6. Extort ion,  B lackmai l  or Coercion:  Obta in ing money or property  by v iolence or
threat of v io lence or forcing  someone to do someth ing against  his/her will by 
force or threat of force.
7. False A la rms: A c t iva t in g  a fire alarm for other than the intended purpose of
the alarm is prohibited.
8. F i rearms: F i r ea rm s  are prohibited on school property or at schoo l-sponsored
events.
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9. Larceny:  Theft.
10. Mal ic ious Mischief:  Property damage.
11. Robbery:  Stea l ing from an individual by force or threat of fo rce.
12. Sale, Use or Possess ion of A lcoho l ic  Beverages ,  Illegal Drugs ,  or Contro l led 
Substances:  Sale, use, possess ion or being under the inf luence of a lcohol, drugs 
or controlled substances is forbidden.
13. Trespass:  Being present in an unauthor ized place or re fus ing to leave when
ordered to do so. Students  v is i ting at other than their ass igned schools  must 
f irst obtain permiss ion from the building pr incipal or des ignee.
14. Unlawfu l  Interference with School  Au thor i t i e s :  In terfer ing with admin is t ra to rs
or teachers  by force  or v io lence.
15. Unlawfu l  In t imidat ion of School  Au thor i t i e s :  In ter fe r ing  with admin is t ra tor s  or 
teachers  by in t im idat ion  with th reat  o f  fo rce  or  v io lence.
16. Weapons:  Possess ion or use o f  weapons or  i tems  apparent ly  capable under the
c ir cumstances  of  produc ing  bodi ly ha rm are prohibited.
D I S T R I C T  O F F E N S E S
In addit ion to the cr iminal  acts  above def ined, the com m is s ion  o f  or  pa rt ic ipat i on  in 
certain noncr iminal  act iv i t ies  or acts  may lead to d i sc ip l ina ry  act ion.  Genera l l y  these are 
acts which disrupt and interfere with the educational  process.
1. Disobedience: Students  must obey the lawful  in struct ions  o f  D i s t r i c t  personnel.
2. Di srupt ive  Conduct:  Conduc t  which mate r ia l l y  and subs tant ia l ly  interferes  with 
the educational process  is prohibited.
3. F ight ing:  F ight ing is prohibited.
4. Inappropriate Dress  and Appearance: Dress  and appearance must not present
health or safety problems or cause disrupt ion.
5. Nonattendance: Da i l y  and punctual attendance of  all who are enrolled in the
Seattle Public Schools  is required in accordance  with state law and School  Board 
rules. Students must attend regu la r l y- schedu led classes unless  o ff ic ia l l y  
excused.
6. Refusal  to Identify  Self: All persons must, upon request, identify  themse lves  to 
proper school author it ies  in the school building, on school grounds,  or at s choo l -  
sponsored events.
7. Smoking :  Students  are not permit ted to smoke on school grounds with the
exception that the high school principal may designate a smok ing  area on the 
high school grounds where high school students may smoke.
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S C H O O L  H O U S E K E E P I N G  R U L E S
In addition to the above rules, each school shall adopt and distr ibute to each student rules 
which shall govern a student ' s  conduct in a part icula r  school. V io lat ions  of  these rules 
shall subject a student to di sc ipl inary  act ion.
D U E  P R O C E S S
Procedural Rules  and Regu lat ions  for the School  Com m unity Adopted  in Acco rdance  with 
State Board of Education Regu lat ions .  ( W A C  1 80-40)
The Fourteenth Amendm ent  to the Const i tu t ion  of the United States requ ires  that no state 
shall "deprive any person of life, l iberty, or property without due process  of law." 
Educat ion has been def ined by the Supreme Court  of the United States as a protected 
interest because of the important  role education can play in a person's  l ife. Therefore,  
deprivat ion of the r ight to an education must meet the requ irements  of  "due process of 
law."
Essent ial ly,  due process  means being fair. The due process clause requires  that procedures 
be established so as to guarantee that punishment  which denies access  to educational 
opportunity is adminis tered  for good and just cause. The procedures are designed to 
ensure that correct i ve  action, if any, is taken only after  a thorough examination of the 
facts.  The nature of the correct i ve  action must be reasonably related to the nature and 
c i rcumstances  of  the v iolation(s).
Due process  is not an absolute concept.  Depending on the seve r i ty  of the co rrect i ve  
action or punishment  the requ irements  of  due process  will vary.  For  a minor correct ive 
action such as remova l  from one class, there are few procedural  requ irements.  For  a 
major co rrect i ve  act ion such as expulsion,  the procedural  requ irements  are extensive and 
may include a full formal  hear ing with eventual  appeal to the courts.
The procedures governing the imposit ion of disc ipl ine,  suspension,  and expuls ion are 
outlined below. These procedures are designed to safeguard the const itut iona l  r ights  of 
students in the Seattle Public Schools.
Every  effort  shall be made by admin is t ra to rs  and teachers  to resolve problems through 
effective use of D is t r ic t  resources in cooperat ion with the student and his/her parent or 
guardian. Therefore,  no suspension or expulsion shall be imposed unless other fo rm s  of 
correct ive action or punishment  reasonab ly  calculated to modi fy a student ' s  conduct have 
failed or unless there is good reason to bel ieve that other fo rm s  of  correct i ve  action or 
punishment would fail if employed.
A. D I S C I P L I N E
1. Def ined. Disc ipl ine shall mean all form s  of  co rrect ion or punishment  other than 
suspension and expulsion.  It shall include the exclus ion of a student from a class 
or ac t iv ity  by a teacher or admin is t ra to r  for not longer than the balance of the 
immediate class or ac t iv ity .  The student so excluded from a class or act iv ity  
must remain under the control and general supervis ion of a D is t r ic t  employee.
2. Condit ions and L im i t a t i o n s . No form of disc ipl ine shall be imposed in such a
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manner as to prevent a student from accompl i sh ing  specif ic  academic  grade, 
subject, or graduation requi rements.
3. Gr ievance Procedure.  See sect ion on G r ievance  Procedure for Disc ipl ine and 
Short -term  Suspension on page 90.
4. Corpora l  Punishment.
a. Corporal  punishment shall be admin istered only by a cert i f icated employee 
in the presence of and witnessed by another D i s t r i c t  employee and never 
in an area where other students are present.  Such witness  shall be 
informed beforehand and in the student ' s  presence of the reason(s) for the 
infl ict ion of corporal  punishment.
b. No cruel or unusual form of corporal  punishment shall be inf l icted upon 
the student; only reasonable and moderate force  shall be applied and in no 
case may  corporal  pun ishment be inf l icted upon the head of a student.
c. Parents  or guardians,  upon their request,  shall be provided a written 
explanation of the reason(s) for the in f l i ct ion of corporal  punishment  and 
the name of the witness who was present at the t ime  corporal  pun ishment 
was administered.
B. E M E R G E N C Y  R E M O V A L
1. Notw ithstand ing  any other provis ion of  this s ta tement,  a student may be 
removed im med ia te ly  from a class, subject, or ac t iv it y  by a cert i f i ca ted  teacher 
or an admin is t ra to r  and sent to the pr incipal  or a des ignated school authority, 
provided that the teacher or admin is t ra to r  has good and suf f i c ient reason to 
believe that the student 's  presence poses an immed ia te  and continuing danger to 
the student, other students, or school  personnel or an immed ia te  and continuing 
threat of substant ial  d isruption of  the class, subject, act iv ity,  or educational  
process o f  the student ' s  school. The removal .sha l l  cont inue only until:
a. The danger or threat ceases, or
b. The pr incipal or designated school author i ty  acts  to impose disc ipl ine,  a
short-term suspension,  to initiate a long-term suspension or an expuls ion, 
or to impose an emergency  expuls ion.
2. The principal or des ignated school author i ty  shall meet with the student as soon
as reasonab ly  possible fol lowing the student ' s  remova l  and take or in itiate
appropriate co rrect i ve  action or puni shment.  In no case shall the student ' s
opportunity for such meeting be delayed beyond the com m encem ent  of the next 
school day. The teacher or admin is t ra to r  who removed  the student shall be 
noti fied of the action which has been taken or in it iated prior or at the t ime the 
student is returned to the class, subject, or act iv ity .
C. S H O R T - T E R M  S U S P E N S I O N
1. Def ined. Short -term suspension shall mean a denial of  at tendance (other than 
for the balance of the immed iate  class, subject, or act iv ity  for "d isc ip l ine "  
purposes) at any single subject or class, or at any full schedule of subjects or
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classes, or at any other type of act iv ity  conducted by or in behalf  of the 
D is tr ict ,  and any combinat ion of the foregoing  for any port ion of a calendar day 
up to and not exceeding five consecutive calendar days. A suspension may also 
include a denial of admiss ion to or entry upon real and personal property that is 
owned, leased, rented, or controlled by the Di s tr ic t .
2. Condit ions and Li m itations
a. K inderga rten  through grade four. No student in grades K -4  shall be
subject to short -term suspensions for more than a total of f ive school days 
during any single semester and no loss of  academic  grades or credit shall 
be imposed by reason of the suspension of the student.
b. Grade 5 and above. No student in the grade 5 and above program shall be
subjected to short -term  suspensions for more than a total of 15 school
days during any s ingle semester or 10 school days dur ing any tr imeste r.
c. Any  student subject to a sho rt- te rm suspension shall be provided the
opportunity upon his or her return to make up ass ignments  and tests issued 
by reason of the short -term suspension;  if:
i. such ass ignment or tests have a substant ial  effect  upon the student 's  
semester or tr imeste r grade or grades; or
ii. failure to complete such ass ignments  or tests would preclude the
student from rece iv ing  credit for the course or courses.
3. Procedure for Short -term Suspension
a. Prior to the short -term suspension of any student, a conference  shall be 
conducted by the suspending off icer  with the student as follows:
i. An oral or written notice of the alleged misconduct and violation(s) 
of the D is t r ic t  rules  shall be provided to the student;
ii. An oral or written explanation of the evidence in support of the 
allegation(s) shall be provided to the student;
iii. An oral or written explanation of the co r rec t ive  action or 
puni shment  which may be imposed shall be provided to the student;
iv. The student shall be provided the opportunity to present his/her 
ex planation.
b. In the event a sho rt- te rm suspension is to exceed one calendar day the 
parent(s) or guardian(s) of the student shall be not i fied of the reason for 
the student ' s  suspension and the durat ion of the suspension oral ly  and/or by 
letter deposited in the United States mail as soon as reasonab ly  possible. 
The notice shall also inform the parent or guardian of the right to an 
informal  conference  as outl ined in "G r ie vance  Procedure for Disc ipl ine 
and Short -term Suspension "  below and that the suspension may poss ibly be 
reduced as a result of such conference .
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c. All short- term suspensions and the reasons therefor  shall be reported in 
writ ing to the Superintendent or designee within 24 hours  after imposit ion 
of the suspension.
4. Gr ievance  Procedure for D isc ip l ine and Sho r t -Te rm  Suspension
a. Any  student, parent, or guardian aggr ieved  by the imposi t i on  of disc ipl ine 
or sho rt- te rm suspension shall have the r ight to an in formal  conference  
with the pr incipal or des ignee. A writ ten or oral request for  a conference  
shall be made by the aggr ieved person to the principal  or des ignee within 
three school business days o f  the disc ipl ine or short -term  suspension.  
Dur ing the conference, the student, parent,  or guardian shall be subject to 
quest ioning by the pr incipal or des ignee and. shall be entit led to question 
school personnel involved  in the matter.
b. The employee whose action is being grieved shall be notified as soon as 
reasonably possible of the initiation of the grievance.
c. Subsequent to this conference, the student, parent, or guardian, upon two 
business days prior notice, shall have the r igh t  to present a written and/or 
oral grievance to the Superintendent or designee.
d. If the grievance is not resolved, the student, parent, or guardian, upon two 
school business days prior notice, shall have the right to present a written  
and/or oral grievance to the Board of Directors during the Board's next 
regular meeting. The grievance before the Board shall be heard in a 
closed meeting unless an open meeting is spec if ica lly  requested by the 
student, parent, or guardian. The Board shall notify the student, parent, 
or guardian within 10 school business days follow ing the meeting.
e. The disciplinary action or short-term  suspension shall continue 
notwithstanding the implementation of the grievance procedure unless the 
principal or designee elects to postpone such action.
5. Readmission. See the Readmissions section on page 95.
D. L O N G - T E R M  S U S P E N S I O I N
1. Def ined. A long-term suspension shall mean a denial of  attendance (other than 
for the balance of the immed iate  class, subject, or act i v ity  period for 
"d isc ip l ine "  purposes) at any single subject or class, or at any full schedule of 
subjects or c lasses, or at any other type of ac t iv it y  conducted by or in beha lf  of 
the Distr ict ,  and any combinat ion of the foregoing  for a per iod of t ime which 
exceeds f ive consecutive calendar days.  A suspension also may  include a denial 
of admiss ion to or entry upon real and personal property that is owned, leased, 
rented, or control led by the D i s tr ic t .
2. Cond i t ions^  and Lim itat ions
a. K inderga rten  through grade f ou r . No student in grades K -4  shall be 
subject to sho rt -term and long-term suspensions for more than a total of 
10 school days dur ing any s ingle semester and no loss of  academic  grades 
or credit shall be imposed by reason of the suspension of the student.
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b. Grade 5 and above. No single long-term suspension shall be imposed upon 
a student in the grade 5 and above program in a manner which causes the 
student to lose academic  grades or credit for in excess  of one semester or 
tr imeste r during the same school year.
c. All long- term suspensions and the reasons therefor  shall be reported in 
writ ing to the Super intendent  or des ignee within 24 hours after the 
imposit ion of the long-term suspension.
3. Procedure.  See sect ion on Procedure for Long -Te rm  Suspension and Expuls ion 
on page 91.
4. Read m ission. See sect ion on Readmiss ion  on page 95.
E. E X P U L S I O N
1. Def ined. Expul s ion shall mean a denial of attendance at any s ingle subject or 
class or at any full schedule of subjects  or classes,  or at any other type of 
act iv ity  conducted by or in behalf  of the Dis r ic t,  and any combinat ion  of the 
foregoing,  for an indef inite period of t ime. An expulsion also may  include a 
denial of admiss ion to or entry upon real and personal property that is owned, 
leased, rented, or control led by the D i s tr ic t .
2. Condit ions and Li m itation.
a. All expuls ions and the reasons therefor  shall be reported in writ ing to the 
Superintendent or des ignee within 24 hours after the imposit ion of the 
expuls ion.
b. Once a student has been expelled, the expulsion shall be brought to the 
attention of appropriate local and state author i t ies  including,  but not 
l imited to, author it ies  of  the juvenile court system in order that such 
author it ies  may address the student 's  educational  needs.
3. Procedure for Long -Te rm  Suspension and Expuls ion
a. Not ice.  Prior to the long -term suspension or expulsion of a student, 
written notice of an opportunity for a hear ing shall be del ivered in person 
or by cert if ied mail to the student and his/her parent(s) or guardians(s). 
The notice shall:
i. Be provided in the predominant  language of a student and/or a
parent(s) or guardian(s) who predominant ly  speak a language other 
than English, to the extent feasible.
ii. Spec if y  the alleged mi sconduct  and the School  Di s tr ic t  rule(s)
alleged to have been v iolated.
iii. Set forth the co rrect i ve  action or pun ishment.
iv. Set forth the r ight of  the student and/or his/her parent(s) or 
guardian(s) to a hear ing for the purpose of contest ing the 
allegation(s).
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V . State that a written request for a hear ing must be received  by the 
off ice of the D i s t r ic t  hear ing off icer  on or before the expirat ion of 
the third school business day after  receipt  of the notice of 
opportunity for a hearing, and that if such a request is not received 
within the three school business days, then the r ight to a hear ing is 
waived and the proposed long -term suspension or expuls ion may  be 
imposed without further opportunity to contest  the matter.
b. Response.  The student and/or the parent(s) or guardian(s)  shall reply in 
writ ing or oral ly  to the notice within three school business  days, indicat ing 
whether a hear ing is requested. Fa i lu re  to so respond is a waiver  of the 
right to a hear ing:  the proposed long -term suspension or expuls ion may  be 
i m posed.
c. Hearing.
i. Upon receipt  o f  a request for  a hearing,  the D i s t r i c t  shall schedule a 
hear ing to com m ence  within three school  business days after  the 
date upon which  the request  was rece ived. The student and parent(s) 
or guardian(s) shall be p rompt ly  i n fo rmed  of  the t ime, date, and 
place of the hear ing.
ii. The hear ing  shall be conducted  by the D i s t r i c t  hear ing o ff ice r .  
He/she shall not be a witness  and shall determine the fac t s  of  each 
case solely  on the evidence presented at the hear ing.
iii. The hear ing shall be closed unless the student or his/her parent(s) or 
guardian(s) spec i f i ca l l y  request an open hear ing.
iv. The student and his/her parent(s) or guardian(s)  shall have the r ight 
to:
(a) Be represented by legal counsel;
(b) Inspect in advance of  the hear ing any docum enta ry  and other 
phys ical  evidence which the D i s t r ic t  intends to introduce at 
the hearing;
(c) Quest ion  and conf ront  witnesses;
(d) Present his/her exp lanation of the alleged mi sconduct;
(e) Make such re levant showings  by way of witnesses and the 
in troduct ion of  docum entary  and other phys ical  evidence as 
he/she desires.
v. The designee(s) of the D i s t r i c t  ass igned to present the D i s t r i c t ' s  case 
shall have the r ight to inspect in advance of  the hear ing any 
documentary  and other phys ical  evidence which the student and 
his/her parent(s) or guardian(s) intend to introduce at the hear ing.
vi. E ither a tape recorded or verbat im record of the hear ing shall be 
made by the D i s tr ic t .
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vii. A writ ten  decis ion sett ing forth the f ind ings  of  fact ,  conclus ions,  and 
the nature and durat ion of the long-term suspension or expulsion,  or 
lessor form of cor rect ive  act ion or puni shment  to be imposed, if any, 
shall be provided to the student ' s  legal counsel or, if none, to the 
student and parent(s) or guardian(s).
d. Appeal  to the Board of Di recto rs
i. If the hear ing off icer  imposes a sanct ion of a long- term  suspension 
or expulsion,  the student or his/her parent(s) or guardian(s) shall have 
the right to appeal the decis ion to the Board of D i rector s  by f i l ing a 
written notice of appeal at the off ice of the D i s t r ic t  Superintendent 
within three school business days after  the receipt of  the dec is ion*
ii. If an appeal is not taken within the required three school business 
days, the suspension or expuls ion may  be imposed as o f  the calendar 
day fol lowing the three day period.
iii. If t ime ly  appeal is taken, the imposi t ion  of the suspension or 
expulsion shall not be imposed until the appeal is decided.
e. Hearing before the Board of D i rec to r s
If t ime ly  appeal is taken to the Board of Di rectors ,  the Board shall 
schedule and hold a meeting to review  the matter within 10 school 
business days from receipt  of such appeal. A t  that t ime the student or the 
student 's  parent(s) or guardian(s) or legal counsel shall be granted the 
opportunity to present such witnesses and te st im ony  as the Board deems 
reasonable.  Prior to adjournment, the Board shall agree to one of the 
fol lowing procedures:
i. S tudy  the hear ing record or other mater ial  submitted and render its 
decis ion within 10 school business  days;
ii. Schedule and hold a meeting to hear further arguments  based on the 
record before the Board and render its decis ion within 15 school 
business days; or
iii. Hear and try the case de novo (anew) within 10 school business days. 
In the event of a de novo hearing, the procedures shall be the same 
as those in the hear ing before the hear ing off icer.
f. Decis ion of the Board of Di recto rs
A n y  decis ion of the Board to impose or to aff i rm, reverse,  or modi fy the 
imposit ion of disc ipl ine, suspension,  or expulsion upon a student shall be 
m ade:
i. On ly  by those Board members who have heard or read the evidence.
ii. On ly  by those Board members  who have not acted as a witness  in the 
m atter.
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iii. On ly  at a meeting at which a quorum of the Board is present and by 
major ity vote.
g. Appeal  to Superior  Court
A n y  student or parent or guardian desir ing to appeal any decision of  the 
Board may do so to the courts.  Whether or not the decis ion of the Board 
shall be postponed pending an appeal to Superior  Court  shall be up to the 
Board to decide except as ordered by a court.
F. E M E R G E N C Y  E X P U L S I O N
1. Notwithstand ing any other provis ion of this policy, a student may be expelled 
im med ia te ly  by the D i s t r ic t  Superintendent or des ignee in em ergency  s i tuat ions 
provided that the suspending off ic ia l  has good and suf f ic ien t reason to bel ieve 
that the student 's  presence poses an immed iate  and continuing danger to the 
student, other students, or school  personnel or an immed ia te  and continuing 
threat of substant ial  d isruption of the educational process.  An emergency  
expuls ion shall cont inue until rescinded by the suspending off ic ia l  or until a 
hear ing is held and a final determ inat ion  reached.
2. Procedure
The procedures for em ergency  expuls ion are the same as in Procedure for Long -
Term Suspension and Expuls ion (p. ) except as noted below.
a. Not ice
i. The student and his/her parent or guardian shall be noti f ied of the 
emergency  expulsion and of the opportunity for a hear ing by 
cert if ied letter(s) deposited in the United States  Mai l within 24 hours 
after expulsion.  In addit ion, reasonable a ttempts shall be made to 
noti fy the student and his/her parent or guardian by telephone or in 
person as soon as reasonab ly  possible.
ii. The student and parent or guardian shall have 10 school business days 
after receipt of  the notice in which to request a hear ing.  Fai lure to 
do so is a wa iver of the right to a hearing.
b. Hearing
i. The hear ing shall be scheduled as soon as reasonab ly  poss ible and in 
no case later than three school business  days after receipt  of  the 
request.
ii. The decis ion as to whether or not the expulsion shall be continued 
shall be rendered within one school business  day after the date upon 
which the hear ing concludes.
c. Appeal  to the Board of Di rectors
An emergency  expulsion need not be interrupted or stayed if the hear ing 
off icer ' s  decis ion includes a conclus ion that the student continues to pose
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an immed iate  and cont inuing danger to the student, other students, or 
school personnel or an immed ia te  and continuing threat of substantial  
disruption of the educational  process  of the student ' s  school.
G. R E A D M I S S I O N
1. Any  student who has been suspended or expelled may apply for readmiss ion  at 
any t ime by making written appl icat ion to the Superintendent  or des ignee. Any  
such appl icat ion should state the reasons therefore and should include such 
assurances as may be appropriate concern ing the nonrecurrence of the problem 
which led to such suspension or expulsion.
2. The Superintendent or des ignee shall consider the appl icat ion and advise the 
student or his/her parent(s) or guardian(s) of the decis ion within 20 days of the 
receipt of such appl icat ion.
S P E C I A L  E D U C A T I O N  S T U D E N T S
Special Educat ion students are expected to conduct themselves  in a manner which will not 
disrupt their education or the education of other students. They are subject to the same 
rules, regulat ions and due process as all students. However,  in determin ing the 
appropriateness  of  disc ipl inary  action invo lv ing a Special Education student, considerat ion 
should be given to the nature of the student ' s  handicapping condit ion. The basic 
procedural  d i f ferences for Special Educat ion students are as fol lows:
1. In imposing any form of cor rect ive  behavior  the person so doing should be aware 
of the nature of  the student ' s  hand icapping condit ion and consider its 
relat ionship,  if any, to the student ' s  behavior.
2. Prior to the suspension,  sho r t -  or long -term, or expulsion of a student, the 
Special Educat ion supervisor  shall be noti fied. In the case of an emergency  
removal  or expuls ion, the Special  Educat ion supervi sor  shall be noti fied as soon 
as reasonab ly  possible.
3. A Special Education supervisor  shall be noti fied in advance of all conferences 
and/or hear ings where the student must be present. The supervisor  shall have 
the opportunity to present his/her recommendat ion s  concern ing  the correct ive 
action to be taken, if any.
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Append ix G
T E A C H E R ' S  R E S P O N S I B I L I T I E S  
Chapter  180-44 W A C
W A C  180-44-005  Regu la to ry  Prov is ions Relat ing to R C  W 28.04.1 20(7) and 28.58,100(2) 
( R C W  2 8 A . 04.120(6) and 28A.58.101).
Pursuant to author i ty  vested in the State Board of  Education under 
provis ion of R C W  28.04.120(7) and R C W  28.58.100(2) ( R C W  
2 8 A . 04.120(6) and 28A.58.101) to prescr ibe rules and regulat ions for 
the government  of the comm on  schools,  pupi ls  and teachers,  the State 
Board of Educat ion hereby adopts rules  and regu lat ions provided in 
W A C  180-44-007  through 180-44-060  relating to teachers.  (Filed 
3/29/65, eff. 4/29/65. Fo rm e r l y  S B E  44-4-1.)
W A C  180-44-007 App l icat ion.
The rules and regulat ions provided for in W A C  180-44-101 through 180-  
44 -060  shall be appl icable to all teachers  and other cer t i f icated 
personnel of grades k inderga rten  through twelve of the common 
schools.  (Filed 3/29/65, eff. 4/29/65. Form erly S B E  44-4-2.)
W A C  180-44-010  Responsib i l i t ies  Related to Instruction.
(1) It shall be the responsibi l i t y  of the teacher to fol low the 
prescr ibed courses of  s tudy and to enforce the rules and 
regulat ions of  the school distr ict, the State Super intendent  of 
Public Instruct ion,  and the State Board of Education,  ma inta ining 
and rendering the appropriate records and reports.
(2) Teachers  shall have the right, and it shall be their duty, to direct 
and control within reasonable l imits  the studies  of  their pupils, 
taking into due cons iderat ion individual d i f fe rences among  pupils, 
P R O V I D E D ,  That all pupils shall receive  ins truct ion in such 
prescr ibed courses of s tudy  as are required by law and 
regulat ions.
(3) Teacher s  shall be responsible for the eva luat ion of  each pupil ' s 
educational growth and development and for mak ing periodic 
reports  to parents  or guardians and to the designated school 
adm inistrator.
(4) Teacher s  are required to make due preparat ion daily  for their 
duties, preparat ion to include attendance at teachers '  meetings 
and such other profess ional  work contr ibut ing  to ef f ic ien t school 
service as may be required by the principal, Superintendent  or 
Board of  Di rectors .  (Filed 3/29/65, eff. 4/29/65. Fo rm e r l y  SBE  
44-4-20.)
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W A C  180-44-020  Responsibi l i t ies  Related to Di sc ipl ine,  Corpora l  Punishment,
Suspension or Expuls ion of Pup i l s .
(1) Teacher s  shall maintain good order and disc ipl ine in their 
c la s s rooms  at all t imes,  and any neglect of this requ irement shall 
const itute suf f ic ient  cause for dismissal.  Corpora l  punishment of 
a moderate nature may be resorted to when necessary  to the 
preservat ion of proper disc ipl ine; P R O V I D E D ,  That such 
punishment shall be adminis tered  only by a cert i f icated person in 
the presence of and witnessed by another ce rt i f i ca ted  person: 
P R O V I D E D  F U R T H E R ,  That no cruel or unjust punishment  either 
as set forth and defined in R C W  28.87.140 ( R C W  28A.87.140) or 
otherwise shall be infl icted upon any pupil.
(2) In case of mi sconduct  or insubordinat ion,  when the teacher deems 
it necessary  he may  recommend  to the principal  a pupil ' s 
suspension or expulsion from school. When act ion to suspend or 
expel is taken, appropriate notice shall immed ia te ly  be sent to 
the parents  or guardian of the pupil. (F iled 3/29/65, eff. 4/29/65. 
Fo rm e r l y  S BE  44-4-21.)
W A C  180-44-030  Excuse for Pupil Absence  Required.
Teacher s  shall require excuses from the parents  or guardian of pupils in 
all cases of  absence, tardiness  or dismissal  before the close of school, 
and no excuse shall be deemed valid except that of i l lness and such 
other cause as may be approved by the school distr ict .  (F iled 3/29/65, 
eff. 4/29/65. Fo rm e r l y  S B E  44-4-22.)
W A C  180-44-040  C lass room —  Physical  E n v i r o nm en t .
Eve ry  teacher shall give carefu l  attent ion to the maintenance of a 
healthful  a tmosphere in the class room,  report ing to the pr incipal or his 
des ignated representat ive  any sho r tcom ing s  in l ight ing,  heating or 
venti lat ion.  (Filed 3/29/65, eff. 4/29/65. Fo rm e r l y  S B E  44-4-22.)
W A C  180-44-050  School Day  as Related to the Teacher.
Teacher s  and other cer t i f i ca ted personnel are required to be at their 
respect ive schools  for the benef it of pupils  and patrons at least thirty 
minutes before the opening of school  in the morning and at least thirty 
minutes after the clos ing of school  in the afte rnoon. (Filed 3/29/65, 
eff. 4/29/65. Fo rm e r l y  SBE  44-4-24.)
W A C  180-44-060  D rug s  and Alcohol  —  Use of as Cause for Di smis sa l.
Use by any cert i f i cated  person of hab i t - fo rm ing  drugs, without 
pharmaceutica l  prescr ipt ions by a doctor of medicine l icensed to 
pract ice in the state of Washington, or of any alcohol ic beverage on 
school premises,  or at a schoo l- sponsored  act iv ity  off  the school 
premises,  shall const itute suf f ic ien t cause for dismissal.  (Filed 
3/29/65, eff. 4/29/65. Fo rm e r l y  S B E  44-4-25.)
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W A C  180—44-123 Disc ipl ine Involv ing a Denial  of A t tendance— Inform al Due Process  
Conference  Required.
(1) In the event the disc ipl ine of a pupil is to include the denial of 
the right of school  attendance from any s ingle class or subject or 
any full schedule of c lasses or subjects for any port ion of a day 
up to and not exceeding three days, a conference  shall f i rst be 
conducted with the pupil as follows:
(a) An  oral or written notice of  the charges shall be provided 
to the pupil.
(b) An  oral or written exp lanation of the evidence in support of 
the charges shall be provided to the pupil.
(c) An  oral or written explanation of the sanct ion which may 
be imposed shall be provided to the pupil.
(d) The pupil shall be provided the opportunity to present  his or 
her explanation.
(2) In the event such denial of  the r ight of  attendance is to exceed 
one day the parent(s) or guardian(s) of the pupil shall be not i f ied 
of the reason for the pupil ' s  suspension and the du rat ion  o f  the 
suspension oral ly  or by letter deposited in the United Sta te s  mail, 
as soon as rea sonal ly  possible.
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ALPHABETICAL INDEX
Below is a partial listing of terms found in the Contract. There may be 
other appearances of some terms.
Academic freedom 10
acceptable credits 17,18
accumulated sick leave 33,29,30,38,39
activity coordinator 15
adoption leave 34
advertisement of positions 17
Affirmative action goals 16,21,49,70,71,72
Agency Shop 4
exemption 4
dues, fees 4
aggregate days 35
alteration of contract 1,2
annual performance evaluation 67,68
applications 17
arbitration 64
arbitrator 65
Armed Forces Dependents Schools 40
assaults 46,85
assigning classrooms 48
assignment of special or supplemental assignments 
Association
15
dues, fees 3
members 4
rights 1
security 4
attendance at meetings and conferences 35
attendance at the Legislature 31
automobile insurance 27
availability of information 10
Bereavement leave 26,31
bilingual education 64,70
binding arbitration 64
Casual short-term substitutes 25
categories 49,70,71,72
certificated classroom traffic education instructor
childbearing leave
child care leave
classroom control
class size
1
32
34
11
60
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Alphabetical Index, cont'd
conditions necessary for layoff
college credits 18
combination classes 
communication system
contacting students homes 12
contract adjustments
contract alteration
control of classroom
continuing employees
cost of printing and distributing contract
counselor(s) 1,57,
court appearances 
covering classes 
Credit Union
Day of seniority
dean(s) 15,
deduction of membership dues 
definition of day 
dental insurance plan
department head(s) 15,16,17,
derogatory material
disciplinary action
disruptive student behavior
District Health Services
doctorate
due process 1,8,87,
dues
duty-free lunch 24,
desegregation
Educational Staff Associate Certificate 56,
elementary librarians 
elementary specialists
elementary teachers 47,54,
eligibility for Sabbatical Leave
emergency expulsion 11,
employee(s) 
contracts 
load
personnel files
responsibilities 24,
exemption from agency shop 
employment categories 
employment leave 
equal opportunity employer
69
1,9
47
43
1,7
13
2
11
4
2
70
32
47
3
70
17
3
63
42
59
9
8
11
61
23
98
1
47
16
57
57
54
70
36
94
1
13
47
8
96
4
70
38
21
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Alphabetical Index, cont'd
evaluation 8,26,61,67 
evaluation of students 7,96 
evaluation procedure 53 
exclusive privileges and rights 1 
exclusive rights of employees 3 
executive vice-president of Association 5 
exempted employees 4 
expenses of arbitration 65 
explusion 11,91,94,97 
extracurricular assignments 14 
extra days 15 
extra duties 15
Faculty meetings 24 
faculty representative organization 17,54,56,59,60 
fair assigned share of responsibilities 7 
floating employee 48 
foreign language 58 
function of arbitrator 65
Good and sufficient reason 
grievance
conferences 
definition 
hearing 
procedure 
provisions 
review request 
grievant 
group insurance
11
64
63
1
1,8,9,16,63,64,84
63
63
63
42
Handbook for Certificated Personnel 2 
handicapped students 56,95 
head counselor 15,17,59 
head librarian 17,58,59 
health condition 30 
HEW transferees 16 
hiring 21 
hold harmless clause 8,9,42
Indemnification clause 8,9 
individual contract changes 22 
individual contracts 1,13 
individual employee contract 21 
injury on duty 29
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Alphabetical Index, cont'd
£
in-service courses 18,45
instructional council 47,59
insurance premium payments 42
insurance program 42
itinerant teaching station 49
itinerant teachers 49
Job descriptions 16,17 
jury service 32 
just and sufficient cause 8,16
Kindergarten
classes 48
instruction 55
teacher 48
Leave provisions for STA officers 5 
length of school workday 24 
liability insurance 42 
librarian(s) 1,58,70 
Library Catalog Unit 58 
limit of special or supplemental assignments 15 
long-term substitutes 26 
long-term suspension 11,20 
loss of or damage to personal property 44 
lunch period 24
Mail use by STA 9 
maintenance of membership 4 
maintenance of standards 2 
management rights clause 7 
master's degree 23 
Military Leave and Service Credit 41 
Military service credit 20 
modification of contract 1>2 
music specialists 20
New employees 6,13 
non-acceptable credits 10 
nondiscrimination in Association membership 4 
nondiscrimination rights 8
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Alphabetical Index, cont'd
non-reprisal agreement 6 
normal school operations 10 
no-strike clause 74 
notice of deficiencies 8 
nurse(s) 1,70
Occupational therapists 1,20,62,70
*
Payroll authorization 3
payroll deduction 4,13
Peace Corps 20,40
penalty fee 45
per diem 17
personal emergency 30
personal emergency leave 26,31
personnel files 8
personnel rules, regulations, procedures 1
persons in unit 1
physical education # 70
physical education activity credits 19
physical therapists • 1,20,70
pool of days for STA 35
powers of the arbitrator 65
practicum students 48
preparation-conference-planning time 24,54
presentation of contract proposals 2
preservation of order 43
president of the Association 5
principal 8,11,12,15,17,26,47,59,67
printing and distribution of contract 2
procedures for staff reduction 71
professional advancement leave 38
professional experience leave 40
program manager 15,17,67
protection of employees, students, property 43
psychologist(s) 1,20,57,70
public office 32
pupil-teacher ratio 60
Iteading specialist
reappointment of special or supplemental assignments 
reemployment
regular short-term substitutes 
Rehabilitation Act of 1972, Section 504 
released time
released time for senior high schools
70
15 
72 
25
16 
5
17
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Alphabetical Index, cont'd
religious objection 4 
religious observance days 31 
relocatable structures 48 
reopener clause 2,3 
representation rights 8 
reprimanded 8 
requests for released time 5 
responsibility of employees 7 
reservation of rights 7 
return to duty 6,34,38 
revocation of dues deduction 3 
revocation of mail use 9 
rights of citizenship 10
Sabbatical leave
savings clause
school activities
school closure
school counselors
secondary librarians
secondary teachers
school libraries
school nurses
school operations
secondary teacher assignments
Section 504, Rehabilitation Act of 1973
security personnel
seniority
seniority lists
severability clause
short-term substitute
short-term suspension
sick leave
social worker(s)
special assignments
special or supplemental assignments
Special Education
Special education committee
specialist(s)
specialties
specific transfer request 
speech/hearing therapist 
split grades
split kindergarten classes 
STA use of District buildings 
staff adjustments 
Staff Development 
Staff development instruction 
Staff Relations Office 
standard working day 
subpoenaed appearance
36
1,2
24 
52
56
57
54  
57  
61
9,10
47
49
43
30 ,3 8 ,6 9 ,7 0 ,7 2
70
1,2
25
11,88
26,29
1 ,20 ,57 ,70
14
16,24
56.70  
56
17.70
49
50 
1,70
47
55 
9
69
45
22
5,64,65
24
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Alphabetical Index, cont’d
stipended athletic activities 16 
student attendance 7 
student evaluation 7,96 
student removal from classroom 11,88 
student service personnel 49 
student services 57 
study leave 39 
substitute days for secondary and middle schools 17 
substitute for coaches 16 
substitutes for stipended positions 16 
substitute teacher(s) 1,25 
substitute teacher roster 72 
successor contract 2 
supervision and discipline 7 
supplemental employee contract 16 
summer school program 21,22 
summer school rate 21,22 
suspension 11
Tax sheltered annuities 46 
teacher 1 
teacher evaluation 17 
team leader(s) 16,17,59 
temporary leaves of absence 30 
term of contract 2 
time loss compensation benefits 29 
Title VI of the Civil Rights Act of 1964 16,49,71 
Title IX of 1972 amendments 16,49,71 
traffic education 27,70 
traffic education instructor 1 
transcript(s) 13,18,23 
transfer by administrative decision 51 
transfer due to reduction in staff 50 
transfer procedures 49 
transfer to specialized positions 52 
transportation of students 53 
travel allowances 46 
travel leave 39
University credits 9,18 
unlawful discrimination 8 
use of District mail privileges 9 
use of force 43 
utilization of accumulated sick leave 33
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Vacancies 50 
visitations by employees to student homes 25 
visits of STA representatives to District buildings 10 
vocational instructor 1 
vocational therapist 1
Wages, hours, terms and conditions of employment 2 
warrants 3 
Worker's Compensation 29,43 
working day 63 
workshops 45 
written contract proposals 2
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r 1 STAFF RELATIONS
Director of Staff Relations 
Seattle School District No. 1 
815 Fourth Avenue, North 
Seattle, Washington 98109 J
Gentlemen:
We have in our file of collective bargaining agreements a copy of your agreement(s): a s  listed on the reverse side. 
The agreements we now have, expired June 1977.
Would you please send us a copy o f your current agreement—with any supplements (e.g., employee-benefit plans) and wage 
schedules—negotiated to replace or to supplement the expired agreement. If your old agreement has been continued w ithout 
change or if it is to remain in force until negotiations are concluded, a notation to this effect on this letter w ill be appreciated. I
I should like to remind you that our agreement file is open for your use, except for material submitted w ith a restriction on 
public inspection. You may return this form and your agreement in the enclosed envelope which requires no postage.
. I f  more than one agreement, use back o f form for each document. (Please Print)
1. Approximate number of employees involved______SEE  R EV ER SE  S ID E  OF FORM FO R IN FO R M ATIO N .
2. Number and location of establishments covered by agreement ____________________________________ _ ________
3. Product, service, or type of business _____________________________________________________________________
4. If your agreement has been extended, indicate new expiration d a te_________________________________________
Your Name and Position Area Code/Telephone Number
Address City/State/ZIP Code
B LS 2452 December 1976
• < I' » V
Employer; Product,-Service or Type of Business
SEATTLE SCHOOL DISTRICT NO.
Name of Union or AssociationOtc Number of Employees Normally Covered by 
Agreements
1:
830280 - Teachers1 and other 
professionals' Agmt.
Seattle Teachers Association (NEA)
fl 'HAT?,
X?*- 830307 - Educational Office 
Personnel
830309 - Paraprofessional 
Staff
« -
Principals Associatior
Operating Engineers
Food Service
Seattle Assn, of Educational Office 
Emp1oyees (Ind.)
Seattle Teachers' Assn. (NEA)
Principals Association of 
Seattle Schools (PASS)
Local Union #609
^  -
Union Local #609-B
3 s S '7
¥
ksv
£££
225
534
348
